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PDF Viewer Overview

When you first open the PDF-XChange Viewer, it looks like this:
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Although daunting at first glance, it is really quite simple to use.

The screen is subdivided into five major bands. From top to bottom they are:

1) Menu Bar. The program main menu. See Main Menu.

2) Tool Bars. Toolbars for easy access to PDF display and modification tools.

3) Tab Bar. Shows all open documents. The selected document is displayed brightly; the rest are grayed out. There is a round Close
Document button to the right of each document name.

4) Thumbnails. List of active document pages presented as miniature pages.

5) Main Page Display Area. The area in which the PDF files are displayed. This occupies most of the window.

6) Options Bar. Controls for viewing and navigating the displayed PDF are here.
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Thumbnails & Bookmarks

1) The PDF document tab(s) permit quickly switching between loaded PDF files.
2) The Thumbnails & Bookmarks area allows you to quickly find

3) The Main PDF Page Display Area is where the actual PDF content pages are displayed.

Main Menu

£ PDFYManual - PDF-XChange Viewer

File  Edit  Mew  Document  Comments  Tools  Mindow  Help

The Main Menu is the primary control for the PDF-XChange Viewer. The functional areas are:

MAIN MENU | DESCRIPTION

e File File level operations including selecting files, document properties, forms data manipulation, and
printing.

e Edit Editing functions on PDF files and forms. Also program preferences can be set here.

e View Viewer information display control. Determines what PDF information is displayed and how.

e Document Controls for Rotating, Deleting, or Cropping pages.

e Comments Organizes the comments operations.

e Tools Selection of the different PDF tools, including Hand, Snapshot, and Zoom controls.

e Window Organizes the layout of the PDF file window(s) currently opened.

e Help Accesses help information about the viewer and its operation.

Each menu area and item is discussed in detail its own section in the help file.
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File

The File menu controls the opening, saving, printing, and closing of PDF files, and the display of Document Properties.
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Open calls the Windows Open File dialog box to allow selection of a PDF file to be viewed.
Note that a thumbnail of the PDF and associated information is displayed to the right of the dialog box.
Select the file to be viewed and click the Open button.
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Open from URL...
Open from URL... allows you to open PDF files over a network or the Internet.

When selected, the following dialog appears:

Open Document from URL

@ Type the URL of document:
| http: e, adobe, com/devnetfacrobatipdfs/is_developer_guide. pdf|

I. ok, l [ Cancel

By entering a valid PDF URL in the entry field and clicking OK, the selected PDF will open.

Save
Save is only available if the currently displayed PDF file has been modified in any way.
Warning! It immediately saves the modified PDF over the original! There is NO warning of any kind!

If you wish to preserve the original file then use the Save As... option to save the modified version to a new file name.

Save As

Save As allows you to save the currently displayed PDF file to a different name. The file does NOT have to be modified to use this
setting.

Save As

Save i |E‘,\‘Jiewer V| O e E

P, |7 POFYiewerEL
@ hTemplates
My Recent |5 viewerLocalization
Dacuments |5 viewerManual
= "ﬁ PDPYManual copy. pdf

L ;! I"'T_ﬁ PDPYManual. pdf
"ﬁ StandardBusiness, pdf

Desktop

&

ky Documents

-

by Cormptiter

File name: F'I:ZIF"-.-"P--1aﬂual copy. pdf V| L Save J

Save as type: PDF Documents [*.pdf] v| [ Cancel J

hy Metwork.

£

Enter the new file name in the File Name: field and click Save.
The Viewer will:

1) Save document with new name.

2) Close original file.

3) Open new saved document.
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Save Copy As... opens the Save dialog with the File Name: field set to the name of the currently displayed PDF file with the word "copy"

appended. See below.

Save Copy As

Save i | 1 Wiewer
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Drocuments
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tdy Documents
tdy Computer
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' POPYManuall.pdf

I:ﬁ PDOFYManual copy.pdf
Zr% POFYManual, pdf

F'-ﬁ StandardBusiness. pdf

File: name: Iw V| L Save J
Sawve as type: | FOF Documenlﬁ.pdﬂ v | [ Cancel ]

To save the file with this name, click Save; otherwise you may change the name as desired and click Save.

New Document...

New Document allows you to create a new PDF document from a blank page, from a text file, image file or directly from scanner.

IMPORTANT! This is a PRO feature, see IMPORTANT! FREE vs. PRO version for more information.

Selecting this option first takes you to the New Document options submenu:

La-j Fraom Blank Page. ..

. lgé, Fram Text File. ..

|
& From Image File...

{ |§i From Scanmer...
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From Blank Page...

Clicking the From Blank Page... option opens the New Empty Document dialog box:

New Empty Document
Pages
(&) Standart: |.ﬁ.4 N |
D Custom: | 21,0em :| = | 297em o | |centimeters V|
Orientation: (%) Portrait
(O Landscape
Count: 1 3
L QK _] [ Cancel

1) Pages. Specifies the description of the pages in the new document.
a) Standard. Selecting this option allows you to choose the standard size of the page.
b) Custom. Selecting this option allows you to specify the size of the page.
c) Orientation. Sets the orientation of the page.

i) Portrait. The longer side of the page runs vertically.

ii) Landscape. The longer side of the page runs horizontally.

d) Count. Defines the number of empty pages to be created.

From Text File...

Clicking the From Text File... option opens the New Document from Text dialog box:

New Document from Text
Source Text Files
Total 2 Files

Title Ext..! Location Size Modified

O\Documents &...4

£

E] Mote: bk DiiDocuments a...% 0.48 KB 29.01.2009, 11:34:23 Cyrillic {Windaws)

Encoding

] >

[_P;ddFiIes... ” Add Folder.., ] [ g J g [ Daown ]

[ Remove

Selected File Options

Text Encading: |Cvrillic {Windaows) b |

Mew Paragraph Mode: |.qutg Detect

Place File Mode: | Start each file from new paragraph

3
v
= Ce= )
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1) Source Text Files. Selects the text files for the new document to be created from.

a)
b)
c)
d)
e)
f)
g)

h)

Add Files.... Opens the Create New Document... dialog box to select a text file from.

Add Folder.... Opens the Browse For Folder dialog box to select a text file from.
View.... Opens the chosen file so that you could view it.

Up. Moves the selected file up in the list.

Down. Moves the selected file down in the list.

Remove. Removes the selected file from the list.

Select File Options. Allows you to set the appropriate file options.

i) Text Encoding. Allows you to choose the appropriate text encoding.

Overview u

ii) New Paragraph Mode. Defines the placing of the new paragraphs in the PDF document. The fields are self-explanatory.

(1) Auto Detect.
(2) Each newline character starts a new paragraph.
(3) Double newline character starts a new paragraph, singles ignored.

(4) Double newline character starts a new paragraph, single converted.

Place File Mode. Allows you to choose the way each file will be placed. The fields are self-explanatory.

i) Start each file from new paragraph.

ii) Start each file from new page.

2) Options.... Defines additional settings for the text files.

a)

b)

Paper. Allows you to set the paper options.

Advanced |g|
Categories Paper Options
| e | @ Standart: I,o.q ¥ |

Columns
I i

File Headsr O custom |et,oem 3 | k4 | 29,7cm 5 | |centlmeters vl

Orienkation: (%) Portr ait
() Landscape
Margins

Left:

1,27m % Right: 1,27 cm :|
Top: [1,27m ::j Bettom: Lz7em o

oK ] ’ Cancel

i) Standard. Selecting this option allows you to choose the standard size of the page.

ii) Custom. Selecting this option allows you to specify the size of the page.
iii) Orientation. Sets the orientation of the page.
(1) Portrait. The longer side of the page runs vertically.

(2) Landscape. The longer side of the page runs horizontally.

iv) Margins. Margins adjust the size of the page by setting non-zero margins using the selected "user units." The adjustments

are:

(1) Left. The left margin is moved to the right by the amount specified in Units.

(2) Right. The right margin is moved to the left by the amount specified in Units.

(3) Top. The top margin is moved down by the amount specified in Units.

(4) Bottom. The bottom margin is moved up by the amount specified in Units.

Columns. Allows you to put the text files into columns and define the settings of the columns. The fields are self-explanatory.
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3

Advanced |
Categories Columns Settings
.Paper | Murmber of colurmns: Space between calumns:
Colurnns 1 ) 0,1Gcm |[&
File: Header Units:

|centimeters b |

Thickness: 004cm 3

[ ok ] [ Cancel

c) File Header. Allows you to specify the file header options.

B

Advanced kad
Categories File Header Options
Faper

_':':'I'-'m"'s _ Use tite header

| File Header | | | [ Mawos -] | Fomat...
Back calar: i | ks

Draw line

Shkyle: | 3 v‘
Thickness: @
Coalor: [i]

[]Place line above header

[ Ok, J [ Cancel

i) Use title header. Specifies the title header of each file. You may enter any valid name you like.

(1) Inaddition, clicking the Macros button opens a submenu of file name macros that you can use to automatically
generate file names. The fields are self-explanatory.
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Page Murmber

PAGE

File Mame

Date (MM-DD-¥4%Y )
Year

Manth

Day

Tirme (HH-MM-55)
Haur

Minuke

Second

(2) Format.... N.B. This function was not available at the time of writing of this documentation revision.
(3) Back color. Opens the standard color selection dialog to allow you to customize the background color for the header.
ii) Draw line. Allows you to draw a line that would separate files one from another and specify the line’s appearance.

(1) Place line above header. The line will be placed above the header.

From Image File...

Clicking the From Image File... option opens the New Document from Images dialog box:

Mew Document from Images

Source Image Files
Tokal 2 Files

Title Ext... Lacation Size Modified Info

~ pdfw0000 prg B er..\ 76, 2:01:04 96 dpi, 24 bpp, 641 x |

® | starmp1 prg Esiwworkiviewer ...\ 18,10KB 13.05.2008, 12:12:56 96 dpi, 8 bpp, 180 x 17

& il =

[ Add Files... ” add Folder. .. ] Impoet.,,  |= Up ’ Dioin ] [ Remaove ]
[_ OK J [ Cancel

1) Source Image Files. Selects the image files for the new document to be created from.
a) Add Files.... Opens the Open dialog box to select an image file from.
b) Add Folder.... Opens the Browse For Folder dialog box to select an image file from.

c) Import.... Opens the list of scanners installed on your computer.
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d) Edit.... Opens the Edit Image dialog box which allows you to modify the selected image.

M Edit Image

UE 0GR E —

i)  Flip Horizontal button is used to rotate an image about a vertical axis through the center of the image.

9

ii) Flip Vertical button is used to rotate an image about a horizontal axis through the center of the image.

iii) Rotate 90 CCW button rotates the image by 90 degrees counterclockwise.

2
<)
iv) Rotate 90 CW button rotates the image by 90 degrees clockwise.

z)

v) Fit button fits the image within the borders of the view pane.

3

vi) Zoom In button increases the Zoom percentage of the image.
vii) Zoom Out button decreases the Zoom percentage of the image.

e) Up. Moves the selected file up in the list.
f) Down. Moves the selected file down in the list.

g) Remove. Removes the selected file from the list.
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2) Options.... Defines additional settings for the new document.

a)

b)

Paper. Allows you to set the paper options.

Overview

Options
Categories Paper Options
| PaPer | @Standart: |,o.4 w |
Layaout
= P :
Downsampling/Conversion O Custom | 2L0em 5 | % | 297 & | |centlmeters ¥ |
Labels Crientation: (&) Partrait
(O Landscape

Margins
Left: 1,27em % | Right:
Top: 1,27 cm : Biokkonn:

| 1,27em %
1,27cm 3

[ o

i.| [ Cancel

i) Standard. Selecting this option allows you to choose the standard size of the page.

ii) Custom. Selecting this option allows you to specify the size of the page.

iii) Orientation. Sets the orientation of the page.

(1) Portrait. The longer side of the page runs vertically.

(2) Landscape. The longer side of the page runs horizontally.

iv) Margins. Margins adjust the size of the page by setting non-zero margins using the selected "user units." The adjustments

are:

(1) Left. The left margin is moved to the right by the amount specified in Units.

(2) Right. The right margin is moved to the left by the amount specified in Units.

(3) Top. The top margin is moved down by the amount specified in Units.

(4) Bottom. The bottom margin is moved up by the amount specified in Units.

Layout. Allows you to set the image layout options.

Options

Categories

Images Layout Options

Paper

Layouk

Dovnsampling/Conwversion

Labels

Layout Rules
Harizantal count:

1 %= | Harizortal space:

Yertical count: | 1

14z2pr =

- | Yertical space: | 14,2pt 2

Align Images

Horizontal alignment:
Center v

Wertical alignment:

J [ Cancel
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i) Layout Rules.

(1) Horizontal count. Specifies the number of columns for the horizontal layout.

(2) Vertical count. Specifies the number of columns for the horizontal layout.

(3) Horizontal space. Controls the amount of horizontal space around an image.

(4) Vertical space. Controls the amount of vertical space around an image.

ii) Align Images. Sets the image alignment.

(1) Horizontal alignment. Sets the horizontal alignment of the images.

(a) Left.
(b) Center.
(c) Right.
(d) Fit.

(2) Vertical alignment. Sets the vertical alignment of the images.

(a) Top.
(b) Center.
(c) Bottom.
(d) Fit.

c) Downsampling/Conversion. Allows you to set the options of image’s downsampling and conversion.

Downsampling decreases the number of pixels in an image. To downsample images, choose a downsampling method (linear,
bilinear, or bicubic downsampling) and enter the desired resolution (in pixels per inch). Then enter a resolution in the for images

above text box.

Conversion allows you to change the images’ color mode for grayscale, monochrome or black & white.

Options
Categories Images Duwnsamplin_gfl:unversiun DOptions
Paper High ColarjGrayscale Images
Layout |Nn Downsampling w | | 98 | pisels [

Downsampling/Conversion

Labels

far images above: | |28 pixels per

|N0 Conversian B | Use Bithering

Indexed Images

|N0 Diovansarmpling

|N0 Canversion

Manochrome Images

|N0 Dovansampling vl | pixels per inch

I AMagdes anove.

|Nn Canversion ' |

Ok ][ Cancel ]

ii) High Color/Grayscale Images. Applies downsampling or conversion options for high color and grayscale images.

(1) No Downsampling. Allows you to disable downsampling if the PDF file is to be printed at high resolution.

(2) Linear Downsampling To. The classical linear downsampling approach is based on the removal from the original image

of those frequencies which are too high to be represented at a lower resolution level.

(3) Bilinear Downsampling To. Adds pixels by averaging the color values of surrounding pixels. It produces results of

medium quality.
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(4) Bicubic Downsampling To. Is a more precise downsampling method based on an examination of the values of
surrounding pixels. Using more complex calculations, Bicubic downsampling produces smoother tonal gradations than
Linear or Bilinear ones.

(5) No Conversion. No images will be converted.

(6) Convert To Grayscale. Images will be converted to grayscale.

(7) Convert To Monochrome. Images will be converted to monochrome.
(8) Convert To Black & White. Images will be converted to black & white.

(9) Use Dithering. When the Use Dither option is selected, Photoshop mixes colors in the destination color space to
simulate a missing color that existed in the source space. Although dithering helps to reduce the blocky or banded
appearance of an image.

iii) Indexed Images. Applies downsampling or conversion options for indexed images.
(1) No Downsampling. Allows you to disable downsampling if the PDF file is to be printed at high resolution.

(2) Linear Downsampling To. The classical linear downsampling approach is based on the removal from the original image
of those frequencies which are too high to be represented at a lower resolution level.

(3) Bilinear Downsampling To. Adds pixels by averaging the color values of surrounding pixels. It produces results of
medium quality.

(4) Bicubic Downsampling To. Is a more precise downsampling method based on an examination of the values of
surrounding pixels. Using more complex calculations, Bicubic downsampling produces smoother tonal gradations than
Linear or Bilinear ones.

(5) No Conversion. No images will be converted.
(6) Convert To Grayscale. Images will be converted to grayscale.
(7) Convert To Monochrome. Images will be converted to monochrome.
(8) Convert To Black & White. Images will be converted to black & white.
iv) Monochrome Images. Applies downsampling or conversion options for monochrome images.
(1) No Downsampling. Allows you to disable downsampling if the PDF file is to be printed at high resolution.

(2) Linear Downsampling To. The classical linear downsampling approach is based on the removal from the original image
of those frequencies which are too high to be represented at a lower resolution level.

(3) Bilinear Downsampling To. Adds pixels by averaging the color values of surrounding pixels. It produces results of
medium quality.

(4) Bicubic Downsampling To. Is a more precise downsampling method based on an examination of the values of
surrounding pixels. Using more complex calculations, Bicubic downsampling produces smoother tonal gradations than
Linear or Bilinear ones.

(5) No Conversion. No images will be converted.
(6) Convert To Grayscale. Images will be converted to grayscale.

(7) Convert To Black & White. Images will be converted to black & white.

©2001-2011 TRACKER SOFTWARE PRODUCTS



PDF-XChange Viewer v2.5x @) E{:@g pl;{;%or:s

a. Labels. Allows you to set the image label options.

Options
Categories Images Labels Options
Paper Image Label
Lawvout [#]Use special kext label For each image:
Downsampling/Conversion | | [ Macras v] Farrnat. .,
| Labels = -
L Back color: LAl

[CIPlace label above image

K ] [ Cancel

i) Image Label. Allows you to add a text label for the image.

(1) Use special text label for each image. Specifies the text label for each file. You may enter any valid name you like.

(a) Macros. Clicking the Macros button opens a submenu of file name macros that you can use to automatically
generate file names. The fields are self-explanatory.

Page Mumber

PAGE

File Marne

Diate (MM-DO-YYYY)
fear

Manth

Day

Tirne {HH-MM-55)
Hour

Minuke

Second

Auto Mumber

(a) Format.... N.B. This function was not available at the time of writing of this documentation revision.
(2) Back color. Opens the standard color selection dialog for you to customize the background color for the image label.

(3) Place label above image. The label will be placed above the image.

©2001-2011 TRACKER SOFTWARE PRODUCTS



@) E{:ﬁg !:i%or:s‘ Overview a

option opens the New Document from Scan Direct dialog box:

From Scanner...

Clicking the From Scanner...

Mew Document from Scan Direct

Select Scanner For Get Imagels):

HP FrEl::isp_i_iii‘lEéai'i:_iiTK-l_-.'Z
Marufackurer: Hewlett-Packard Cornpary;
Type: TWAIMN,

l Scan... J [ Cancel

Send by E-mail...
Send by E-mail... allows you to send a copy of the currently displayed PDF file to another user by e-mail.

When you select this option, the PDF-XChange Viewer attempts to open the local MAPI client with the currently displayed PDF file as its

attachment:

Bt PDFVManual. pdf

File Edt Miew Insert Formak Tools Message Help

= %6 0B W & F 0 .

Send it oy Paste Lndo Check  Spelling Attach  Prioriky

To: |
e |
Subiject: iPDF'n.fManuaI.de

Attach: PDF'-.-'ManuaI.de (2,64 MB)

® ®
In this case, the MAPI client is Microsoft Outlook .

You may then add the recipient information and a message as desired.
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Send by E-mail as ZIP
Send by E-mail as ZIP... allows you to send a zipped copy of the currently displayed PDF file to another user by e-mail.

When you select this option, the PDF-XChange Viewer attempts to open the local MAPI client with the currently displayed zipped PDF
file as its attachment.

Close

Close closes the currently displayed PDF file.

Close All

Close All closes all opened PDF files.

Recent Files

Recent Files displays a selection list of recently used files.

e, L-;l,il,l;server;l,-Docs-;l,Docs;l,..C\u.:io-ine_éocs.;l,péF_.rei‘-erence1?.pu:il.‘ -'H 3
.é_.é-E:-'l,PDFVie-werl-Z"Ll_rnal-wual.de. TN ] - 3
B 2 C\Documents and Settingsiroot|Deskkop| Downloadsn, pdf = 3
B 4 \\socrat Development\POFAS) TrurkiExtr 2\ POF-Toals4 . pdf - 3

B 5 C\Docurments and Settingsirook|Deskkopld_catalog_02_2010_high.pdf - == 3

B & EWworklDocs\EnglishHelp_ELWPOF:4Man, pdf - 3
B 7 EworklDocs\docstsvn-boak, pdf = 3
B 5 EworklDocs\ Viewer POPYiewerEL_manual pdf - 3
B 9 V\FserveriDocs)Docstadobe_docs\POFOpenParameters.pdf w3

B 10 C\Program Files) Tracker Software\POF-Tools #\Help\POF-Tools4, pdf - w0

B 11 EX\Workipdf_reference1? . pdf w3
& 12 C\Documents and SettingsirootiDesktoptpdf_reference_2.pdf - 3
B 13 C\Documents and SettingsirootiDesktoptpdf_reference, pdf w3
B 14 G\InstallPOFYManualPOFYManual, pdf - 3

._f.. Manage Recents List,..

Clicking the pushpin to the right of the document name will "pin" the document to the list so that it won't "fall off" the list if the
maximum number of documents in the Recent Files list is exceeded.

You can change the number of items in the Recent Files list and other options using the Edit Preferences dialog.

When you mouse over a specific file from the list, the first page and other properties of the document are displayed:

Mame: POFYManual pdf
File Size: 704833 bytels)
Maodified: 22.05,2008, 19:44:532
PDF Yersion: 1.4

PIOF-XC hinfagas Viewar 2.8 PagES: 103
Encrypted: Mo
Title: POF-%Change Wiewer 2.0
Subject: POF-sChange Wiewer
Author: Tracker Software Products
kKeywards; POF-%Change Viewer
Creator: Tracket's PDF-Tools
Producer: POF-#Change (PLFTools4. exe. ..
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Export

Export allows you to export a selected page(s) or selected area of a page as an image file.

Selecting this option first takes you to the Export Options submenu:

| @J Export to Image. .. i

At the current time only export to Image file is available.

Clicking the Export to Image... option opens the Export to Image dialog box:

Export To Image

Page Range
& al Selected Pages
() Current Page Selected Graphic
O Current Yiew
() Pages: | | {total 103 pages)
Twpe page numbers andfor page ranges separated by
commas counting From the skart of the document. For
example, type 1, 3, 5-12
Subset: |.ﬁ.ll pages w | [(Jreverse order PDF-XChange Viewer 2.0
Summary; 103 selecked of 103 pages
Save 4s
Image Tvpe:
d@l |TIFF - Tag Image File Format V|[ Ciptions. .. ]
Destination Folder:
| FiiMy Documents | [ Browse, .. ] it hsee Phats 10
; ”J.-‘u';:‘m“n:.!..?:
File Mame: o e
| =File Mame - <Date - <Time > | [ Macraos v] Vg ek ey
Expork Mode:
|Save each page to a separate single page image file wl
Graphic -

Fa
Page zoom: | 100,0%: v | Page background: n

Resalution: | 300 dpi w

The entries on this dialog box are:
1) Page Range. This selects the page(s) to be exported to image file(s). Valid options are:
a) All. The entire document will be exported.
b) Current Page. Only the currently selected page will be exported.
c) Current View. Only pages appearing in the current view will be exported.
d) Selected Pages. Only pages selected in the Thumbnail list will be exported.

e) Selected Graphic. Only Graphic selected in the Thumbnail list will be printed.

f)  Pages. Individual pages are indicated by their numbers beginning with 1. Sequential page ranges may appear as hyphenated
inclusive ranges, viz. 2-5 will select pages 2, 3, 4, and 5. Multiple page ranges may be specified, separated from one another by

commas.
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g) Subset. This works in conjunction with the other Page Ranges to select groups based on order within the document. Valid
values are:

i)  All pages. All of the specified pages are exported.
ii) Odd pages. Within the specified Page Range(s) only odd-numbered pages will be exported: 1, 3, 5, etc.
iii) Even pages. Within the specified Page Range(s) only even-numbered pages will be exported: 2, 4, 6, etc.
h) Reverse order. Checking this checkbox will reverse the order of pages in the export image file.
2) Save As. Selects the output image options to use for export. Valid options are:

a) Image Type is a drop box that allows you to select which export image file format to use. After selecting an image type, you
may click the Options... button to open a dialog box to tailor the output further. The options for each are different, but are
relatively self-explanatory if you examine them. Valid export image file formats are:

BMP Windows Bitmap

DCX Multipage PCX

GIF Compuserve GIF

JBIG2 Joint Bi-level Image experts Group v2
ING JPEG Network Graphic

JPEG Joint Photographic Experts Group
JPEG2000 JPEG 2000

PBM Portable Bitmap

PCX PC Paintbrush File Format

PGM Portable Graymap

PNG Portable Network Graphic

PPM Portable Pixelmap

TGA Truevision Targa

TIFF Tag Image File Format

WBMP Wireless Bitmap format

b) Options.... Clicking the Options... button opens an Image Saving Options dialog to change the default image format details for
the selected Image Type. For example, for TIFF files, the dialog looks like:
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Image Saving Options E

EET,) TIFF - Tag Image File Format

Image type §24 {True-Colory Lo

" Compression |Lzw (Lempel-ziv & welch) '

* Use Predicter é\‘es

H-DPI |300

Y-DPI 300

Thumbrai ' Mo

Title ' T

-Description

Software

-Creation Time I o
[ Ok ] [ Cancel ]

c) Destination Folder selects the destination folder to receive the image files. Note that you may not simply type in the
destination folder. Clicking the Browse button opens the Browse for Folder dialog to select the destination folder:

Browse For Folder @ '

Select destination Folder For new imagels):

@ Deskkop
= @ My Documents
I5) Corel User Files
[ R ele}
& [ My HelpandManual Projects
Iy Music
@ Iy Pictures
H lg Iy Yideos
|5 PADGen
ﬁ 3aEaHTa%eHHA
& :j My Computer
] ‘-j My Network Places
(5} BirthDay
# () Downloads

o M . o

I

€

Falder: | Iy Documents |

Make Mew Folder I Ok, | [ Cancel ]

d) File Name specifies the name of the export file. You may enter any valid file name you like. In addition, clicking the Macros
button opens a submenu of file name macros that you can use to automatically generate file names. This is especially useful for
repeat jobs and to set the file numbering when single-page image files are being generated for multiple document pages:

Page Murber
FAGE
PAGES

File: Mame

Date (MM-DO-Y¥YY)
Fear

Monkh

Dray

Time: (HH-MM-55)
Hour

Minute

Second

| Auko Mumber |

i) Page Number. For single-page image files, such as BMP files, inserts the current PDF document page number in the export
file name. For multi-page image files (such as TIFF files), inserts the first selected PDF document page number in the export
file name.

ii) PAGE is a synonym for Page Number. This is often used in a "PAGE of PAGES" expression.
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3)

e)

iii) PAGES inserts the total page count of the PDF document file in the export file name. This is often used in a "PAGE of
PAGES" expression.

iv) File Name inserts the PDF document file name in the export file name.

v) Date (MM-DD-YYYY) inserts the current date in the export file name, in month-day-year order. If this is not appropriate,
the next three items allow you to tailor your own date format.

vi) Year inserts the four-digit year in the export file name.
vii) Month inserts the two-digit month in the export file name.
viii) Day inserts the two-digit day of the month in the export file name.

ix) Time (HH-MM-SS) inserts the current time in the export file name, in hour-minute-second order. If this is not appropriate,
the next three items allow you to tailor your own time format.

x) Hour inserts the two-digit hour in the export file name. Hour is from 0 (midnight) to 23 (11PM).
xi) Minute inserts the two-digit minute in the export file name.
xii) Second inserts the two-digit second in the export file name.

xiii) Auto Number inserts a counting number in the export file name. This is most useful when exporting multiple pages to
single-page image files.

Export Mode determines how multiple PDF document pages are placed into multi-page export image files. Valid choices are:
i) Save all pages to a single multi-paged image file. Self-explanatory.

ii) Save each page range to a separate multi paged image file. When Page Range is set to Pages, each comma-separated
range is placed in a different file.

iii) Save each page to a separate single paged image file. Each PDF document page is placed in a separate export image file.

Graphic defines the parameters for mapping the PDF document page to the export image file format.

a)

b)

c)

Page zoom sets the zoom percentage of the PDF page that is exported to image file format.

Resolution is measured in dots-per-inch (DPI). The higher the resolution, the better the picture quality, but the larger the image
file will be. Default is 300 DPI which seems to be a good compromise in most situations.

Page Background determines the color of the unmapped PDF page areas ("background") in the output image file. You may
select the color from the dialog box by clicking the color button.

Once you have made the desired selections, click the Export... button to export the image(s), or Cancel to cancel the operation.

When you select Export... a progress screen of the export operation is displayed.

Form Data

Form Data allows you to enter and retrieve data from Adobe Acrobat Forms.

Clicking this menu item opens a submenu of choices:

Irnport Daka ko Foem.. .

Excport Daka From Farm, .,

Import Data to Form...

Import Data to Form... allows you to import data from an Adobe® Acrobat® FDF file to an AcroForm.
N.B. A PDF AcroForm with matching field names as the form data FDF file must be the Active document for this to work.

When you select this option, the following dialog appears:
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Select File Containing Form Data [E z
Lok jn: |E}Folms V| €] 5 08 0 o

; _E Eiforms_data, fdf

My Recent
Docurnerts

Deskiop

3 N
My Documents

5

My Computer

-
File name: |f0rms_data. fdf b | Open
MyNetwork | Filesoftyps: | Adobe FDF Fies [ vl [ cancel |

Select the saved form data file that matches the fields in the open form document, by default %Docname-data.fdf, where %Docname is
the name of the active AcroForm document.

Click Open, and the fields in the active document will then contain the data from the FDF form data file.

Export Data from Form...
Export Data from Form... allows you to export data from an AcroForm to an Adobe® Acrobat® FDF file.
N.B. A PDF with Form data must be the Active document for this to work.

When you select this option, the following dialog appears:

Export Form Data As

Save in: |E}Forms V| € s 0 o

___E cerce_data, Fdf

Fy Fecent
Diocurents

Desktop

My Documents

Fdy Computer

e

File: narne:

ke | [ Save ]

MyMetwork  Savesstype: | Adobe FDF Fies [“fdi] v [ cance |

The default name of the saved form data file is defined as %Docname-data.fdf, where %Dochame is the name of the Active document.
® ®

Simply accept or specify the name you wish to use for the form data, and an Adobe Acrobat FDF format file will be created.
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Print...
Print... allows you to print the contents of the currently selected PDF document to a selected printer.

Warning! Page Scaling functions are a PRO feature, see IMPORTANT! FREE vs. PRO version for more information.
Clicking this option opens the Print dialog:

Printer

- e
Status: Ready i
Type: PDF-XChange 4.0 [ prirtt ta File
Copies: I:I Collate Duplex Mode
Page Range
& al Selected Pages
() Current Page Selected Graphic

) Current View PDF-XChange Viewer

Type page numbers andfor page ranges separated by commas
counting from the start of the document. For example, tvpe 1,
3, 5-12

Subset: | all pages v | [CJreverse Order
Surmmaty; 187 selected of 187 pages
Page Scaling

Scaling Type: | Hone A

[Jauto-rokate sheets

DAutD-centre pages in shests
[]Choose paper source by PDF-page size

Print Options

Print: | Document and Markups ~] el sTals el 7 s fo ol Tz s T Tacgnn] 1)
[CIPrint as Images Prink Sheets: | 1-187 (157 total, 187 selected)
[CIPrint as Grayscale L o ] [ T ]

1) Printer selects the Printer on which to print the PDF document.

a) Nameis a drop box of all available printers to allow you to select which printer to print to. The system default printer is
displayed when you first open the dialog box.

b) Properties. Click this button after selecting your printer to set the printer properties as desired.
c) Status and Type display additional printer information.

d) Copies. Specifies the number of copies to print.
N.B. This only works for hardcopy printers. It is disabled for "printer drivers" such as PDF-XChange.

e) Collate. When checked, the printer will be instructed to collate multiple copies. The exact interpretation of this is up to the
printer software.

N.B. This only works for hardcopy printers. It is disabled for "printer drivers" such as PDF-XChange.

f)  Print to File. When this box is checked and the OK button is clicked, the following dialog appears:

Print To File

Save in: ||E:'|My Documents V-| QZeE

[Z3)My HelpAndManual Projects
My Music

Iy Recent (Z4My Pictures

Documents BMV videos

Iy wark

_deskkop.ini

Desklop HMGloballserDict. adu

- Wacabulary For Computing copy. pdf

¢ I8

by Documents

.

My Computer

File name: o | L Save J

Save as lype: |AII Files %] b | [ Cancel J

&

My Metwork,

©2001-2011 TRACKER SOFTWARE PRODUCTS



y =)
@/ E{:ﬁg ;!:fa%o[:s Overview «

The My Documents folder and the name of the document with the extension ".prn" is the default for the print file, but may be changed
here. When you click Save, the document will be printed and saved to the indicated file. If you click Cancel, the print job is not done.

2)

3)

g)

Duplex Mode.

Page Range. This selects the page(s) to be printed. Valid options are:

a)
b)
¢)
d)
e)

f)

g)

h)

All. The entire document will be printed.

Current Page. Only the currently selected page will be printed.

Selected Pages. Only pages selected in the Thumbnail list will be printed.
Selected Graphic. Only Graphic selected in the Thumbnail list will be printed.
Current View. Only pages appearing in the current view will be printed.

Pages. Individual pages are indicated by their numbers beginning with 1. Sequential page ranges may appear as hyphenated
inclusive ranges, viz. 2-5 will select pages 2, 3, 4, and 5. Multiple page ranges may be specified, separated from one another by
commas.

Subset. This works in conjunction with the other Page Ranges to select groups based on order within the document. Valid
values are:

i)  All pages. All of the specified pages will be printed.
ii) Odd pages. Within the specified Page Range(s) only odd-numbered pages will be printed: 1, 3, 5, etc.
iii) Even pages. Within the specified Page Range(s) only even-numbered pages will be printed: 2, 4, 6, etc.

Reverse order. Checking this checkbox will reverse the order of pages to be printed.

Page Scaling. Controls the fitting of the PDF document pages to the selected printer's physical page dimensions.

a)

Scaling type. Controls the PDF page to printer margins.

i) None. The PDF will not be scaled but will appear on the page at 100%. This can result in loss of page data by cropping.

Page Scaling

Scaing Type: IR |

[]auto-ratate sheets
|:| Auto-centre pages in sheets
[]choose paper source by PDF-page size

(1) Auto-rotate sheets. Pages whose aspect ratio differs significantly from the printer page may be rotated if these results
in a better fit. Example: printing a "landscape" page to a "portrait" paper size.

(2) Auto-centre pages in sheets. Automatically centers undersize PDF pages on the printer page.

(3) Choose paper source by PDF-page size. For a printer with multiple paper sources, the one closest in size to the PDF
document pages will be chosen.

ii) Fit to printer margins. The page is fitted within the printer's margins, and may be expanded as necessary.

Page Scaling

Scaling Type: Fit ko printer margins b |

[ooc <]

[] auto-rotate sheets
|:| Auto-centre pages in sheets
[] Choose paper source by PDF-page size

(1) Auto-rotate sheets. Pages whose aspect ratio differs significantly from the printer page may be rotated if these results
in a better fit. Example: printing a "landscape" page to a "portrait" paper size.

(2) Auto-centre pages in sheets. Automatically centers undersize PDF pages on the printer page.
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(3) Choose paper source by PDF-page size. For a printer with multiple paper sources, the one closest in size to the PDF
document pages will be chosen.

iii) Reduce to printer margins. Oversized pages are reduced to fit the printer margins, but undersized pages will not be
expanded.

Page Scaling

Scaling Type: F!.En:lun:e ko printer margins

Page zoam: | 100,0% :
[] auto-rotate sheets

|:| Auto-centre pages in sheets
[] Choose paper source by PDF-page size

(1) Page zoom. Allows you to enter the zoom percentage of the PDF pages.

(2) Auto-rotate sheets. Pages whose aspect ratio differs significantly from the printer page may be rotated if these results
in a better fit. Example: printing a "landscape" page to a "portrait" paper size.

(3) Auto-centre pages in sheets. Automatically centers undersize PDF pages on the printer page.

(4) Choose paper source by PDF-page size. For a printer with multiple paper sources, the one closest in size to the PDF
document pages will be chosen.

iv) Custom scale. Permits the user to print the PDF page after the page scale is set.

Page Scaling

Sealing Type: |EYERS

Page zoom: | 100,0% &
[ auto-rotate shests

|:| Auko-centre pages in sheets
[]Chaase paper source by PDF-page size

(1) Page zoom. Allows you to enter the zoom percentage of the PDF pages.

(2) Auto-rotate sheets. Pages whose aspect ratio differs significantly from the printer page may be rotated if these results
in a better fit. Example: printing a "landscape" page to a "portrait" paper size.

(3) Auto-centre pages in sheets. Automatically centers undersize PDF pages on the printer page.

(4) Choose paper source by PDF-page size. For a printer with multiple paper sources, the one closest in size to the PDF
document pages will be chosen.

v) Tile large pages. Allows you to print a PDF page onto multiple sheets of paper if the page is larger than the page sizes
available on your printer.

Page Scaling

Scaling Type: Ti|E large pages

Page zoom: | 200,0% : Crverlap:

|:| Auko-rakate sheets in compasition
|:| Auto-centre page in composition
[]show cut marks on sheets
[[]5how 1abels on sheets

(1) Page zoom. Allows you to enter the zoom percentage of the PDF pages.

(2) Overlap. Specifies the minimum amount of duplicated information you want printed on each tile for ease in assembly.
The Overlap option uses the unit of measure specified for the document. The value should be greater than the
minimum nonprinting margins for the printer.

(3) Auto-rotate sheets in composition. Pages whose aspect ratio differs significantly from the printer page may be rotated
if these results in a better fit. Example: printing a "landscape" page to a "portrait" paper size.
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Auto-centre page in composition. Automatically centers undersize PDF pages on the printer pages.

Show cut marks on sheets. Prints marks on each corner of a tiled page for ease of assembly. This option is used in
conjunction with the Overlap option. When you specify an overlapping edge and then superimpose those edges, you
can use the cut marks to line up the tiles.

Show labels on sheets. Prints the tile coordinate on every sheet. Tile coordinates are used for reassembling the tiles.

Tile all pages. Allows you to print all PDF pages onto multiple sheets of paper.

(1)

()

3)

(4)
(5)

(6)

Page Scaling

Seaiing Type: | [T,

Page zoom: | 200,0% : Crverlap:

|:| Auko-rokate sheets in composition

|:| Auto-centre page in composition
[15haw cut marks on sheets
[]show labels on sheets

Page zoom. Allows you to enter the zoom percentage of the PDF pages.

Overlap. Specifies the minimum amount of duplicated information you want printed on each tile for ease in assembly.
The Overlap option uses the unit of measure specified for the document. The value should be greater than the
minimum nonprinting margins for the printer.

Auto-rotate sheets in composition. Pages whose aspect ratio differs significantly from the printer page may be rotated
if these results in a better fit. Example: printing a "landscape" page to a "portrait" paper size.

Auto-centre page in composition. Automatically centers undersize PDF page.

Show cut marks on sheets. Prints marks on each corner of a tiled page for ease of assembly. This option is used in
conjunction with the Overlap option.

Show labels on sheets. Prints the tile coordinate on every sheet. Tile coordinates are used for reassembling the tiles.

Multiple pages per sheet. Multiple pages can be printed on the same sheet of paper.

(1)
(2)

3)

(4)
(5)

Page Scaling

Scaling Type: | FE A

Pages pet sheet: |4 {2/} v| | | | |

Page order: |Horiznnta| > |

[]auto-rotate page in cel
[Jauto-centre page in cell
[Jshow page border

Pages per sheet. Allows you to choose the number of pages that will appear on one printed page.
Page order. Defines the order of the PDF pages on the printer page.

(a) Horizontal. Places pages from left to right, top to bottom.

(b) Horizontal reversed. Places pages from right to left, top to bottom.

(c) Vertical. Places pages top to bottom, left to right.

(d) Vertical reversed. Places pages top to bottom, right to left.

Auto-rotate sheets in composition. Pages whose aspect ratio differs significantly from the printer page may be rotated
if these results in a better fit. Example: printing a "landscape" page to a "portrait" paper size.

Auto-centre page in composition. Automatically centers undersize PDF pages on the printer page.

Show page border. Draws the page boundary of PDF pages.
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viii) Booklet. Allows you to create a booklet with pages arranged on sheets of paper so that they are in the correct order when
the paper is collated, folded, and stapled.

(1)

()

3)
(4)

(5)
(6)

Page Scaling

Scaling Type: | Einioklet b |

[]auta-rotate page in cell

[] auta-centre page in cell
[Jright binding

Type. Defines the type of the booklet to be printed.
(a) Brochure. Brochures are generally two or four pages in length and fit on a single sheet.

(b) Book. These have more that 2 or four pages, and are generally printed on both sides of large sheets, which are
then folded and cut to produce a "signature". Many signatures may make up a single book.

Side(s). Determines which sides of the paper to print.

(a) Both. Both sides of the paper are automatically printed. N.B. Your printer must support automatic duplex printing.
(b) Front. Prints only those pages that appear on the front side of the paper.

(c) Back. Prints the pages on the back side of the paper.

Gutter. Sets the size of the blank space at which two pages come together in a two-page spread.

Auto-rotate page in cell. Pages whose aspect ratio differs significantly from the printer page may be rotated if these
results in a better fit. Example: printing a "landscape" page to a "portrait" paper size.

Auto-centre page in cell. Automatically centers undersize PDF pages on the printer page.

Right binding. Sets the right-to-left orientation for the text.

2) Print Options. Determines if extra elements will be printed as well as the basic text.

a)

b)

Print. This drop box selects which PDF elements to print. Valid values are:

i)
i)
i)

iv)

Document. Prints only the PDF document without any markups.

Document and Markups. Prints the PDF document with Markup annotations.

Document and Stamps. Prints the PDF document with Stamp annotations.

Form Fields Data Only. Prints the PDF document with Form Fields Data.

Print as Images. Converts all pages to images when printing.

Print as Grayscale. Causes all color information to be converted to grayscale image during printing.
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Advanced. Opens the Advanced Print Setup dialog box:

i)

iv)

Advanced Print Setup E|

*

Print Text as Curves:
T |
Maximurm resalution For Prink as Images:

300 dpi w

Resolution For Gradient Fills:

150 dpi w
[]Print Mokes and Popups

I QK ,] [ Cancel

Print Text as Curves. Allows the text to be printed as curves.
(1) Auto. When this option is selected, PDF-XChange Viewer decides what text should be printed as curves.
(2) For Embedded Fonts. Only embedded fonts are printed as curves.

(3) Always. Text is always printed as curves.

Print Notes and Popups. Prints the PDF document with Notes and Popups.

(1) Popups opacity. Sets the degree of opacity for Popups.

Print Sheets. Allows you to choose the sheets that will be printed.

Overview n

Maximum resolution for Print as Images. Sets the maximum page resolution in pixels per inch (DPI) for Print as Images.
Default is 300 DPI which seems to be a good compromise in most situations. Valid values are: 50, 72, 96, 100, 150, 300,
400, and 600 DPI.

Resolution for Gradient Fills. Sets the page resolution in pixels per inch (DPI) for Gradient Fills. Valid values are: 50, 72, 96,
100, 150, 300, 400, and 600 DPI.
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Document Properties...

Document Properties... opens a dialog to display additional information about the PDF document.
Note that Description, Security and Fonts are display ONLY - you cannot modify these fields in any way.
There are the following tabs on this dialog:

1) Description. This tab displays the descriptive information for the document. The fields are self-explanatory.

Document Properties...

Categories 1] Description Info
|_ﬂ Description File InFo
I_,.‘Ir Security File Mame: POFYiewerEL_manual pdf
I_i_a] Fanks Location: E:
‘_E Tritial Yisw Created; 02,11.2009, 20:38:26

Modified; 28.01.2011, 13:36:41
File Size: & 164 337 bytes (5,83 MB)

Docurnent Info

Title: | POF-%Change Viewer 2.0 |

fwithor: | 2008 Tracker Saftware Products Ltd |
Subject:

Keywards:

PDF Producer: PDF-XiChange viewer [Wersion: 2.0 (Build 54.00 (ol 12 2010; 12
Application: PDF-XChange Office Addin
PDF Wersion: 1.4
Pages Count: 187 [ Additional Metadata, .. ]
PCF Wiewer: PDE-sChange Wiewer +2.0.57.0 (Ock 18 2010 12:56:49), 28,01,

[ )4 J [ Cancel

a) Note that Title, Author, Subject and Keywords may be changed as needed.

b) The Additional Metadata... button activates a dialog that shows customized Metadata fields that have been added to the
standard data.

From PDF Reference 1.7:
10.2.1 Document Information Dictionary

The optional Info entry in the trailer of a PDF file (see Section 3.4.4, “File Trailer”) can hold a document information dictionary
containing metadata for the document; Table 10.2 shows its contents. Any entry whose value is not known should be omitted from
the dictionary rather than included with an empty string as its value.

Please refer to PDF Reference 1.7, available as a free download from http://www.adobe.com/.
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2) Security. This tab shows whether passwords are required for accessing this PDF and which operations are permitted. A good
knowledge of PDF security and permissions will be helpful in deciphering this information.

Document Properties...

Categories I“.l Document Security and Restrictions
|.i| Description Document Security
|L.‘) Security | The Documents Security Method determines what (f any) changes are allowed.
[ Fonts
'ij] Security Method: | Mo Security hd | Change Se
] Tnitial Yiew

Encryption Method: Mone

Show Details. .

Docurnent Permission Detail

Printing: High Resolution

Changing the Document: Allowed

Docurent Assembly: alowed

Content Copying: Allowed

Content Copying For Accessibility; Allowed

Page Extraction: Allowed

Commenting: Allowed

Form Fields Filing: Allowed

Signing: Allowed

Creation of Template Pages: Allowed

[ oK J [ Cancel

3) Fonts. Displays the font information for the PDF document. This can be quite useful in resolving PDF display issues across platforms,
especially in the case of missing fonts.

Document Properties... El

Categories ,a_i] Fonts Used in this Document

| i Description

|2

=[] Arial-BoldMT

| " Security Type: TrueType

||iﬂ Fonts | Encoding: WinAnsiEncoding
&2 - | Actual Fonk: Arial-BoldMT
_.E Initial View Actual Fonk Type: TrueType

Object Mumber: 202

=[] ArialMT
Type: TrueType
Encoding: WinAnsiEncoding
Actual Fonk: ArialMT
Actual Fonk Type: TrueType
Object Mumber: 285

=[x calibri
Type: TrueType
Encoding: winAnsiEncoding
Actual Fonk: Calibri
Actual Fonk Type: TrueType
Object Mumber: 204

=[] calibri (Embedded Subset)

Type: TrueType (CID)
Encoding: Idenkity-H
Object Mumber: 612

=[] calibri-Bold v
Found 11 Fonts

[ oK ] [ Cancel

©2001-2011 TRACKER SOFTWARE PRODUCTS



)
B PDF-XChange Viewer v2.5x \ & l;!:ﬁg pl;{;%or:s

4) Initial View. Determines the settings of the page’s initial view. The settings can be modified according to the user’s preferences.

Document Properties...
Categories $ Document's Initial Yiew

| & Description Layout and Magnification

:;-"L Security B . -
== Mavigation Yiew: |Autumat|c ™
|a&l| Fonts
T Page Layout: |Automatic v|
|~§‘ Initial Yiew
Magnification: | Aukomatic R |
Open ta Page: | 1 :,j of 187

Wwindow Options

Showe in Title: |File pame i
|

[Jpen in Full Screen mode

User Interface Options

[Hide Menu bar
[(Hide Toalbars
[[Hide Windaw Controls

[ 0K ] [ Cancel

a) Layout and Magnification. Determines the appearance of the document.

i) Navigation View. Specifies which panels and pages are displayed in the navigation pane.
(1) Automatic. Uses the page display information from the PDF to determine how the PDF is displayed.
(2) Page only. Displays only the page. No panels are displayed.
(3) Bookmarks panel and page. Displays Bookmarks and PDF pages.
(4) Thumbnails panel and page. Displays Thumbnails and PDF pages.
(5) Layers panel and page. Displays Layers and PDF pages.
(6) Attachments panel and page. Displays Attachments and PDF pages.

ii) Page Layout. Specifies how document pages are arranged.
(1) Automatic. Uses the page display information from the PDF to determine how the PDF is displayed.

(2) Single Page. Displays only a single page at a time. It is not possible to scroll the pages to see part of one and part of
another.

(3) Continuous. May display parts of two or more pages simultaneously.

(4) Facing. Pages are displayed side by side in pairs, but only two pages may be scrolled.

(5) Continuous - Facing. Pages are displayed side by side and more than two pages may be scrolled.
iii) Magnification. Sets the zoom level the document will appear at when opened.
iv) Open to Page. Determines the page that appears when the document opens.

b) Window Options. Specifies how the window adjusts in the screen area when a user opens the document. These options apply
to the document window itself in relationship to the screen area of the user’s monitor.

i) Show in Title. Displays the File Name or the Document Title in the title bar of the window. The document title is obtained
from the Description panel of the Document Properties dialog box.

ii) Open in Full Screen mode. Maximizes the document window and displays the document without the menu bar, toolbar, or
window controls.

c) User Interface Options. Allows you to hide some parts of the interface. If the menu bar and toolbars are hidden, users can
apply commands and select tools only with the help of the keyboard shortcuts.

i) Hide Menu bar. Menu bar will be hidden.
ii) Hide Toolbars. Toolbars will be hidden.

iii) Hide Window Controls. Window controls will be hidden.
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Copy Full File Name
Copies the fully-qualified file name of the active PDF to the Clipboard.
For example, the copied path name for the demo file used in this documentation is:

F:\Work\Help\Viewer\PDFVManual.pdf

Open Containing Folder...
Open Containing Folder allows you to open the folder containing the active PDF document in Windows Explorer.

When the folder opens, it does so with the active document selected:

& F:\WorliHelp\Wiewer X
File  Edit Yiew Favorites Tools  Help ﬁ‘b

.._-JE.;‘.C? :.' lﬁ )_-j Search 'u_ Folders v

Address |Iﬁ F:ivorMHelp viewer

v Qe

A Mame - Size | Twpe Dake Modified
File and Folder Tashy ) Images File Folder 31.10.2008 14:
Em Bl s I PDPYiewerEL F?Ie Folder 23.10,2005 15
B |3 Templakes File Folder 02.09.2003 9
Gy Move this fie [ Work File Folder 07.10,2008 13:
[y Copy this file GLOBAL . adu ZKB ADU File 19,05, 2008 200;
e Publish this File ko the | |'_§Q POFY.chm Z463KE Compiled HTML Help...  20.06.2008 11:
tileh | POFYiewerEL, hmx 634 KB HMY File 22.05,2005 21;
() E-mail this file % PORYiewerEL, hmxz 201 KE  Help & Manual Project  31.07.2005 16
¢ Delebe this file '--',' BFYiewerEll_original, hmxz 1G3KE  Help & Manual Project  04.07.2005 15;
| PBEManual copy . pdf Z619KE PDF-WChange View...  01.09.2008 9:1
1 JFYManual.pdf P» 3613KE POF-xChange View.., 09,10,2003 11;
Other Places =] FickareEaer Fmx 20KB  HMX File 09,03, 2005 20;
= Help @Stampl.png 19KB PMGImage 13.05,2005 19
& Stampz. PG ZEKE  IPEG Image 13,085,200 22!
(L3 My Documents P8 standardBusiness. pdf 107KE PDF-xChange View...  20,08.2005 15;
[ Shared Documents | Thumbs.db 6KB DataBase File 22.10.2008 11:

d My Computer
W My Metwark Places

¥

Details

PDF¥Manual.pdf Tl

POF-%Change Yiewer

Document

Date Modified: 2 xoETHA

2008 p., 11:05 B 0

| 54

Exit
Exits the PDF-XChange Viewer program.

If you select this option with open PDF files that have been modified, you will be prompted whether or not to save the changes.
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Edit

The Edit menu items are concerned with modifying PDF information.
® ®

N.B. that this only applies to Adobe Acrobat formsdata.

2 Undo Chrl4+Z »
¢ Redo Chrl+y
g Cut Chrl+3
‘ﬂ Copy Chrl4C
_"_ Paste Chrl+y
}( Delete Celete
Find Chrl+F

Search Ckrl+5hift+F

Import &l Settings from Daka File, .,
Export All Settings to Data File. ..
Reset All Settings ta Defaulks. .,

Preferences. .. Chrl+E

HE BEG 9

Undo

Undo reverses the last editing change made to the document. It can be used for editing text within text boxes.

Redo

Redo reverses the undo or advances the buffer to a more current state. It can be used for editing text within text boxes.

Cut

Cut stores a copy of the selected PDF area in the clipboard, and removes it from the document. It can be used for editing text within text
boxes.

Copy

Copy stores a copy of an area of the active PDF page selected by the Select Tool into the clipboard. It can be used for editing text within
text boxes. The Copy command is only active when something has been selected on a displayed PDF page.

Paste
Paste inserts the information from the clipboard at the selected location. It can be used for editing text within text boxes.

This function is partially realized in that you can mark and then copy PDF text using Ctrl+C, and then use Ctrl+V to paste it into the text
area of any of the Comment & Markup Tools, or into another application altogether.

Delete

Delete removes the selected PDF area from the document. It can be used for editing text within text boxes.
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Find

Find allows you to locate specific text within the currently selected PDF document.

When you select this entry, it activates the Find toolbar. If the toolbar is already active, it flashes it twice.

Activates Search Function

Enter Text to Find

Drop-down list of Previous
Search Terms

Find Previous

Find Next
Find Options

Yy E

x &<

The controls on this toolbar are:

Overview «

1) Search Function button. Activates the Search function.
2) Enter Text field. Enter the text you wish to find.
3) Previous Search Terms. Clicking this button drops a list of previous search terms.
4) Find Previous. Clicking this finds the selected text just before the current cursor position.
5) Find Next. Clicking this finds the selected text just after the current cursor position.
6) Find Options.
wehole Words Only
@ Case-Sensitive
@ Include Pages Content
Include Bookmnarks
Include Comments
&) search Chrh+Shift+F
a) Whole Words Only. Searches the whole words.
b) Case-Sensitive. Searches the words distinguishing between upper-case and lower-case letters.
c¢) Include Pages Content. Searches the text through pages content.
d) Include Bookmarks. Searches the text of any bookmarks, as viewed in the Bookmarks panel.
e) Include Comments. Searches the text of any comments added to the PDF, as viewed in the Comments panel.
f)  Search. Starts searching.
Note

It should be noted that PDF files created from solely Image based content (e.g. scanned to PDF) cannot be text searched - there is no
actual text within the PDF file - simply an image, even though the image may represent text. Such feature requires using OCR (optical

character recognition) functionality which can be available in the Document menu | OCR Pages....
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Search
Search opens a dialog box to allow searching for text in PDF documents that are text-based.

It differs from Find in that it will search either the active PDF document, or multiple PDF's in selected Folders. After the search, you may
click on a selection in the list to jump to that page.

When Search is opened the following window is displayed in a sidebar to the right of the main display area:

Search PDF 3
g:a Search Mo ‘é COptions - .é Clear Results

wWhat waord or phrase would wou like to search for?

General "

Where would vou like to search?

ﬁ «<In active document {PDF¥iewerEU_ma... *

Search surmmary: 1 documents, 14 entries, [00:01]

[ ¥

= t. PDFY¥iewerEU_manual.pdf {14)

E General ....57 Color Management, ,...59

___ﬁ 1) General options allow you to modify Prog
B

1 General General options allove wou bo modify

H @ereral options allow vou to modify Program —

_Iﬁ 13 General, Allows wou to set the general of

__ﬁ 13 General, Allows vou to set the general of
B

| The General tab allows wou to enter addition.

_H i1 @eneral. This kab allaws waou ko change £
E the General tab is MOT on the toolbar

___ﬁ a) General, This kab allows wou to change e

£ | | b
Search PDF

The controls on this screen are:
1) Search Now. Click this button to start searching.

2) Options. Sets various Search options.

Whale Words Only

Case-Sensitive

Include Pages Content

m Include Document Info
Include Bookmarks

Include Comments

m Loak in Sub-Folders

a) Whole Words Only. Searches the whole words.

b) Case-Sensitive. Searches the words distinguishing between upper-case and lower-case letters.
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c) Include Pages Content. Searches the text through pages content.
d) Include Document Info. Searches the text through the information about the document.
e) Include Bookmarks. Searches the text through the bookmarks from Bookmarks panel.
f)  Include Comments. Searches the text through the comments added to the PDF from the Comments panel.
g) Look in Sub-Folders. Includes searching in sub-folders.
3) What word or phrase would you like to search for? Enter the text you wish to search for in this field.
Note that “Search” supports the following logical operators:

AND. It can be used between two words to find both terms, in any order. Whitespace is used to specify logical AND, as it is the default
operator for joining search terms.

NOT. It is used before a search term to exclude any documents that contain that term.

OR. It is used to search for all instances of either term.

If you want these logical operators to be searched for, quote them: “and”, “not”, “or”.

’

4) Where would you like to search? Opens a drop-list of search locations:

<In active document (PDF¥Manual.pdf) =
[E] My Documents

=) My Music
12 My Pictures
1B My Wideos

Deskkop

¢ My Computer
(=) rook's Documents
[=5) Shared Documents
e BOOT (C:)
e Local Disk (D)
e STATICS (E2)
“ge Local Disk (F:)
e Local Disk (G1)
ik DVD-RW Drive (H:)
b WD Drrive (Tt}

_ “Browse...>>

a) The first item on this list is the currently selected PDF file.
b) The rest of the list are the standard folders and drives on which to search.

c) <Browse...>opens a screen to select a folder not found in the standard list:

Browse For Folder @ 1

Select folder For search document(s):

@‘ Deskhop
=2 a My Documents
[ Carel User Files
& 3 1cQ
[ My HelpandiManual Projects
Iy Music
E Iy Pictures
7] E My Videos
I5) PaDGen
ﬁ JEEAHT a¥EHHA
[ :g My Computer
=] ‘-j Iy Mebwork Places
[Z2) BirthDay
|5 Downloads

s

I

|

Folder: | My Docurnents |

Make New Falder i QK 1 [ Cancel ]

5) Clear. Clears the selected search criteria.
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Import All Settings from Data File...

Import All Settings from Data File... imports the previously saved application’s settings from the data file.

Import All Settings [i Z|
Lok in: | e Local Disk [F2) ¥ O@F @
___ [ﬁMy Documents
! E; 'RECYCLER
hy Becent | ystem Yolume Informmation
Documents [ Temp
— Iywork:
L ; @ PDF-#Change Yiewer Setkings,dat
Desktop
My Documents
ky Cornputer
File name: |F'DF-><Change Wiewer Settings. dat V| L Open J
Q Files of type: ! Settings Files [*.dat) w | [ Cancel J
B kil [] Open az read-only

Export All Settings to Data File...
Export All Settings to Data File... exports the application’s settings to the data file.

Export All Settings
Savein | < Local Disk [F] v @@=

___ [y Docurments
4 ; ; 'RECYCLER

1 Syskem Yolume Information

iy Becent
Documents ICaTemp
= 15wk
Dezkiop

&

by Documents

-

by Compriter

File name: I FDF-+Change Yiewer Settings

Save as type: ! Settings Files [*.dat]

by M ehwork

£
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Reset All Settings to Defaults... allows you to change the current application’s settings into default ones.

Reset All Settings to Defaults...

Clicking the Reset All Settings to Defaults... option opens the Reset All Settings dialog box:
Reset All Settings

Do wou realky want to Reset All application's Settings to Defaulks?

Keep Recent list; keep all recent documents,
Keep Known Sites list; keep wour choices For all known sites,
keep Prompks lisk; keep wour choices for some warning, confirmation and

prompt dialogs,
keep Ul-language.

[ ] 4 ] [ Cancel
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Preferences...

Preferences allow you to set default values for the PDF-XChange Viewer functionality.

There are 20 tabs on the Preferences... dialog:

1) General options allow you to modify Program Startup, Document Opening, Layout and Saving preferences.

2) Color Management allows you to adjust color settings for PDF printing and display.

3) Page Display options allow you to condition how a PDF is initially displayed. The display may be modified by the user as necessary.
4) Rendering allows you to adjust smoothing and contrast settings.

5) Performance options affect how well the program utilizes memory and other system resources to produce the best display.

6) Languages allow you to localize your copy of the viewer to the language you are most comfortable with.

7) File Associations determines whether PDF-XChange Viewer will be used as the default viewer for PDF files or whether another
previously-installed application should be used.

8) Registration allows you to register your copy of the PDF-XChange Viewer.
9) Accessibility controls color options for displaying PDF pages for people with poor or limited eyesight.
10) Measurement determines the linear units to use for all displays.

11) Identity allows you to store frequently-used information about yourself that can be added to PDF's that you are annotating. N.B.
Such information is never exported without your knowledge and approval.

12) Security allows you to enable or disable the PDF document security.

13) JavaScript controls the behavior of JavaScript execution within the PDF-XChange Viewer.
14) Snapshot Tool controls the behavior of the Snapshot Tool.

15) Forms allows you to control the options of form fields.

16) Commenting allows you to select two ways to copy circled text into Comments.

17) New Documents controls the creation of new documents.

18) Full Screen controls the visual display of PDF pages when in Full Screen mode.

19) Customize Ul controls the user interface appearance.

20) Search Providers allows you to control the options of the search providers.
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General

General options allow you to modify Program Startup, Document Opening, Layout and Saving preferences.

Preferences... E|
Categories ».:é General Options
|m‘% General | | - Documents Layout
W Color Management —— (&) Multiple Documents (O single Document
‘g Page Display N [#] Tabbed Documents
;;g Rendering Show Close Butbon For Each Tab
,h Perf [Hide Tab Bar For Single Document
erformance
Q Languages Opening Docurments
:'!'.‘l' File Assaciations {} Restore Last Session when application starks
;’.‘ Registration : [#] Maximum of Documents in Recents: i 50 5 |[ Manage... ]
88 Accessiilicy Destination Folder For Downloads From URLs:
/{.‘l g ; | Ci\Documents and Settingsyrooth iy Documents), ”_ Browse, .. ]
7 Measuremen
:V Identity Saving Docurments
@ Security L;j Set Document Save Method:
«-\J.g Javascript |rFuII Save or Incremental Save For Digitally Signed w |
w Snapshot Tool Choose Destination for 'Save As' Documents:
S Forms |Last Used Folder v| Browse. .
o “ommenting Application
|| Mew Documents "* - [ 5how Splash Screen [IMinimize ko System Tray
o i -I
"— Ruloeteen [ allow Multiple Instances []Clnse to System Tray

E Customize UI

[£

l QK _| [ Apply ] ’ Cancel

1) Documents Layout. Determines how PDF documents will be displayed by the PDF-XChange Viewer.
a) Multiple Documents. The PDF-XChange Viewer may display multiple documents in the same instance.

i) Tabbed Documents. When checked, each document is under a tab visible at the top of the document display area. When
unchecked, you must use the Window menu to select which document to view.

(1) Show close button for each tab. When Tabbed Documents is checked, this checkbox may be checked to place a "close
tab" icon on the right side of each tab, which will close that tab whether the tab is the active document or not.

(2) Hide Tab Bar for Single Document. Hides the tab bar when a single document is opened.

b) Single Document. Each instance of the program may display only a single document. Multiple instances must be opened to
display multiple documents.

2) Opening Documents. Determines how the PDF-XChange Viewer responds to Open commands.
a) Restore Last Session when application starts. When checked, the last work session will open automatically.

b) Maximum number of documents in Recents. When checked, you can set the maximum number of documents to be displayed
in the File | Recent Documents list. It also activates the Clear List button, which empties the list when clicked.

i) Manage. Opens the Manage Recent List dialog.

Manage Recents List

Maximum of Items in the List: 50 .
Show Extended Toaltips
[[JMave Al Pinned Items On Top of the List

Ask before Removing Ikemns From the Lisk

[Jclear List Completely on Exit

-
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a) Destination Folder for Downloads from URLs. Selects the destination folder to receive downloads from URLs. Note that you

may not simply type in the destination folder. Clicking the Browse button opens the Browse for Folder dialog to select the
destination folder:

Browse For Folder

PX

Select destination Folder For downloaded files(s):

@ Desktop
= lﬂ Iy Documents
[ Corel User Files
H S Ico
[ My HelpandManual Projects
uﬁ Iy Music
uﬂ My Pictures
® @ My Yideos
|73 PADGEN
ﬁ SaBaHTa¥EeHHA
+ 'j Iy Computer
=) ‘-j My Metwork Places
# ) Downloads =
[5) Espanal_en_vivo_cD

— T

|

Folder: | My Documents |

) ]

3) Saving Documents. Determines how the PDF-XChange Viewer responds to Save commands.

a) Set Document Save Method. This drop box allows you to specify which saving method(s) will be used to save a modified
document.

There are two modes for saving modified PDF's: Full and Incremental. Full mode simply replaces the old file with a copy of the new,
modified file. This can result in the loss of unmodified information, but results in minimal file size. Incremental allows a file to be saved

with both the original and modified data. The file size will be larger but all information will be saved in both its original and modified
forms.

Users should not have to wait for the entire file - which can contain hundreds of pages or more - to be rewritten each time
modifications to the document are saved. The PDF format allows modifications to be appended to a file, leaving the original data
intact. The addendum appended when a file is incrementally updated contains only those objects that were actually added or
modified, and includes an update to the cross-reference table. Incremental update allows an application to save modifications to a PDF
document in an amount of time proportional to the size of the modification rather than the size of the file.

In addition, because the original contents of the document are still present in the file, it is possible to undo saved changes by deleting
one or more addenda. The ability to recover the exact contents of an original document is critical when digital signatures have been
applied and subsequently need to be verified.

i)  Full Save or Incremental Save for Digitally Signed. Default and recommended.

ii) Always Full Save.

iii) Always Incremental Save.
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b) Choose Destination for ‘Save As’ Documents. Selects the destination folder to receive ‘Save As’ Documents. Clicking the
Browse button opens the Browse for Folder dialog to select the destination folder:

Browse For Folder |E”E| -

Select destination Folder For 'Save As' of document(s):

@ Desktop

= E:i Iy Documents
|53 Corel User Files
E 1
& [ My HelpandManual Projects
My Music
'@ﬂ Iy Pictures
® @ My Wideos
|7 PaDGen
() 3aEaHTaumeHHA
[# d Iy Computer
&= ‘-_j My Metwork Places
[0 Downloads ==
& (5 Espanol_en_vivo_CD

— T -

[

Falder: | My Documents |

5 (o

4) Application. Determines the applications’ settings of the PDF-XChange Viewer.
a) Show Splash Screen. When checked, the PDF-XChange Viewer splash screen will be displayed while the program loads.

b) Allow Multiple Instances. When checked, selecting a new document will open it in a new instance of the PDF-XChange Viewer
(also called Single Document Interface or SDI); if unchecked, all documents open in the current instance (also called Multiple
Document Interface, or MDI).

c) Minimize to System Tray. When checked, the application will be minimized to system tray.

d) Close to System Tray. When checked, the application will be closed to system tray.
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Color Management

Color Management allows you to adjust color settings for PDF printing and display. We recommend that only users with experience in
Windows color management make adjustments to these properties.

Preferences...

Categories @3 Color Management Setup
M‘:;} Gereral
&y Calor Management
_._é; Paqge Display
d Rendering

wad Performance
Q Lanquages Grayscale: |Gra';.f Gamma 2.2 v |

12

Color Settings: |0Ff b |

wWorking Spaces

RGE: |M0nit0r RGE - sRGE IECE1966-2,1 w |

CMYE: |u.5. wieh Coated (SWOP) v2 v |

k 2 S g
4 File Associations [] ©utput Intent overrides working spaces

2‘;‘ Regiskration
Canversion Cplions
=9 pccessibility

'._/"] Measurement

Enine: |Little M5 v

:V Identity []Use Black Point compensation

@ Security
"‘J‘E JavaScripk
ﬂ Snapshot Tool
@ Faorms

o Zammenting
h_1'| Mew Documents
l_ Full Screen ==
E Custamize LI

£

1) Color Settings drop box determines whether Color Management is to be used or not. The valid options are:
a) Off. No color management will be used.
b) Custom. The remaining color settings will be used to condition the display of PDF images.

2) Working Spaces. Determine which specific settings apply to images saved with different color options.
a) RGB. Conditions display of images using RGB settings. Valid options are:

i)  Monitor RGB - sRGB IEC61966-2.1. Default setting. SRGB is a RGB color space proposed by HP and Microsoft because it
approximates the color gamut of the most common computer display devices. Since sRGB serves as a "best guess" for how
another person's monitor produces color, it has become the standard color space for displaying images on the internet.
sRGB's color gamut encompasses just 35% of the visible colors specified by CIE. Although sRGB results in one of the
narrowest gamuts of any working space, sRGB's gamut is still considered broad enough for most color applications.

ii) RICOH RUSSIAN-SC 040402.
iii) KODAK DC Series Digital Camera.

b) CMYK. Conditions display of images using CMYK settings. The only valid option at the current time is:
i) U.S. WEB Coated (SWOP) v2. Specifies adaptation to standard coated printing papers.

¢) Grayscale. Conditions display of grayscale images. Valid options are:
i) Gray Gamma 2.2.
ii) Gray Gamma 1.8.

3) Conversion Options.

a) Engine. Determines which engine will be used for color space conversion. Valid values are:

i) Little CMS. LittleCMS is a CMM, a color management engine; it implements fast transforms between ICC profiles.

ii) Microsoft ICM. Microsoft Windows Image Color Management system.
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Page Display options allow you to condition how a PDF is initially displayed.

N.B. The display may be modified by the user as necessary.

Preferences...

Categories

# General
=
' Color Managsment

|:§l Page Display

\_J\; Page Display Options
A Initial Yiew

Restare the last used view of document {custom layvout and wisibility of
document's panes) when opening.

: Default Wiew:
| ¥ Rendering | Automatic ¥
wa Performance
Q anguages Page Display
Initial Display

", File Associations
;J'c Registration

=82 pccessibilicy
',_;'?] IMeasuremnent
S dentity
'@ Security
’J&s, JawaScript
m Snapshot Tool
E Faorms

- Commenting

h_] Mew Documents

ﬁ Full Screen

Restore |ast used Layout and Zoom settings for pages from the Recent List
when opening

Default Page Layout: Default Page Zoom:

! Continuaus A | | Aukomatic b

Use Resolution:
I Autornatic: 96
—_—

\d pixcels per inch

Create links from URLs

Ignore ‘TP anly URL links
{e.g. no HTTP:/f prefix)

[Jmisplay art, trim, bleed boxes
[ bisplay transparency grid
Display large images

[]Forbid the change of the current Zoom Factor during execution of 'Go ta
Destination' actions {these actions can be launched from bookmarks, hyperlinks,

Overview

java-scripts),
H Custamize UL

£

[ (04 ] [ Apply ] [ Cancel

1) Initial View. Determines the settings of the page’s initial view.

a) Restore the last used view of document (custom layout and visibility of document’s panes) when opening. When checked,
opens the document exactly as it was displayed when last closed.

b) Default View. Determines which parts of the PDF display are visible for the newly-opened document. The view may be changed
by the user. Valid values are:

i) Automatic. Uses the page display information from the PDF to determine how the PDF is displayed.
ii) Page Only. Display only the page. No panels are displayed.
iii) Bookmarks Panel and Page. Displays Bookmarks and PDF pages.
iv) Thumbnails Panel and Page. Displays Thumbnails and PDF pages.
2) Page Display. Determines how the PDF is initially displayed.
a) Initial Display.

i) Restore last used Layout and Zoom of pages from Recent List when opening. When checked, AND you are opening a file
listed on the Recent Files list, use the page display settings last used for that document. When this option is not checked, it
also cancels the Restore the last used view of document when opening option.

ii) Default Page Layout. Determines how the pages are arranged and whether to use continuous scrolling or discrete paging.
The view may be changed by the user. Valid values are:

(1) Automatic. Uses the page display information from the PDF to determine how the PDF is displayed.

(2) Single Page. Only displays a single page at a time. It is not possible to scroll the pages to see part of one and part of
another.

(3) Continuous. May display parts of two or more pages simultaneously.
(4) Facing. Pages are displayed side by side in pairs, but only two pages may be scrolled.
(5) Continuous - Facing. Pages are displayed side by side and more than two pages may be scrolled.
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iii) Default Page Zoom. Determines how the pages are initially fitted to the display window. The view may be changed by the
user. Valid values are:

(1) Automatic. Uses the page display information from the PDF to determine how the PDF is displayed.
(2) 100%. Page is displayed as Actual Size.

(3) 50%. Page is displayed half-size.

(4) 12.5%. Page is displayed one-eighth size.

(5) 8.3%. Page is displayed one-twelfth size.

(6) Actual Size. Page is displayed actual size.

(7) Fit Page. Page is fitted into display area so entire page is displayed.

(8) Fit Width. Page is fitted into display area so page width is displayed. This usually results in some of the page not being
visible without scrolling.

(9) Fit Visible. Page is displayed without margins.
b) Use Resolution. Page resolution in pixels per inch (DPI). Valid values are:

i) Automatic: 96. Standard display monitors are 96 DPI.

i) 72.

iii) 96.

iv) 100.

v) 120.

vi) 150.

vii) 300

The following checkboxes determine how the PDF page itself is to display.
c) Display art, trim, bleed boxes. When checked, any art, trim, or bleed boxes defined for a document are displayed.
d) Display transparency grid. When checked, the grid behind transparent objects is displayed.
e) Display large images. When checked, the large images are displayed.

f)  Create Links from URLs. When checked, URLs on the PDF pages become "active" and may be clicked to bring up additional
content.

g) lgnore ‘IP’ only URL links (e.g. no HTTP:// prefix).

h) Forbid the change of the current Zoom factor during execution of ‘Go to Destination’ actions (these actions can be launched
from bookmarks, hyperlinks, java-scripts).
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Rendering

Rendering options allow you to adjust smoothing and contrast settings.

Preferences...

Categories
i General 2 Srnoathing
& Color Managemnent [ =macth line art
..% Page Display Smooth text

|4 Reendering | [¥] smooth images

wad Performance

Q Languages

Text Rendering

tracker

SOFTWARE PRODUCTS

Text Gamma: | 1,000 3 |

Overview a

\j' Rendering Options

Lﬁ: File Associakions
21 Registration
w89 Accessibility

. Measurement

Identity

Sample Text: Aral
Sample Taxl: Arial

Sample Text: Arial
Sample Text: Arial

Sample Text: Times

Sample Text: Times
Sample Te

A

=

a

@ Security
“"I..E Jawascripk
ﬁj Snapshot Tool

Farms

o Cornmenting

| Mew Documents

I:_ Full Screen -
E Customize UI

[ £

Cancel

=

Apply ] ’

1) Smoothing. Results in a "softer" look but some fine detail may be lost.

2)

a) Smooth line art. Applies smoothing to remove abrupt angles in lines.
b) Smooth text. Applies smoothing to the text.
c) Smooth images. Applies smoothing to minimize abrupt changes in images.

Text Rendering.

a)

Text Gamma. Allows you to change the contrast of the text.
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Performance

Performance options affect how well the program utilizes memory and other system resources to produce the best display.
N.B. Unless you know what you are doing, we suggest leaving all options set to Automatic.

Preferences...

Categories a Performance Options

Mﬁ General ] Memory sage

'@ Color Management

D E} Usze syskem mematy in percentage poinks:

;‘E Page Display | Aukomatic v|
"ﬂ BRI ) Use system memory in megabykes:
|d Performance | 550 ME
L
Q Anauages Phesical memory (RAM): 2,0 GB tokal; 511,9 MB can be used in peak

:'H File Associations

~ ) ) Threads Lsage
&t Fegistration

3 Maximum threads used For page rendering:
4

89 Accessibiliby | Aukomatic b |

{”] Measurement
= Maximum threads used for page thumbnails creation:

S Tdentity

@ Security

*I5 i
= Jawascripk

| Aukomnatic w |

Mazximum number of working threads allowed:

| Aukomatic w |
ﬁ! Snapshot Tool !
BB Eorime [JUse synchronous mode of page rendering {may slow the applicatian iF
- used)

o ommenting Syskem contains 2 CPU
_'| Mew Documents
¢ I Full Screen -
E Cuskomize LT v
QK ] [ Apply ] [ Cancel

1) Memory Usage. This determines the amount of system memory used by the Viewer, in percent of Physical memory. The minimum
used will be 40Mb, the amount specified by Automatic. Allocating more than this may improve Viewer performance, but possibly at
the expense of overall system performance.

a) Use system memory in percentage points.
b) Use system memory in megabytes.
2) Threads Usage. The values are Automatic, 1, 2, 4, 8. We strongly recommend leaving these set to Automatic.

a) Use synchronous mode of page rendering (may slow application if used).
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Overview

Languages allow you to /localize your copy of the viewer to the language set you are most comfortable with. This adjusts all controls and

labels to use the selected language.

Preferences...

Categories
¥ General |
@ Color Managemenk
:g Page Display
‘ﬂ' Rendering
Wl Performance

|@ Languages |

LH File Associations

;r" Reqgistrakion

=89 Accessibility
{”] Measurement
Sy Identity

@ Security
*J5 ;

= Jawascripk
ﬁ! Snapshot Tool

-

Forms

o Cammenkting

] Mew Documents

E Full Screen
H Cuskomize I

Options are:

1) Set to users Default Regional Settings.
2)

3)

Q Choose Interface Language

Languages

) Set bo users Default Regional Settings {Ukrainian)

{®) Use PDF-xChange Yiewer Defaulk Language (English{ls), Builk-In)

{:} Choose Custom Language

(T[T | T |
~ledse select Che prererred |

alE

erta

-

ACE

l=amnii=ame
Ia3Rguage:

Skandard Marne

L 4 Eng_lishl{LIS]l, Built-In
Arabic {Saudi Arabia)
Portuguese (Brazil)
Cakalan)alencian
Chinese (PRC)
Chinese (Taiwan
Czech
Danish
German (Standard)
Greek

Finnish

|

Local Marne
English{!_IS]l, Built-In
e LA
Portugués (BR)
Catalan (CA)
faFeIr
EETRI(EE)
Zestina (2
Dransk.

Deuksch
EhArwica
Suami

88

Il

Apply

i

Cancel

Use PDF-XChange Viewer Default Language (English). This selects the application language which is English.

Choose Custom Language. Allows the user to select which alternate language to use from a list. Note that there are more languages
available than indicated here. Please contact Tracker Software Products Ltd. for more information.
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File Associations

File Associations determines whether PDF-XChange Viewer will be used as the default viewer for PDF files or whether another
previously-installed application should be used.

Preferences...

Cateqgories '&ﬂ File Associations Setup

L .
%‘;} Gemeral | File Assaciation

@ Color Managemenk
:g Page Display

Make PDF-#Change the Defaulk POF Viewer:

\! RerHEH Display POF in Browiser [ Make Default POF Yiewer
Wl Performance

Q Languages Restore a previously associated application as default PDF Yiewer (f still installed):
|£'H File: Associations

;.f" Reqistration [ Restore File Associations

=89 Accessibility
{”] Measurement
Sy Identity
@ Security
“UE Javascript
ﬁ! anapshot Tool
izf Farms

o Cammenkting
A_\] Mew Documents
E Full Screen =
H Zuskarmize LI

O ] [ Apply ] [ Cancel

1) Make Default PDF Viewer. Click this button to make PDF-XChange Viewer the system default viewer for PDF files.

2) Display PDF in Browser. Uses PDF-XChange Viewer as the PDF viewer control inside Internet Explorer and FireFox. N.B. A Plug-in for
Opera is in development.

3) Restore File Associations. Click this button to make a previously-installed application the system default viewer for PDF files.
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Overview

Registration allows you to register your copy of the PDF-XChange Viewer. When you enter this information, your Viewer's PRO features

will be activated.

Preferences...

Categories
¥ General
'W-‘ Color Managemenk
‘;& Page Display
‘! Rendering
Wl Performance

Q Languages

*"H File Associations

|2£; Reqistration

=89 Accessibility
,;_a] Measurement
Sy Identity
@ Security
I8 ;

= Jawascripk
ﬁ Snapshot Tool
E Forms

,ﬁa Commenting

]
b

;] Mew Documents

E Full Screen
E: Cuskomize I

1) Registration Info.

2:-_'. Registration Parameters

Registration Info

Mame: | Clesja

Qrganizakion Mame: | Dreamsaft S5

E-mail Address: I

Reqistrakion Key: I

[ ] Hide restricked, 'PRO' functions in the Free Viewer version

88

Il

Apply

i

Cancel

a) Name. The name of the party to whom this copy of the Viewer belongs.

b) Organization Name. The name of the Organization (Company, etc.) to which the registering party belongs. (Optional.)

c) E-mail Address. The email address of the registering party.

d) Serial Key. The valid serial key provided to the registering party when they purchase the PRO version. When set to Trial, the

program runs in the FREE Evaluation Mode.

Please see IMPORTANT! FREE vs. PRO version for additional information.

2) Hide restricted, 'PRO’ functions in the Free Viewer version. While running in 'FREE' mode, this checkbox is displayed. When
checked, items labeled 'PRO" in the menus and dialog boxes will not be displayed, thus preventing accidentally modifying the PDF in
a way that would cause the watermarks to appear in the PDF when saved.

3) Hide AD Bar. When the program has been registered and is running in 'PRO' mode, the above prompt changes to this checkbox.
When checked, the ad bar in the upper right corner is removed from the main screen:
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Accessibility controls color options for displaying PDF pages for people with poor or limited eyesight.

1)

2)

3)

Preferences...

Categories

A
._w# General s

@-’ Colar Management
.:g Page Display

d Rendering

\a Performance

Q Languages

:-!-_g,' File Associations
;1-‘ Reqgistration

|-@9 Accessibility

,,4] Measurement
v

S Idertity
@ Security
“I5 JavaScript
ﬂ anapshot Tool
E Forms

o Coarnrnenting
A_] Mew Documents
L I Full Screen —
H Cuskonize LI

%

=2 Accessibility Options
Dacument Color Options
Ovwerride Document Colars

(7 Use Windows Calor Sheme
(%) Use Predefined High-Contrast Calor Sheme:

|Green text on black, L

[Jichange the calor of line art as well as kext

() Use Cuskom Color Sheme:

Page Baclground:

1

[Jonly change the color of black text or line art

’ ul's ] [ Apply ] l Zancel

Override Document Colors. When checked, PDF document colors will be overridden and the other controls on the screen become
active.

There are three options for changing the screen display:

a)

b)

c)

Use Windows Color Scheme. Use the color scheme from Windows accessibility options.

Use Predefined High-Contrast Color Scheme. When checked:

i)

i)

(1) Green text on Black background.
(2) VYellow text on Black background.
(3) White text on Black background.
(4) Black text on White background.

You may select one of four predefined schemes:

Change the color of line art as well as text. When checked, line art changes to match the text colors. However, other
images are not affected.

Use Custom Color Scheme. When selected, the following controls become active:

i)
i)

i)

Page Background. This opens the standard Color Selection dialog to assist you in selecting a page background color.

Text Color. When checked, this allows you to open the standard Color Selection dialog to assist you in selecting a text

Line Art. When checked, this activates the following two controls:
(1) Fill Color. This opens the standard Color Selection dialog to assist you in selecting a Line Art Fill color.

(2) Stroke Color. This opens the standard Color Selection dialog to assist you in selecting a Line Art Stroke color.

Only change the color of black text or line art. When checked, color changes will only occur for text and line art that appear as
black on white. Other color combinations will not change.
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Measurement

Measurement determines the linear units to use for all displays.

Preferences... &l '
Categories L/;I Units, Grids, Rulers Options
Ly General | Units and Rulers
w Color Managerent o The units specified will be used globally For the display of page rulers, page
__% PSSy @ size, grid, quides, tips etc:

4 Rendering Icentimeters Sl |
ad Performance

Show Rulers

Languages —
Q i Tick divisions: ’_15 - [¥] Shows Eractions

"% Fil Associations
;.f" Reqistration Grid and Guides

8 Accessibility wiidth between Grid lines: | 2,54 cm 2 Gid lines Style: E] ----------- w |
|{?] Measuremeant Height between Grid lnes: | 2,54 em 2 Guides Style: —
7o e 3 =
B oenty arid affset From Left edge:
@ Security . o :
Grid offset from Top edge: I 0,0 cm [ show Grid

'].5 Javasc IIIt e DShDW Guides
- Subdivisions For G 10 v|

= | Forms

4

L

" ’ |Jse Snapping (to Grid, Guides, Objects)
o Commenting

o
o Cuskamize. ..
'| Mew Documents

lﬁ Full Screen -
E Cuskomize UI

oK ] [ Apply ] [ Cancel

1) Units and Rulers.

Valid unit values are:

e  (Centimeters.

e Inches.

e Millimeters.

e  Picasequal 1/72 of a foot and so to 1/6 inch. There are 12 points in the pica.

e  Points. 1/72 inch.
a) Show Rulers. Shows or hides rulers.
b) Tick divisions. Evenly spaced numeric labels seen between the smaller increments displayed by the Ruler.
c) Show Fractions. Shows or hides fractions.

2) Grid and Guides. Grids provide a visual reference for aligning objects vertically and\or horizontally to specific page positions
according to Ruler increments.

a) Width between Grid lines. Allows you to specify the distance between the grid lines.

b) Height between Grid lines. Allows you to specify the distance between the grid lines.

c) Grid offset from Left edge. Allows you to change the grid offset.

d) Grid offset from Top edge. Allows you to change the grid offset.

e) Subdivisions for Grid. Allows you to specify the number of lines that appear within a given distance.
f)  Grid lines Style. Allows you to specify the grid lines’ style.

g) Guides Style. Allows you to specify the guide lines’ style.
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h) Show Grid. Shows or hides grid.
i) Show Guides. Shows or hides guides.
j)  Use Snapping (to Grid, Guides, Objects). When this option is checked, snapping will be used.

i) Customize....

Customize Snapping E]
arid Guides
[“l=napt Snap to Guides
Threshold: |Low “ | Threshold: | Low w
Cbijects
Snap to Objects []5nap ko Annotations Only
Threshold: |L0w w |
Snap ko:

| #] O End Paint ~ Select Al
o Edge : Dieselect Al

£ Mid Point
| [l &% ranter

£ |

Show Snap locakion marks L o] ] [ Cancel ]

(1) Grid.
(a) Snap to Grid. Aligns an object with the nearest grid line when you move the object.
(b) Threshold. Allows you to choose the level of sensibility. Valid values are: Low, Medium, High.
(2) Guides.
(a) Snap to Guides. Aligns an object with the guide lines when you move the object.
(b) Threshold. Allows you to choose the level of sensibility. Valid values are: Low, Medium, High.
(3) Objects.
(a) Snap to Objects. Aligns shapes with other objects.
(b) Threshold. Allows you to choose the level of sensibility. Valid values are: Low, Medium, High.
(c) Snap to Annotations Only. Allows snapping to annotations only.
(d) Snap to.
(i) End Point. Allows snapping to end point of the object.
(ii) Edge. Allows snapping to the edge of the object.
(iii) Mid Point. Allows snapping to mid point of the object.
(iv) Center. Allows snapping to the center of the object.
(e) Select All. Selects all.
(f) Deselect All. Deselects all.

(4) Show Snap location marks. Shows or hides snap location marks.
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Identity

Identity allows you to store frequently-used information about yourself that can be added to PDF's that you are annotating.
N.B. Such information is never exported without your knowledge and approval.

The fields are self-explanatory.

Security

Security allows you to enable or disable the PDF document security.

Preferences...

Categories @ Security Options

hﬁﬁ General Timeskarnping

@ Color Management

ﬁ Page Display @ D Use Timestamp Server;
g Rendering
i@ Performance

e Languages

% Allows Launch Actions:

nﬂ File Associations |

& |P.Iwa',-'s ask. me For non-PDF(s) only (safe, recommended)
&f Reqiskr ation

Manage,..,

File ©pen and Program Launch Options

Bllows File aktachments opening:

=82 Accessibility

I.ﬁ.lwa\,-'s ask me for non-POF{s) only (safe, recommended)
f] Measurement

;gl Identity [ ]open documents' URL{s) without confirmations

| g Securit}-’

&J5 i
= Javascripk
ﬁ Snapshok Tool

E:_I Farms

4 Cormmenting

¥ '| Mew Documents
¢ I Full Screen -

E Zustomize UL

lis

fule ] [ Apply ] [ Cancel

1) Timestamping.
a) Use Timestamp Server. If checked, the timestamp server will be used.

b) Manage. Opens the Timestamp Servers dialog.

Timestamp Servers &l ’
Mame URL
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2)

i) Add.... Allows you to add a new timestamp server.

Add New TimeStamp Server

Marne: | |

Server Settings:

Server URL: | |

[Iserver Requires Authentification
User Mame: |

Password: |

Cancel

(1) Name. The name of the new timestamp server.
(2) Server Settings. Specifies the server settings.
(a) Server URL. The URL of the new timestamp server.
(b) Server Requires Authentication. If checked, the server will require authentication.
(c) User Name. User name required for authentication.
(d) Password. Password required for authentication.
ii) Edit.... Allows you to edit the selected timestamp server.
iii) Remove. Deletes the selected timestamp server.

iv) Close. Closes the dialog.

File Open and Program Launch Options.

a)

b)

c)

Allow Launch Actions. Specifies what kind of files can be launched.

i)  For all file types (unsafe, not recommended). Allows all file types to be launched.

ii) Never. Does not allow any file types to be launched.

iii) Always ask me for non-PDF(s) only (safe, recommended). Always asks you before launching a non-PDF file.

iv) Only for PDF documents. Allows only PDF files to be launched.

Allow File Attachments opening. Specifies what kind of file attachments can be opened.

i) For all file types (unsafe, not recommended). Allows all file attachments to be opened.

ii) Never. Does not allow any file attachments to be opened.

iii) Always ask me for non-PDF(s) only (safe, recommended). Always asks you before opening a non-PDF file attachment.
iv) Only for PDF documents. Allows only PDF file attachments to be opened.

Open documents’ URL(s) without confirmations. The URL(s) will be opened without asking for confirmation.
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JavaScript

JavaScript controls the behavior of JavaScript execution within the PDF-XChange Viewer.
N.B. Use of JavaScript capabilities is a programmer-level task! You have been warned.

JavaScripts may be embedded in PDF documents and activated by either AcroForm controls or by events generated by manipulating the
document in various ways.

Preferences...
Categories "J‘E. JavaScript Options
%‘ﬁ General Al JavaScripk
@' Color Management Enable Javascript Actions
(| Page Display Showe warning when JavaScripk ackion executes
d Rendeting >
o Jawascript Console

Performance
ad Enable Javascript Interactive Console

Languages
9 []show Console on Errors and Messages
ey File Associations

2‘;; Reqistration Font: |CDLIrier Mew
Fonk Size: T
w9 Accessibility Pl "]

{’:] Measurement

S Identity

@ Security
|"£ JavaScripk

ﬂ Snapshot Toal

E Farms

o Cornrmenting

A_\] e Documents

¢ 3 Full Screen -

H Custormize UL =

ok ] [ Apply ] l Cancel

1) JavaScript. Enables or disables JavaScript actions.

a) Enable JavaScript Actions. Checking this checkbox allows JavaScript to execute within the specified PDF document. If
unchecked, the next checkbox becomes active.

b) Show warning when JavaScript action executes. When Enable JavaScript Actions is not checked, checking this box will pop up
a warning screen when a JavaScript attempts to execute.

2) JavaScript Console. Enables or disables the JavaScript console. The JavaScript console is a part of the JavaScript environment that
allows you to view an embedded JavaScript and also allows you to execute JavaScript commands.

a) Enable JavaScript Interactive Console. Checking this checkbox enables the JavaScript console integral to the PDF-XChange
Viewer.

b) Show Console on Errors and Messages. When checked, the JavaScript console will be activated if the JavaScript being
executed either encounters an error or if it displays a message.

¢) Font. Specifies the Font to use when displaying the JavaScript console.

d) Font Size. Specifies the size of the Font to use when displaying the JavaScript console.

To open the JavaScript Console use shortcut keys [Ctrl]+[J].
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Snapshot Tool
This screen controls the behavior of the Snapshot Tool.

Preferences...
Categories &/ Snapshot Tool Options
w\‘%} eneral ] Snapshot Images Options
w Calor Management [ ]Use Fixed Resolution for snapshot images:
(il Page Display Rissolition: |72 e
‘! Rendering
= . — []Farce Snapshot images ko Grayscale
Q Languages Snapshob Sounds
k 1 E E
&y File Associations [] oo not play the special snapshot sounds

;r" Reqgistrakion

=89 Accessibility
f‘] Measurement
Sy Identity

@ Security

*J5 ;

- Jawascripk
Lﬁ Snapshot Tool

E Forms

,ﬁa Commenting

e
L8]

] Mew Documents

E Full Screen -
E: Cuskomize I =

O ] [ Apply ] [ Cancel

1) Snapshot Images Options. These control the images produced by the Snapshot Tool.

a) Use Fixed Resolution for snapshot images. When checked, all snapshot images will be produced at the resolution specified by
the Resolution drop box. Valid values are: 72, 96, 100, 150, 300, 400, 600, 1200, and 2400 DPI.

b) Make snapshot images as Grayscale. Checking this checkbox converts the image from colored to grayscale. This can reduce the
image size quite a lot especially at higher resolutions.

2) Snapshot Sounds. Controls the sounds made when the snapshot control is clicked to produce the snapshot.

a) Do not play the special snapshot sounds. When checked, the snapshot sounds are suppressed.
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Forms allow you to control the options of form fields.

1)

2)

Preferences...

Categories

%‘# General
& Color Managemnent

,é;l Fage Display
d Rendering

i Performance
Q Languages

:t,' File: Assorciations
21'; Registration

w89 Accessibility
Lﬁ‘l Measurement
S Identity

@ Security
] i

=5 Jawascripk
ﬁj Snapshot Tool

| @ Forms

< Cornmenting
P ] Mew Documents
. I Full Screen

E Customize UI

E Forms Options

=2 ~General
Auto calculake Form Fislds
Shiv Focus rectangle
Highlight Faorm Figlds
Fill Colo: Border Color:

IUse Initial Highlight Mode for Form Fields when open documents:
[]Highlight All Farm Fields
Combo Boxes [JPush Buttons
Check Boxes Radio Buttons
List Boxes Signatures
Texk Boxes
[ Highlight Required Fields Only

Overview

ol ] [ Apply

] [ Cancel

General. Allows you to set the general options for the form fields.

a)

b)

Auto calculate form fields. Automatically performs all field calculations upon user entry.

Show focus rectangle. Indicates the form field which currently has the focus.

Highlight Form Fields. Allows you to set the highlight options for the form fields.

a)
b)
c)

Fill Color. Opens the standard color selection dialog to assist you in selecting the color of highlighted form fields.

Border Color. Opens the standard color selection dialog to assist you in selecting the border color of highlighted form fields.

Use Initial Highlight Mode for Form Fields when open documents.

i)

i)

3)
(4)
(5)
(6)
7)

Highlight Required Fields Only. Allows you to select a border color of form fields. The border appears for required form
fields only after you attempt to submit the form.

Highlight All Form Fields. Allows you to apply highlight options to all kinds of form fields.
(1)
(2)

typically select as many or few of these as wanted.

List Boxes. Allow you to choose a displayed list of options.

Text Boxes. Allow you to type in text.

Signatures. Allow you electronically sign a PDF document with a digital signature.

Combo Boxes. Allow you either choose an item from a pop-up menu or type in a value.

Check Boxes. Present yes-or-no choices for individual items. If the form contains multiple check boxes, the user can

Push Buttons. Initiates a change on the user’s computer, such as opening a file or others.

Radio Buttons. Present a group of choices from which the user can select only one item.
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Commenting

Commenting allows you to select two ways to copy text into Comments.

1)

2)

Preferences...
Categories A Commenting Options
i General A Viswing Comments Options
W Color Management Show text indicators []simple Focus Appearance
(| Page Display Enable tooltips
d Rendering
] Performance Display Subject Label in comment pop-ups
Q Languages Display Authar Label in comment pop-ups and toaltips
L&S File Assnciations Display Modification Date in comment pop-ups

2 Registration
& e Making Comments Options

~&9 Accessibilicy []copy encircled text into Drawing comment pop-ups

[

| Measurement [JCopy selected text inko Highlight, Cross-0ut, and Underline comment pop-ups
~ y

o Identity

'@ Securiby |:| Paste comments into mouse pasition

""E Jawascript ["]Enable exclusive mode For commenting toals:

8 - blocks mouse access o comments unless SHIFT key used
18 snapshat: Tool

LZ Forms [[JEnable exdusive mode For non-commenting toals e.g. Hand, Zoom, Select, ete.:
- blocks mouse access ko comments unless SHIFT key used

| o Cammenting

T
| Mew Documents
. I Full Screen -

H Zuskornize I

£

Viewing Comments Options.

a)
b)

c)
d)
e)

f)

Show text indicators. Shows text indicators when you place the pointer over a comment that includes a pop-up note.

Enable tooltips. Shows a tooltip containing the author name, comment status, and two lines of the text when you place the
pointer over a comment that includes a pop-up note.

Simple Focus Appearance.
Display Subject Label in comment pop-ups. The subject label will be displayed in comment pop-ups.
Display Author Label in comment pop-ups and tooltips. The author label will be displayed in comment pop-ups and tooltips.

Display Modification Date in comment pop-ups. The modification date will be displayed in comment pop-ups.

Making Comments Options.

a)

b)

c)
d)

e)

Copy encircled text into Drawing comment pop-ups. For drawing-type comments, encircled text will be copied into the pop-up
comment, where it can be edited or further commented on.

Copy selected text into Highlight, Cross-Out, and Underline comment pop-ups. When using the Selection Tool, selected text
will be copied into the pop-up comment, where it can be edited or further commented on.

Paste comments into mouse position. Copied comments will be pasted into mouse position.

Enable exclusive mode for commenting tools. If checked, then new comments can be added, but you cannot choose the
existing comments. You will be able to choose the necessary comment by holding the SHIFT key.

Enable exclusive mode for non-commenting tools e.g. Hand, Zoom, Select, etc. If checked, then new comments can be added,
but you cannot choose the existing comments. You will be able to choose the necessary comment by holding the SHIFT key.
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New Documents

New Documents controls the creation of new documents.

Preferences... E|

o

Categories [ ] New Documents Creation Options
M‘@ General ! - PDF-3pecification

@ Color Managemenk £ You may specify version of PDF-specification For new documents creation:

ﬁ Page Display ——
“! Rendering
oG Performance

Q Languages

;:H File Associations

| Auko b

;1"" Reqgistrakion

=89 Accessibility
ZJ] Measurement
Sy Identity

@ Security

*J5 ;

= Jawascripk

ﬁ Snapshot Tool
E Forms

,ﬁa Commenting

|nj Mew Documents

E Full Screen -
E Cuskomize I

%

O J [ Apply ] [ Cancel

1) PDF-Specification. Allows you to choose the version of PDF-specification for new documents creation.
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@ tracker

Full Screen controls the visual display of PDF pages when in Full Screen mode.

Preferences...
Cateqgories I’_:_ Full Screen Options
ﬁ' Color Managemenk A Full Screen Appearance
e
| Page Display
-ﬁ (%) Background Calar:
ol Rendering

o Performance

Q Languages

1"&-,' File Associations
21:, Reqistration

=8 Accessibiliby

() Show Main Background

Mouse Cursor: |Hidden after delay v|

[]keep Current Pages Yiew {pages layout, zoom, view point)

Show Mavigation Bar

/‘] Measurement
; [ ]Enable Presentation Mode:
- left mouse click goes ko the next page, <Chrl= + click ko the previous
- use <B= or <W = keys to make the whale screen black ar white
- all editing Features {commenting, Form Filling, etc.) are disabled

S Identity
@ Security
""E JawaScripk
8 Snapshot Tool
Ej Forms

o Carmmenking
A:: Mew Documents
I_: Full Screen
E Customize LI
@ Search Providers

Cancel

) |

O ] [ Apply

Full Screen mode is often used for presentations where a speaker may have the PDF pages displayed by a projector.

1) Background Color. Opens the standard color selection dialog to allow you to customize the background color for the display. The
default is black background.

2) Show Main Background.

3) Mouse Cursor. Determines the behavior of the mouse cursor after display. There are three options:
a) Hidden after delay. The cursor "disappears" after a short delay. It reappears if the mouse is moved.
b) Always visible. The cursor remains visible at all times.
c) Always hidden. The mouse disappears immediately after display.

4) Keep Current Pages View (pages layout, zoom, view point).

5) Show Navigation Bar. Shows a navigation toolbar.

6) Enable Presentation Mode.
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Customize Ul

Customize Ul controls the user interface appearance.

Preferences... E|
Categories ri Customize User Interface Appearance
WI Color Managemenk ™ Fonts
ﬂ\l Page Display Menu and Toobars Font:
_\J Rendering I":""'t':' (Tahoma) b || 8,3 pt (Auta) v|
_ L Comman UI-Font (used in all views and dialogs):
@ oo oo [osm ¥
w_‘:&" File fssociations Colors
21:; Registration Face: |[] Default |= Text: || Default [+
w8 Accessibility Selection: | [l Defaulk |+ Window: |[ ] Default [
zl Measurerment Highlight: |[] Default |~
S Identity )
~ | Main Background Skwle
g Security

°'E JawaScripk

8 Snapshot Tool

= | Forms Salid Default Background Yertical Skrips
o Carmmenking
gj Mew Documents & § ! _
¢ 1 Full Screen Backaround colar; Show Shadow Gradients
||-§1 Custamize LT |
@ Search Providers 23| [ Reset to Defaults J

[ O ] [ Apply ] [ Cancel

1) Fonts. Allows you to specify Menu and Toolbars Font and Common Ul-Font.
2) Colors. Allows you to specify colors of the interface.
3) Main Background Style. Allows you to choose the style of the background.
a) Background color. Changes the color of the background.
b) Show Shadow Gradients.

4) Reset to Defaults. Resets all the settings to default ones.
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Search Providers

Search Providers allows you to control the options of the search providers.

Preferences... &|
Cateqgories @ Manage Search Providers

ﬁ Color Management ' vou have the Following search providers installed:

=

Page Display

ﬁ Mame Descripkion

A Renderin . ; ,
35 d '-" Google Google provider
e Performance E) Live Search Live Search provider
Q Languages W wikipedia (en) Wikipedia provider
ey File Assoriations WP vahoo! Yahoao! provider
2:.‘ Registration ﬂ Yandex, R Yandex, R provider

=52 Accessibiliby
_:,-'ff] Measurement
~ .

e Idenkity

@ Security
I8 i

=) Javascripk
m Snapshot Tool

E Forms Mowe Up Remove, .. ] [ fdd Mew..,

o Carmmenkting

b Allaw Wiewer to connect to the Internet to obtain icons for Search Providers
|| Mew Documents

|"_:I Full Screen
E Cuskomize I
|@ Search Providers | :

[ ] 5witch off all search providers

O ] [ Apply ] [ Cancel

1) Move Up. Moves the selected provider up in the list.

2) Move Down. Moves the selected provider down in the list.

3) Remove.... Deletes the selected provider.

4) Add New.... Allows you to add a new provider to the list.

5) Allow the Viewer to connect to the Internet to obtain for Search Providers. If checked, the Internet connection is allowed.

6) Switch off all search providers. If checked, all search providers will be switched off.
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View

The View menu determines what PDF information is displayed and how.

Toolbars v

Skatus Bar
v]

v | Navigation Tabs

E Customize User [nterface. ..
[E] Bookmarks Chrl+B
|| Pages Thumbnails Chrl+T
Cther Panes v
[11]] Actual Size Ctrl+0
2| FitPage Ctrl+1
._.] Fit width Chrl+2
Zoom To... Chrl+Shift+M
Show Grid Chrl+
Show Guides Chrl+;
Show Rulers Ctrl+R
anap Chrl+5hift+; v
o Ta 3
Page Layout L
Ratate Yiew L
E Full Screen F1z

Note that Bookmarks, Thumbnails, and Comments may be "grabbed" and docked either as "Panes" (along the top of the PDF Display
area), "Bars" (along the left or right sides of the PDF Display area) or left floating.

Toolbars Menu

The Toolbars submenu selects or deselects the following toolbars:

v | File Toolbar

Fi
Standard Toolbar
Zoom Toolbar

Find Toolbar

Rotate View Toolbar
Comment And Markup Toolbar
v | Links Editor Toolbar

Measuring Toolbar

] BREREE]E)E)

v | Document Options Toolbar
v | Pages Mavigation Toolbar
Pages Layout Toolbar

Launch Toolbar

DK

Customize Toolbars. ..

+ | Properties Toolbar CErHE

Please see the Zoom Toolbar item for more information.
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Status Bar
When the Status Bar toggle is checked, the Status bar at the bottom of the page is displayed with document and display information.

Unchecking the Status Bar item disables and removes the Status bar at the bottom of the page. This may be desirable if you need to see
more of the PDF page, although the change is minor.

Navigation Tabs

When the Navigation Tabs toggle is checked, the Navigation Tabs above the PDF display area appear and may be used to switch
between two or more PDFs.

Unchecking the Navigation Tabs toggle removes the Navigation Tabs above the PDF display area. This may be desirable if you need to
see more of the PDF page, although the change is minor.

Navigation Tab Menu

If you right-click on a document tab, the following menu appears:

Close This Tab
Close &ll Tabs Buk This

m Show Tabs Thumbnails

L.';I'_., Copy Full File Mame
¥ | Open Containing Folder...

1) Close This Tab. Closes the selected document.
2) Close All Tabs But This. Closes all documents except the one under this tab.
3) Show Tabs Thumbnails. Shows the thumbnail when you position the cursor on a document tab.

4) Copy Full File Name. As Copy Full File Name.

5) Open Containing Folder. As Open Containing Folder....

Customize User Interface...

Clicking Customize User Interface opens the Customize Ul tab from the Preferences....
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Clicking the Bookmarks item shows the Bookmarks pane. If the Thumbnails pane is displayed, this hides it.

= i-‘ih POF Migwer Cwerview
iﬁ‘- PDF Display Area

&3 i% Main Menu

&3] ﬁ- Toolbars Area
iss- Mawigation Bar
f+ FAQ's and HOW-TO's
ﬁ- Tracker Software Producks

| Bu:u:ukrﬁarks/F‘ages_,

lﬁ—*’ h.,g | vew iy ;a;- |;$ ﬁ-— Editor Toolbar
h:.qx Intraductlan

<——— Bookmark Tree

The Bookmarks pane has a Bookmark Editor Toolbar at the top of the page that will allow you to add, change, or remove Bookmarks
from the active document. See Bookmark Editor for more information.

The Bookmarks Tree below the Editor Toolbar contains the list of Bookmarks for the active document.

Right-clicking any bookmark brings up the Bookmark pop-up menu:

G0 ko Bookmark,
Mews Bookmark,

Cuk

Copy

Paste
Delete

Renarme

Set Destination

Set Current Appearance as Default

Apply Default Appearance

Zoom In Bookmarks

Zoom CQuk Bookmarks
Wirap Long Bookmark Titles
Show Bookmark Icons

Set Initial Zoom Fackor, ..

Bookmarks Properties, ..

The menu options are:

1)
2)

"Mum +"

Space

Insert

CErl4
Chrl+C
el

Delete

Fz

M -

Go to Bookmark. Changes the current displayed page to the one the bookmark points to.

New Bookmark. Create a new bookmark. See Bookmark Editor.
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3)
4)
5)
6)
7)
8)
9)

Cut. Cuts the selected bookmark.

Copy. Copies the selected bookmark.

Paste. Pastes the copied bookmark.

Delete. Deletes the selected bookmark.

Rename. Allows you to rename the current bookmark.

Set Destination. Sets the bookmark to point to the currently selected page.

Set Current Appearance as Default. Sets the default appearance of all bookmarks to match the currently-selected bookmark.

10) Apply Default Appearance. Applies the default appearance to the selected bookmark(s).

11) Zoom In Bookmarks. Enlarges bookmark font size.

12) Zoom Out Bookmarks. Reduces bookmark font size.

13) Wrap Long Bookmark Titles. Toggling this on allows long bookmark text to wrap to multiple lines. If this is unchecked, then long

bookmarks will take up only one line but will appear truncated in the bookmarks pane.

14) Show Bookmark Icons. Shows or hides bookmark icons.

15) Set Initial Zoom Factor.... Allows you to specify the initial zoom factor for all new 'Go to a page in this document' actions.

16) Bookmarks Properties.... See Bookmark Properties & Actions.
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The Bookmark Editor feature allows you to Add, Change, or Delete bookmarks in the active document's Bookmark tree.

Bookmark Editor

IMPORTANT! This is a PRO feature, see IMPORTANT! FREE vs. PRO version for more information!

The Editor is controlled by the Bookmark Editor Toolbar:
Expand Bookmarks
Collapse Bookmarks

Zoom in: Enlarge
Zoom Out: Reduce
New Bookmark

Edit Bookmark
Delete Bookmark

Ensure Visibility

LYYY. ¢
e NS & = R e iy e | R

Each Button on the toolbar has a tooltip that appears when you hover the mouse over the button, so if you cannot remember which
button does what, the tooltip will help to remind you.

In addition, each button also has a keyboard shortcut associated with it:

OPERATION ” KEYBOARD SHORTCUT | ACTION

Zoom In: Enlarge Num + (numeric keypad + sign) | Enlarges font size of all bookmarks
Zoom Out: Reduce Num - (numeric keypad - sign) Reduces font size of all bookmarks
New Bookmark Insert Inserts a new bookmark after the selected bookmark

Other New Bookmark options are:
Shift+New - add bookmark before currently selected

Ctrl+New - add a bookmark as a last child of currently
selected (if current bookmark has no children, a new one
will be added)

Shift+Ctrl+New - add a bookmark as a first child of
currently selected bookmark.

Edit Bookmark <none> Opens Bookmark Properties screen. See Bookmark
Properties.
Delete Bookmark Delete Deletes selected bookmark(s). More than one bookmark

may be selected for deletion.

Ensure Visibility <none> Ensures that the selected bookmark will be visible when
the document is opened.

Refresh Bookmarks Tree F5 Displays the latest changes made to bookmarks.
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Bookmark Properties & Actions

The Bookmark Properties screen may be opened either by selecting a Bookmark in the Bookmark list and clicking the Bookmark Edit
button, or simply right-clicking the selected Bookmark.

IMPORTANT! This is a PRO feature, see IMPORTANT! FREE vs. PRO version for more information.

1) The Appearance tab defines how the Bookmark looks when displayed in the Bookmarks pane:

Bookmark Properties
LCategories \_% Appearance Dptions
|% AEI=ElEE Title: Text: 1. Inkroduction
W Actions
Style: |rcrmal hd
Color: H-
L Ok J [ Cancel

a) Title Text. The text to be displayed in the Bookmarks pane.
b) Style. Selects the font style to use. Valid values are:
i)  Normal.
ii) Bold.
iii) [talic.
iv) Bold and Italic.
c) Color. Opens the standard color dialog to select the color of the Bookmark text.

2) The Actions tab defines the action(s) to be performed when the Bookmark is selected.

Bookmark Properties

Categories i) Actions List
“% Appearance ‘You may add a new action or edit an existing action list. You may
t’ e also re-organise the order of actions using drag@drop.

® up @ pown | B add L%NEdit... 7 I Delete | [ Reset
=% Gotoapac % | Add"Gotoapage in this document”...
Page: § ‘1‘ Add "Go to a page in another document”...

X 2,65¢ - i
ZOOI‘TI: 1r ¥ Add "Open aweb link"...

= % Go to a pacg "% Add"Open afile”...
File: "E:\WorkiViewer
Files\PDFViewerEU_IV\PDFViewerEU\Images)Standard
Business.pdf*
Page: 1
%: 0,00 cm, ¥: 27,94 cm
Zoom: Inherit

(=] Q Open a web link

URL: "http: /v, docu-track.com”
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The Actions list lists the action(s) to be performed when the Bookmark is selected. At the top of the list is an editor toolbar for the

Actions list:

a) Up. Moves the selected action up in the list.

b) Down. Moves the selected action down in the list.

¢) Add.... Adds a new Action to the list to be selected.

d) Edit.... Edits the selected Action.

e) Delete. Deletes the selected Action.

f) Reset. Resets the Action list, removing all changes.

When Add or Edit is selected, the New/Edit Action dialog will be opened. The following actions are available:

i) Add"Go to a page in this document".... Goes to the specified destination in the current document.

New Action: “Go to a page in this document™ |5
You may specify & new destination by selecting the Use Current view' button below: Destination Properties
4| (@ Use Page Mumber:
bracker | -
ros.scmege wemriznes /750 = Page:[ 141 £of 167
%016 2| Cirherit
Yoz 2| Oirherit
() Use Zoom Level:
Actual Size v
(O Use Rectangle:
widthy| 21,00
Height: | 29,70
[ Fix Up ] [ Preview J
() Use Mamed Destination:
Destination Mame
-] Add Current View Delete
[L‘Tk Zoom Cuk ] [\% Zoom In J Zoom; 43% Use Current View L OK J [ Caneel J

(1) Destination Properties.

(a)

(b)

(c)

(d)
(e)

Use Page Number. Allows you to set the page number you need.
(i) Page. Sets the page of the document to select when the bookmark is activated.

(ii) X. Sets the vertical position on the page in PDF coordinates that measure upwards from the bottom of the
page. The Unit of Measure is the one set on the Edit | Preferences | Measure tab. The Inherit checkbox
means to inherit the X coordinate from the previous view.

(iii) Y. Sets the horizontal position on the page in PDF coordinates that measure from left to right. The Unit of
Measure is the one set on the Edit | Preferences | Measure tab. The Inherit checkbox means to inherit the Y
coordinate from the previous view.

Use Zoom Level. Sets the zoom level of the page when opened. This may be a selected % of page size; a standard
PDF "Fit" value; or Inherit, which means inherit the Zoom level from the previous view.

Use Rectangle. When selected, specifies the size of the display rectangle in the Unit of Measure is the one set on
the Edit | Preferences | Measure tab.

Fix Up. Allows you to fix up the settings in Destination Properties.

Preview. When clicked, the left side shows the way the page will be displayed depending on the settings in
Destination Properties.
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(f) Use Named Destination. Is available when the document contains named destination.

(g) Add Current View. Opens the New Named Destination dialog.

Mew Mamed Destination

{ i } Enter a Umique Mame faor the New Destination:

Cancel

(i) New Named Destination. Allows you to create new destination name.
(h) Delete. Deletes the destination name.
(2) Other Buttons.
(a) Zoom Out. Zoom out (reduce) the display page size.
(b) Zoom In. Zoom in (enlarge) the display page size.
(c) Use Current View. Use the display values of the current page in the main display.
(d) OK. Saves the changes and exits.
(e) Cancel. Discards the changes and exits.

ii) Add "Go to a page in another document”.... Goes to the specified destination in another document.

New Action: “Go to a page in another document™ |z|

‘ou may specify a new destination by selecting the 'Use Current Wiew' button below: Target Docurnent
File: Mame:
| E:'l,Work'l,Docs'l,\l'iewer'l,PDFViewerEU_manl|

Open In:

Hha oe Gl 30,148 of e SOF-RTarge eewer oo ety bel arm pacce s it PO Jarat ordy - 2y cider Ve ey

M TMIL b B 4 15 At v et rors 5 s |Wind0w set by user preference v|

Lrackae So fiware Prosiucts Lid are tha ki e awnsd wing eltaL

e e st sed e Destination Properties
g A Format (0 cnsintig

ik et o () Use Page Mumber:
visssndd £n 5 Ll PC - aven H the Wissdng paeny i pot hues af the fav and magee preann an thair san A0 - meuld ba rontadnes

i, ool maes o g

Tocnpun it st Page: | 1 \3 of 202

To e 0 s oot A e o s 4 s 5 et o st v [ o.00 ] [Jinherit

: e ; ot
wrushiiny of & ey radshis s M no cant han srured tha the POF lamal he eew bacarms tha' prefamed matked to ham Y =
e ; = .
» 2970 5| [linhert
wnare all manrer &l dacumaTa —

ereing s s o g e e e o et s sk
g Tt s s e naipatiry 405 St e femifvmmi-a yon s @ Lise Zoom Leval
PR — Furp i i et s e e -
e i the Lt peskics Iy ctF e 1o afar 1 carpeting | Inherit v |
mrnuulwhumnm|umummmmwmmummtnmwmulu.m y
cortlied FIF creasoe and mas pulstion

Tk damr- P . () Use Rectangle:

imeud bn At fres PIF rmacder, oo paciially orrenting Sad sanstaian s m POF flan wmm:m oy

e o itk 4 A | Width: | 21.00
Suriderly T Open’ FIF formal was rot thia in the Auture 1z negain
e e baseen Height: | 29,70

15 crue T Vaew 15 aliw POF ey oot by ary rtmars (e
|G ey i b T B e it S i e st

ra— S— o they e T [ Fix Up J ’ Prewview J
rra{etal 454 e Al Cavinas 15 43 i S 84 corein AT avd yiar - marty Fem -t e Fue ain Addad sksaces

Funci casiy (o modify, manpobite aad ceate (e POF Bl than we mcr & Moded Cuege o, 0 Flw 6L 0 continue 0 o

erckewecr's - baweser - lowl bws 12 reatrict your sm 12 the fee funcaceality should you nor fed the snhanced kinctioralbty of tee paid ; J

Por PR warion o e 15 yos. O Use Mamed Destination:

\n et Vi e the

FOF-iTangs
0 i i i e AL T W i e o, o oy i ki ot
prblihars i —

wmeclicass ané e hrciioni miaaared by Destination Mame

eyt JS— blmunﬂhlmnwmm

T Al M it 3 DI Mt W b ok 6 B U S 3
e I ety oo e s
e e e remrs.

muummm;mmmnmnwm‘w
S 4y e a1 . o et Y o gt Wt . e

Add Current View Delete

[% Zoom Cut J ["ao Zoom In Zoom;: 43% Use Current View J Ok ] [ Cancel

(1) Target Document.
(a) File Name. Opens a standard Open dialog box to select the necessary document.
(b) Open In. Defines the settings for opening new PDF file.
(i) Window set by user preference. File is opened in the window set by user preference.
(i) Existing window. File is opened in the existing window.

(iii) New window. File is opened in the new window.
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(a) Use page number. Allows you to set the page number you need.

(2) Destination Properties.

(i) Page. Sets the page of the document to select when the bookmark is activated.

(ii) X. Sets the vertical position on the page in PDF coordinates that measure upwards from the bottom of the
page. The Unit of Measure is the one set on the Edit | Preferences | Measure tab. The Inherit checkbox
means to inherit the X coordinate from the previous view.

(iii) Y. Sets the horizontal position on the page in PDF coordinates that measure from left to right. The Unit of
Measure is the one set on the Edit | Preferences | Measure tab. The Inherit checkbox means to inherit the Y
coordinate from the previous view.

(b) Use Zoom Level. Sets the zoom level of the page when opened. This may be a selected % of page size; a standard
PDF "Fit" value; or Inherit, which means inherit the Zoom level from the previous view.

(c) Use Rectangle. When selected, specifies the size of the display rectangle in the Unit of Measure is the one set on
the Edit | Preferences | Measure tab.

(d) Fix Up. Allows you to fix up the settings in Destination Properties.

(e) Preview. When clicked, the left side shows the way the page will be displayed depending on the settings in
Destination Properties.

(f) Use Named Destination. Is available when the document contains named destination.

(g) Add Current View. Opens the New Named Destination dialog.

Mew Mamed Destination

\:1‘) Enter a Unigue Mame For the Mew Destination:

(i) New Named Destination. Allows you to create new destination name.
(h) Delete. Deletes the destination name.
(3) Other Buttons.
(a) Zoom Out. Zoom out (reduce) the display page size.
(b) Zoom In. Zoom in (enlarge) the display page size.
(c) Use Current View. Use the display values of the current page in the main display.
(d) OK. Saves the changes and exits.
(e) Cancel. Discards the changes and exits.

iii) Add "Open a web link".... Goes to the specified destination on the Internet.

Mew Action: "Open a web link"

Q Type the URL:
| wian, docu-krack. corm|

==
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iv) Add "Open a file".... Launches and opens a file.

Mew Action: "Open a file®

Destination

File: |E:'|,W|:urk'l,'-.l'iewer Fi|Es'l,F‘DF'-.l'iewerELI_J'l.-"I,F‘DF'\l'iewerELl'l,Images'l,clipDDU1.priE Browse, .. J

PMG Image
-

Optians

Cpen In: I'n.n'n.-'induw set by user preference » |

Operation: |.:.|:.en

Qirector';.f:| |[ Browse, .. ]

Parameters: | |

[ (414 J[ Cancel J

(1) Destination.
(a) File. Clicking the Browse button opens the standard Open dialog box to select the destination file.

(2) Options.
(a) Open In. Defines the settings for opening new file.

(i) Window set by user preference. File is opened in the window set by user preference.
(ii) Existing window. File is opened in the existing window.
(iii) New window. File is opened in the new window.

(b) Operation. Allows you to set an operation for the chosen file.
(c) Directory. Clicking the Browse button opens the Browse For Folder dialog box to select the directory.

(d) Parameters. Contains parameters for performing a certain operation.
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Pages Thumbnails

Clicking Pages Thumbnails displays the thumbnail display. If the Bookmarks pane is displayed, then thumbnails are hidden.

EjPTaEes E— ->"(_\'
@& & | =
e |5}
| ~
13
15 3
| Bookmarks | Pagesf;" B

The Pages Thumbnails pane has a Pages Thumbnails Editor Toolbar at the top of the page that will allow you to print, or export Pages
from the active document:

1)
2)
3)
4)

Zoom In Thumbnails. Enlarges all pages thumbnails.
Zoom Out Thumbnails. Reduces all pages thumbnails.
Print.... Allows you to print the contents of the currently selected PDF document to a selected printer. See Print....

Export to Image.... Allows you to export a selected page(s) of the current document as an image file. See Export.

Each Button on the toolbar has a tooltip that appears if you hover the mouse over the button, so if you cannot remember which button
does what, the tooltip will help to remind you.

Right-clicking any Page Thumbnail brings up the pop-up menu:

Insert Pages. ., Chrl+Shift+I
Extract Pages...

Replace Pages. ..

Delete Pages... Ctrlshift+D
(3% Rotate Pages... Ctrl+Shift-+R
Crop Pages... Chrl+Shift+T

Pages Transitions...

@ Print.., CtrHP
f@! Export bo Image. ..

", Zoom In Thumbnails "Murn +"
'3%\ Zoom Ouk Thumbnails "Murn -

[v ] Highlight visible Area

m Inkeractive Highlighted Area

__Q Pages Properties. .,
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The menu options are:

1)
2)
3)
4)
5)
6)
7)
8)
9)
10)
11)
12)
13)
14)

Insert Pages.... Allows you to insert pages from another PDF into the current document. See Insert Pages.

Extract Pages.... Allows you to extract selected pages from the current PDF to one or more PDF files. See Extract Pages.
Replace Pages.... Is not active in this version of the program.

Delete Pages.... Allows you to delete selected pages from the current PDF. See Delete Pages.

Rotate Pages.... Allows you to rotate selected pages of the current PDF clockwise, counterclockwise, or inverted. See Rotate Pages.
Crop Pages.... Allows you to crop the active document's pages. See Crop Pages.

Pages Transitions.... Is not active in this version of the program.

Print.... Allows you to print the contents of the currently selected PDF document to a selected printer. See Print....
Export to Image.... Allows you to export a selected page(s) of the current document as an image file. See Export.

Zoom In Thumbnails. Enlarges all pages thumbnails.

Zoom Out Thumbnails. Reduces all pages thumbnails.

Highlight Visible Area. Highlights the part of the document which is visible in the main window.

Interactive Highlighted Area. Allows you to move the highlighted area within the page thumbnail.

Pages Properties.... Opens the Page Properties dialog box. There are two tabs in this dialog:

a) Tab Order. In the Pages panel, you can set the order in which a user tabs through form fields, links, and comments for each
page.

Page Properties...

Categories _1| Page Tab Order

=
L Tab Order Select tabbing order through ikems on page

Wi Actions () Unspecified
i) Use Row Order
() Use Column Order

O Use Document Strockure

[ (24 d [ Cancel

i) Select tabbing order through items on page.

(1) Unspecified. With this setting, form fields are tabbed through first, followed by links and then comments ordered by
row. Is selected by default.

(2) Use Row Order. Moves through rows from left to right or right to left for pages with a right-to-left binding.

(3) Use Column Order. Moves through columns from left to right and from top to bottom or right to left for pages with a
right-to-left binding.

(4) Use Document Structure. Moves in the order specified by the authoring application.
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b) Actions. Defines the action(s) to be performed when the page is selected.

Page Properties...

V4! Actions List

\i)| Tab Order Select Trigger: | Page Open v
W) Actions
Yfou may add a new action or edit an existing action list. You may
also re-organise the order of actions using dragédrop.

®ue & oown [P Add%l By Edt... | g Delete | [ Reset
=% | Goto apac 6) Add "Go to a page in this document”...
Page: 4 % Add "Go to a page in another document”. ..

A0 0,000 - e
Zoor’n: Ir Q &dd "Open a web link"...

= ‘Ilﬁ Go tnﬂp,u' qq add "Opena File"...

File: “E:\Work) Viewer
Files\PDFViewerEl_W\PDFYiewerEL\ Images|Standard
Business. pdf”

Page: 1

#: 0,00 cm, ¥: 27,94 cm

Zoom; Inberit

=/éP Open a web link

The Actions List lists the action(s) to be performed when the page is activated. At the top of the list is an editor toolbar for the Actions
List:

a) Select Trigger. Allows you to define a trigger that causes the action to occur. Multiple actions can be added to one trigger.
i) Page Open. Sets an action(s) when the page is opened.
ii) Page Close. Sets an action(s) when the page is closed.

b) Up. Moves the selected action up in the list.

c) Down. Moves the selected action down in the list.

d) Add. Adds a new action to the list to be selected.

e) Edit.... Edits the selected action.

f) Delete. Deletes the selected action.

g) Reset. Resets the Action List, removing all changes.

When Add or Edit is selected, the New/Edit Action dialog will be opened. The following actions are available:
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1) Add "Go to a page in this document”. Goes to the specified destination in the current document.

a)

b)

Mew Action: “Go to a page in this document™ |£
Vou may specify a new destination by selecting the Use Current Wiew' buttan belaw: Destination Properties
4| (@ Use Page Number:
brachor | -
e xchamge vamar i 4 | Page:| 141 % |of 187
#0116 & | Ornheric
Yi[o.4 2| Olinhert
(®) Lise: Zoom Level:
Actual Size ~
(O Use Rectangle:
Width:| 21.00
Height: | 29,70
[ Fiz Up ] [ Preview J
() Use Hamed Destination:
Destination Mame
| fidd Currenk Yiew Delete
[\'% Zoam Cut ] [% Zaom In ] Zoam: 43% [ o« | [ Cancel J

Destination Properties.

i)

i)

i)

iv)

v)

vi)

Use Page Number. Allows you to set the page number you need.
(1) Page. Sets the page of the document to select when the page is activated.

(2) X. Sets the vertical position on the page in PDF coordinates that measure upwards from the bottom of the page. The
Unit of Measure is the one set on the Edit | Preferences | Measure tab. The Inherit checkbox means to inherit the X
coordinate from the previous view.

(3) Y. Sets the horizontal position on the page in PDF coordinates that measure from left to right. The Unit of Measure is
the one set on the Edit | Preferences | Measure tab. The Inherit checkbox means to inherit the Y coordinate from the
previous view.

Use Zoom Level. Sets the zoom level of the page when opened. This may be a selected % of page size; a standard PDF "Fit"
value; or Inherit, which means inherit the Zoom level from the previous view.

Use Rectangle. When selected, specifies the size of the display rectangle in the Unit of Measure is the one set on the Edit |
Preferences | Measure tab.

Fix Up. Allows you to fix up the settings in Destination Properties.

Preview. When clicked, the left side shows the way the page will be displayed depending on the settings in Destination
Properties.

Use Named Destination. Is available when the document contains named destination.

vii) Add Current View. Opens the New Named Destination dialog.

New Named Destination

i } Enter a lnique Name For the Mew Destination:

Cancel

(1) New Named Destination. Allows you to create new destination name.

viii) Delete. Deletes the destination name.

Other Buttons.

i)

Zoom Out. Zoom out (reduce) the display page size.
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ii) In.Zoom in (enlarge) the display page size.

iii) Use Current View. Use the display values of the current page in the main display.
iv) OK. Saves the changes and exits.
v) Cancel. Discards the changes and exits.
2) Add "Go to a page in another document”.... Goes to the specified destination in another document.

New Action: “Go to a page in another document™ ‘Xl .

‘You may specify a new destination by selecting the 'Use Current Yiew' button below: Target Docurnent

# | File Mame:
- | E:\Work'l,Docs'l,Viewer\PDF\-'iawerEU_manl|
Cpen In

|Windnw set by user preference '«!|

Destination Properties

(%) LUse Page Mumber:

Page: | 1 g of 202

=
*

%] 0.00 % | Cinherit

A i
+ | Oinherit

29.70

() Use Zoom Level:

) Use Rectangle:
Widthy| 21.00

Height: | 20,70

[ Fix Up J [ Presview ]

() Use Mamed Destination:

Destination karme

Adba -t FOF baerat i maw ffcaly oot snd dscerniras vy the 50 Lx\eryvigral CYUa100 o Snduchistas e 4
o ol a1 8 i 8 3 b g,

maingtha PIF format 4 b zpen Secument12emat i parpenity.

ks i o T tis ewer 338t 154 rwdablo for 13 Barpoass - shoudd o e bk o LugEart - Fane ok cur fres wusr
‘amas forumn Wavmscores s ceaand suageeton o6 theus forura: s wel

2008 2010 TRACKIR SORTRARE PROGUCTS

| Add Current View Delete

[K'% Zoom Cut J [\% Zaoom In Zoom: 43% Use Current Wiew [ OK } [ Caniel J

a) Target Document.
i) File Name. Opens a standard Open dialog box to select the necessary document.
ii) Open In. Defines the settings for opening new PDF file.
(1) Window set by user preference. File is opened in the window set by user preference.
(2) Existing window. File is opened in the existing window.
(3) New window. File is opened in the new window.
b) Destination Properties.
i) Use page number. Allows you to set the page number you need.
(1) Page. Sets the page of the document to select when the page is activated.

(2) X. Sets the vertical position on the page in PDF coordinates that measure upwards from the bottom of the page. The
Unit of Measure is the one set on the Edit | Preferences | Measure tab. The Inherit checkbox means to inherit the X
coordinate from the previous view.

(3) Y. Sets the horizontal position on the page in PDF coordinates that measure from left to right. The Unit of Measure is
the one set on the Edit | Preferences | Measure tab. The Inherit checkbox means to inherit the Y coordinate from the
previous view.

ii) Use Zoom Level. Sets the zoom level of the page when opened. This may be a selected % of page size; a standard PDF "Fit"
value; or Inherit, which means inherit the Zoom level from the previous view.

iii) Use Rectangle. When selected, specifies the size of the display rectangle in the Unit of Measure is the one set on the Edit |
Preferences | Measure tab.

iv) Fix Up. Allows you to fix up the settings in Destination Properties.

v) Preview. When clicked, the left side shows the way the page will be displayed depending on the settings in Destination
Properties.
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vi) Use Named Destination. Is available when the document contains named destination.

vii) Add Current View. Opens the New Named Destination dialog.

New Named Destination

4‘) Enter a Unique Mame Far the Mew Destination:

(1) New Named Destination. Allows you to create new destination name.
viii) Delete. Deletes the destination name.
c) Other Buttons.
i) Out. Zoom out (reduce) the display page size.
ii) In.Zoom in (enlarge) the display page size.
iii) Use Current View. Use the display values of the current page in the main display.
iv) OK. Saves the changes and exits.
v) Cancel. Discards the changes and exits.

3) Add "Open a web link". Goes to the specified destination on the Internet.

Mew Action: "Open a web link"

Q Type the URL:
| wia, docu-track. com|

aia

4) Add "Open a file".... Launches and opens a file.

New Action: “Open a file” FZ| .

Destination

File: !E:'l,Work'l,ViewerFiIes'l,PDFViewerEU_JV'l,PDFViewerEU'l,Images'l,cIipDDD1.priE Browse... |
PMG Image
» i

Options

Open In: IWindow set by user preference » |

Operation: | open i

Qirectory:| H Browse, .. ]

Parameters: | |

[ Ok ][ Cancel ]

a) Destination.
iv) File. Clicking the Browse button opens the standard Open dialog box to select the destination file.
b) Options.
i) Open In. Defines the settings for opening new file.
(1) Window set by user preference. File is opened in the window set by user preference.
(2) Existing window. File is opened in the existing window.
(3) New window. File is opened in the new window.
ii) Operation. Allows you to set an operation for the chosen file.
iii) Directory. Clicking the Browse button opens the Browse For Folder dialog box to select the directory.

iv) Parameters. Contains parameters for performing a certain operation.
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In addition to Bookmarks and Thumbnails, there are other panes that may be shown or hidden.

Other Panes

dé{- Lavers Chrl+L
[ | Fields Chrl+I
¥ Comments CErl+-M
& prtachments Chrl+Shift+a

1) Layers correspond to what Adobe” calls "Optional content." Selecting this option opens a pane within the PDF display area that
displays the optional content layers.

® ®
2) Fields are found within Adobe Acrobat Forms. Selecting this option opens a pane within the PDF display area that displays the
Form fields.

3) Comments display a list of Comments, Annotations and Markups.

4) Attachments allow you to attach PDFs and other types of files to a PDF document.

Layers

®
Layers correspond to what Adobe calls "Optional content." Selecting this option opens a pane within the PDF display area that displays
the optional content layers.

Fields

® ®
Fields are found within Adobe Acrobat Forms. Selecting this option opens a pane within the PDF display area that displays the Form

fields. Note that the fields are listed alphabetically, not in the order they may appear to be in on the page.

[ Fields x|
adresse 5
[# [ab] adressel
= année

[# [at] anomprénom
Bannée

[ [at] Bjour

JEx] Brois

#[#] certifie

E‘ certifiel

3] codepostal
(7} codepostal

[ [ab] D1

D2

=] date

i [ab] E

# [ab] 1

13 -
3] jour

= lieu

7] mois

nom1i

Flal momz
Bookmarks I Fieldsj

| €

Each field is identified by its name and type. You may click on a field to highlight its entry in the pane, or double click a field in the pane
to highlight the form field.
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Comments

Comments displays a list of Comments, Annotations and Markups:

“C;:nnjmeni:s_ X
I S | .
&~

'El_'] Page 6 {7)

_1: Cross-Cuk - rogk
20,01.2009, 11:04:15

Line - rook
20,01,2009, 11:04:23

.{..’,' Pencil - roat
20.01.2009, 11:04:27

‘{' Pencil - roat
20,01,2009, 11:05:22

&.’.I Pencil - roat
20.01.2009, 11:05:24

1—~ Highlight - root
20,01,2009, 11:05:27

T Highlight - rook
20,01.2009, 11:05:25

[ Bookmarks J, Cu:umments}f

This displays a list of all Annotations by page. Note that you can go to the page and Annotation by clicking on the comment in this list.
Clicking on an Annotation also opens the appropriate toolbar for the comment.

Attachments

Attachments allow you to attach PDFs and other types of files to a PDF. See Attach a file.

Actual Size

Actual Size sets the Zoom percentage to 100%, forcing the PDF page to display at actual size.

Fit Page

Fit Page fits the entire PDF page within the borders of the view pane.

Fit Width

Fit Width fits the PDF to the width of the view pane. Scroll bars are provided to enable you to scroll the PDF page as desired.
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Zoom To... opens a dialog box to allow you to select or enter the zoom percentage to use to display the PDF pages.

Zoom To

-|-“~ Enter the magnification:
—jh.l. | i = |

QK. ][ Cancel ]

Show Grid

Show Grid displays the grid behind transparent objects. Grid is used to accurately line up text and objects in a document.

Show Guides
Show Guides shows the guides for lining up objects, such as form fields.

To create a guide, drag down from the horizontal ruler, or drag to the right of the vertical ruler.

Show Rulers

Show Rulers shows horizontal and vertical rulers, which let you check the size of objects in your documents.

Snap

Snap allows you to control how drawing objects “snap” to various things such as grid lines, guides and other objects. This feature helps
to save time when you’re using line drawing tools.

@ Snap to Grid
Snap To Guides

@] Snap To Objects

1) Snap to Grid. The objects snap to grid intersection points.
2) Snap to Guides. Objects snap to align with vertical or horizontal guidelines.

3) Snap to Objects. When objects are set to snap to each other, they use snap points on either the source or target object. Snap
points are set using options.
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GoTo
Selecting Go To opens the Page Selection submenu:

{ “ First Page Harne
‘ Previous Page Chrl+Left
P nextpage Ctrl+Right
" Last Page End

Page... CkrlH-Shift+r

&; Previous view Alk+Left

Mext Yiew alt+Right

e, Previous Document Ckrl+shift+Tab
ﬁ Mext Document Ctrl+Tah
Pages Mavigation Toolbar

The options are:
1) First Page. Moves the view to the top of the first page of the document. If you are on the first page, this option is disabled.

2) Previous Page. Moves the view to the top of the previous page of the document. If you are on the first page, this option is
disabled.

3) Next Page. Moves the view to the top of the next page of the document. If you are on the last page, this option is disabled.
4) Last Page. Moves the view to the top of the last page of the document. If you are on the last page, this option is disabled.

5) Page.... Opens a dialog box to allow you to enter a page number.

Go To Page

@ Enter the page number:
| | of 187

6) Previous View. Moves to the previous view. If you are on the first view, this option is disabled. Reopens closed documents that

have been viewed during the session.
7) Next View. Moves to the next view. If you are on the last view, this option is disabled.
8) Previous Document. Moves to the previous document. If you are on the first document, this option is disabled.

9) Next Document. Moves to the next document. If you are on the last document, this option is disabled.

10) Pages Navigation Toolbar. Shows or hides Pages Navigation Toolbar.
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Page Layout determines how pages are arranged in the PDF document pane.

Page Layout

Selecting Page Layout opens the layout submenu:

Ll Sindle Page
[:ﬂ Continuaus

Facing

EEE

Continuous - Facing
v | Pages Layout Toolbar

v | Show Gaps Between Pages Ctrl+5ShifE+G

Show Cover Page in Facing Mode

1) Single Page. Only one page at a time is displayed. To change pages you must use the Go To menu or the page selection toolbar.

2) Continuous. The pages are displayed as a scrollable pane. This allows you to view the bottom of one page and the top of the next
simultaneously.

3) Facing. Two pages are displayed side by side. The left page is always an even-numbered page and the right page is the next odd-
numbered page.

4) Continuous - Facing. The pages are displayed two-up as a scrollable pane. This allows you to view the bottom of one page and the
top of the next simultaneously.

5) Pages Layout Toolbar. Shows or hides Pages Layout Toolbar.
6) Show Cover Page in Facing Mode. The cover page is displayed in facing mode.
Rotate View

Rotate View rotates the PDF page view by 90 degrees clockwise or counterclockwise.

T Clackwise (CWW) |+ ShiFE+"Murm +"
r’?‘ Counterclockwise (T Crrl+Shift+"Turm -
Full Screen

Full Screen alters the display to display only the PDF document pages. It temporarily hides the screen borders, title bar, menu, status
and toolbars. Pressing ESC restores the normal screen display.
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Document

The Document menu allows you to Insert, Extract, Replace, Delete, Rotate, or Crop pages, or set page transition modes.

Warning! If you are running in FREE mode, using any function from this menu except Rotate Pages will cause the saved PDF to have
unremovable watermarks!
IMPORTANT! These functions are mostly PRO features, see IMPORTANT! FREE vs. PRO version for more information!

Insert Pages. .. Chrl4+Shift+T |

Insert Empty Pages...

Extrack Pages...

Delete Pages... Chrl-+Shift+0r

(¥ Rotate Pages... Ctrl+-Shift+R
Zrop Pages... Zkrl+Shift+T

Signing L

@ attach aFle...

QR Pages... Ckrl+Shift+C

e Insert Pages allows you to insert pages from another PDF into the current document. PRO function.

e Insert Empty Pages allows you to add empty pages into the current document. PRO function.

e  Extract Pages allows you to extract selected pages from the current PDF to one or more PDF files. PRO function.
e Delete Pages allows you to delete selected pages from the current PDF. PRO function.

e Rotate Pages allows you to rotate selected pages of the current PDF clockwise, counterclockwise, or inverted.

e  Crop Pages allows you to crop the active document's pages. PRO function.

e Signing allows you to sign a PDF document to indicate your approval. PRO function.

e Attach a file allows you to attach PDFs and other types of files to a PDF document. PRO function.

e  OCR Pages allows you to make the scanned PDF document text searchable and selectable.
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Insert Pages

Insert Pages allows you to insert pages from another PDF into the current document.

2)

3)

4)

IMPORTANT! This is a PRO feature, see IMPORTANT! FREE vs. PRO version for more information.

Insert Pages |E|
Source
(%) From File

| H Browse. ., ]

() From Already Opened Document

| PDFYManual v |

Source Page Range

& al

) Pages: | |(tutal 0 pages)

Tvpe page numbers andfor page ranges separated by commas counting From
the start of the document, For example, tvpe 1, 3, 5-12

Insert: i.D.II Pages W |

Surnrnary': 0 selected of 0 pages

Deskination

Locakion: |.°.Fter o

O First Page
@ Last Page

) Page: 4 % | (kotal 81 pages)

Source. Selects the source PDF for the pages to insert.

a)

b)

From File. Selecting this option allows you to enter a file name.
i) File. Field to enter fully-qualified path name of PDF file to select pages from.
ii) Browse.... Opens a standard Open File dialog box to select a PDF file to select pages from.

From Already Opened Document. Selecting this option allows you to select one of the other PDF files already open in the
Viewer. The Drop list allows you to select one of the currently-open PDF files.

Source Page Range. Specifies the page(s) to be inserted. Possible choices are:

a)

b)

c)

All. All pages will be inserted.

Pages. Individual pages are indicated by their numbers beginning with 1. Sequential page ranges may appear as hyphenated
inclusive ranges, viz. 2-5 will select pages 2, 3, 4, and 5. Multiple page ranges may be specified, separated from one another by
commas.

Insert. This works in conjunction with the other Page Ranges to select groups based on order within the document. Valid values
are:

i)  All Pages. All of the specified pages are inserted.
ii) Even Pages Only. Within the specified Page Range(s) only even-numbered pages will be inserted: 2, 4, 6, etc.

iii) Odd Pages Only. Within the specified Page Range(s) only odd-numbered pages will be inserted: 1, 3, 5, etc.

Destination. Specifies where in the current document to insert the selected pages.

a)
b)
c)

d)

Location. Determines if the selected pages will be inserted Before or After the target page.
First Page. Selects the first page as the target page.
Last Page. Selects the last page as the target page.

Page. Allows you to select a target page from a spin box of all possible pages.
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Insert Empty Pages
Insert Empty Pages allows you to insert empty pages into the current document.

IMPORTANT! This is a PRO feature, see IMPORTANT! FREE vs. PRO version for more information.

Insert Empty Pages |Z|
Pages
(%) Standart: | a4 ¥ |
() Custom: lzto0 3| % 2970 5| |centimeters v |
Otientation: (%) Partrait
" Landscape

Court: | 1 = |
Destination

Location: !F'.Fter »
) First Page
@" Last Page
i) Page: | 1 3 | (total 103 pages)

[ ok ] [ Zancel J

1) Pages. Specifies the description of the pages to insert.
a) Standard. Selecting this option allows you to choose the standard size of the inserted page.
b) Custom. Selecting this option allows you to specify the size of the inserted page.

c) Orientation. Sets the orientation of the page.
i) Portrait. The longer side of the page runs vertically.

ii) Landscape. The longer side of the page runs horizontally.
d) Count. Defines the number of empty pages to be inserted.
2) Destination. Specifies where in the current document to insert empty pages.
a) Location. Determines if the empty pages will be inserted Before or After the target page.
b) First Page. Selects the first page as the target page.
c) Last Page. Selects the last page as the target page.

d) Page. Allows you to select a target page from a spin box of all possible pages.
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Extract Pages

2)

3)

Extract Pages allows you to extract selected pages from the current PDF to one or more PDF files.

IMPORTANT! This is a PRO feature, see IMPORTANT! FREE vs. PRO version for more information.

Extract Pages rz|
Page Range

() Selected Pages
D Current Page

) Pages: | ||:I:|:-I:a| 187 pages)

Type page numbers andjor page ranges separated by commas counking From
the skart of the document, For example, tvpe 1, 3, 5-12

Apply To | &l Pages w |

Summary: 187 selected of 187 pages
Cptions
] Delete Pages After Extraction
|:| Extract Pages As Separate Files
[ ]5ave Extracted Pages to Mew File

Save As

rid Setting: i{ml | | Browse,
LRl | Macro -
K, ] [ Cancel

Page Range.

a) All All pages will be extracted.

b) Selected Pages. Only selected pages will be extracted.
c) Current Page. Only the current page will be extracted.

d) Pages. Individual pages are indicated by their numbers beginning with 1. Sequential page ranges may appear as hyphenated

inclusive ranges, viz. 2-5 will select pages 2, 3, 4, and 5. Multiple page ranges may be specified, separated from one another by
commas.

e) Apply To. This works in conjunction with the other Page Ranges to select groups based on order within the document. Valid
values are:

i)  All Pages. All of the specified pages will be extracted.

ii) Even Pages Only. Within the specified Page Range(s) only even-numbered pages will be extracted: 2, 4, 6, etc.

iii) Odd Pages Only. Within the specified Page Range(s) only odd-numbered pages will be extracted: 1, 3, 5, etc.
Options. Specifies handling of pages. None, either or both checkboxes may be selected.

a) Delete Pages After Extraction. The selected pages will be deleted from the current document after they are extracted.
Use with care.

b) Extract Pages As Separate Files. Extracts each page into a separate file.

i)  When checked, the pages will be extracted to separate files named and located according to the Save As fields.

©2001-2011 TRACKER SOFTWARE PRODUCTS



s
» PDF-XChange Viewer v2.5x < E!?EE !:é%or:s

ii) When unchecked, the pages will be extracted to a new tab in the Viewer. NO file is created at this time! The new tab has an
asterisk next to an assigned file name. To save the extracted pages, use the File | Save As menu option to assign a folder

and file name to the extracted pages.

c) Save Extracted Pages to New File. Saves all extracted pages to a new file.

4) Save As. Specifies file name(s) to use for the extracted page(s).

a) Destination folder. Specifies the fully-qualified name of the folder to receive the new single-page PDF files.

b) Browse.... Opens a standard Save Folder Dialog. This dialog allows you to select an existing folder or create a new one as

needed.

c) File name. Specifies a macro-based file name to use for the created file(s). The default value is <File Name>-<Page Number>
which specifies that the files will use the name of the current document from which the pages are being extracted, and
appends a dash followed by the page number of the page within the original document. This macro should always contain the

<Page Number> macro for creating multiple unique files.

d) Macros. Clicking this button will open a menu of possible file naming macros to simplify building unique file names based on a

number of criteria. The fields are self-explanatory.

Page Mumber

PaiGES
File Marme

Drake (MM-DO-1YY)
‘fear

Manth

Doary

Tirme {HH-MM-55)
Hour

Minute

Second

Auko Mumber

Delete Pages

Delete Pages allows you to select pages to be deleted from the active PDF.

IMPORTANT! This is a PRO feature, see IMPORTANT! FREE vs. PRO version for more information.

Delete Pages

Page R.ange
(%) Selected Pages
{:} Currenkt Page

C:} Pages: |

Tvpe page numbers andfor page ranges separated by commas counting from
the start of the document. For example, type 1, 3, 5-12

| {total 51 pages)

Delete: | all Pages vl

Summary; 3 selected of 31 pages

(0]4 l [ Cancel

X
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1) Page Range. There are three ways that page(s) may be selected for deletion:

a)

b)

c)

Selected Pages. If you select one or more pages in the Thumbnails display, this option will be available. Clicking OK will cause
those selected pages to be removed.

Current Page. Selecting this option will cause the current page of the active document to be deleted.

Pages. This option allows you to enter Page Range(s). Individual pages are indicated by their numbers beginning with 1.
Sequential page ranges may appear as hyphenated inclusive ranges, viz. 2-5 will select pages 2, 3, 4, and 5. Multiple page
ranges may be specified, separated from one another by commas.

i) Delete. When Pages is selected, this drop box becomes active. The valid values are:
(1) All Pages. All pages in the specified range(s) will be removed.

(2) Even Pages Only. Only EVEN numbered pages will be removed. If you specify a range of "1-5", only pages 2 and 4 will
be removed.

(3) Odd Pages Only. Only ODD numbered pages will be removed. If you specify a range of "1-5", only pages 1, 3, and 5 will
be removed.

2) OK. Click OK to execute the specified page deletion operation.

3) Cancel. Click Cancel to cancel the deletion operation.

Rotate Pages

Rotate Pages allows you to rotate pages with more control than the simple toolbar controls.

1)

2)

Rotate Pages |g

Direction: |::||:u:l::_|,.-.,|i-_:.=e o0 degrees

Page Range

) al

) Selected Pages
O Current Page

() Pages: | |(tutal g1 pages)

Tvpe page numbers and/or page ranges separated by commas counting from
the start of the document. For example, tvpe 1, 3, 5-12

Rotate: i Al Pages b |

IPages of Ary Crientation b |

Summary; 81 selected of 81 pages

[ (8] 4 J [ Cancel

Direction. Determines how to rotate the pages. There are three options:

a)
b)

c)

Clockwise 90 degrees.
Counterclockwise 90 degrees.

180 degrees.

Page Range. Allows you to select the page(s) for rotation.

a)
b)
¢)
d)

All. Rotates all pages in the currently displayed PDF document.
Selected Pages. Rotates pages selected in the Thumbnail display in the currently displayed PDF document.
Current Page. Rotates the current page of the currently displayed PDF document.

Pages. This option allows you to enter Page Range(s). Individual pages are indicated by their numbers beginning with 1.
Sequential page ranges may appear as hyphenated inclusive ranges, viz. 2-5 will select pages 2, 3, 4, and 5. Multiple page
ranges may be specified, separated from one another by commas.
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(2) Even Pages Only. Only EVEN numbered pages will be rotated. If you specify a range of "1-5", only pages 2 and 4 will be

(3) Odd Pages Only. Only ODD numbered pages will be rotated. If you specify a range of "1-5", only pages 1, 3, and 5 will

ii) The second drop box selects pages based on current orientation - Portrait or Landscape - within the Pages Range.

e) Rotate. Specifies what pages are to be rotated.
i)  The first drop box selects pages based on odd or even numbering within the Pages Range.

(1) All Pages. All pages in the specified range(s) will be rotated.
rotated.
be rotated.

(1) Pages of Any Orientation. All pages will be rotated.

(2) Portrait Pages. Only pages with portrait orientation will be rotated.

(3) Landscape Pages. Only pages with landscape orientation will be rotated.

Crop Pages

Crop Pages allows you to crop the active document's pages based on setting Margins for the individual boxes.

This is most often necessary if the PDF is being used to transmit information for printing or faxing and user control over the information

display must be maintained.

IMPORTANT! This is a PRO feature, see IMPORTANT! FREE vs. PRO version for more information.

Crop Pages

Crop Margins

1) Crop Margins.

a) Show All Boxes. Irrespective of the box selected by the Box drop box, all boxes are displayed as rectangles using their assigned

colors:

[#]shaw &l Baxes

Margin Controls

0.00
|0.00

Left: 0.00 % | Right:
Top: 0.00 % Bottom:
Lnits: centimeters b

falar i Sl

|:| Constrain Propartions

i

4

[ Set Ta Zera ” Revert To Original ][ Set To \White Margins J

FPage Range

@ all
Selected Pages
() Current Page

OPages: |

| (total 103 pages)

Type page numbers andfor page ranges separated by commas counting From
the start of the document. Far example, tvpe 1, 3, 5-12

Apply to: | all Pages X |

Surnmary: 103 selected of 103 pages

PDF-XChange Viewer 2.0

Cropped page size: 20,99 x 29,70 cm

[ Remove White Spaces ][ oK J [ Cancel J

BOX NAME |

COLOR
Crop Box Black
Bleed Box Blue
Trim Box Green
Art Box Red
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b) Box. Selects which box to display and adjust margins. Possible choices are:

i) Crop Box. A rectangle, expressed in default user space units, defining the visible region of default user space. When the
page is displayed or printed, its contents are to be clipped (cropped) to this rectangle and then imposed on the output
medium in some implementation-defined manner.

ii) Bleed Box. A rectangle, expressed in default user space units, defining the region to which the contents of the page should
be clipped when output in a production environment. Default value: the value of Crop Box.

iii) Trim Box. A rectangle, expressed in default user space units, defining the intended dimensions of the finished page after
trimming. Default value: the value of Crop Box.

iv) Art Box. A rectangle, expressed in default user space units, defining the extent of the page’s meaningful content (including
potential white space) as intended by the page’s creator. Default value: the value of Crop Box.

®
For a further discussion, refer to PDF Reference sixth edition, Adobe Portable Document Format Version 1.7, Section 10.10.1, “Page
Boundaries”.

¢) Margin Controls. Margin controls adjust the size of the selected box by setting non-zero margins using the selected "user
units." The adjustments are:

i) Left. The left margin is moved to the right by the amount specified in Units.
ii) Right. The right margin is moved to the left by the amount specified in Units.
iii) Top. The top margin is moved down by the amount specified in Units.

iv) Bottom. The bottom margin is moved up by the amount specified in Units.

v) Units. The units of measure to use for the margin movements. Valid values are: Centimeters, Inches, Millimeters, Picas, and
Points.

vi) Constrain Proportions. When adjusting margin values, adjusting one margin will adjust all settings by an equal amount.
vii) Set To Zero. When clicked, all margin settings are set to zero.
viii) Revert To Original. When clicked, all margins settings are restored to their original values before adjustments were made.

ix) Set To White Margins. When clicked, the margins will be set to bind the smallest area that includes all of the page
information.

2) Page Range. This selects the page(s) to be cropped. Valid options are:
a) All. All pages will be cropped.
b) Selected Pages. Only selected pages will be cropped.
c) Current Page. Only the current page will be cropped.

d) Pages. Individual pages are indicated by their numbers beginning with 1. Sequential page ranges may appear as hyphenated
inclusive ranges, viz. 2-5 will select pages 2, 3, 4, and 5. Multiple page ranges may be specified, separated from one another by
commas.

e) Apply to. This works in conjunction with the other Page Ranges to select groups based on order within the document. Valid
values are:

i) All pages. All of the specified pages will be cropped.
ii) Even Pages Only. Within the specified Page Range(s) only even-numbered pages will be cropped: 2, 4, 6, etc.
iii) Odd Pages Only. Within the specified Page Range(s) only odd-numbered pages will be cropped: 1, 3, 5, etc.

3) Remove White Spaces. Automatically sets the cropping margins so that the white margins of the page are cropped.
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Signing

A PDF document can be signed to indicate your approval. When you sign a document, your digital signature appears in the signature
field. The appearance of the signature can be changed according to the selected options.

._d' Sign Document
: ‘bf Place Signature

Yalidate All Signatures

1) Sign Document. Allows you to choose the place where the Digital Signature will be put. When the place is chosen, the following
dialog box appears.

Sign Document

1. Select Certificate (Digital ID0:

(®)1se Certificate from System Store:
Issued To: | jiuhuihu v || Browse...

() Use Certificate fram File:

Jame: | | Browse. .,

‘Wiew Certificate, .. ] ’ Create Certificate, ..

2, Setup Details and Appearance For Sign:

Reason far Signing: | I am the author of this document -
Location: |

Contact Info: |

Sign Template: |Default (RTLY v| ’ Manage. ..

Digitally signed by jiuhuihu
DN: cn=jiuhuihu, c=UA,
email=gfg@nkjjih.com == u
Reason: | am the author ofJ I u h u I h u
this document
Date: 2010.11.18 16:53:07
+02'00'

** You may change the appearance of the digital sign by clicking on the preview above.

|:| Use Timestamp Server: Manage..

[ Ok, ] ’ Cancel

a) Select Certificate (Digital ID).
i) Use Certificate from System Store. Allows you to choose the digital ID from the system store.
ii) Use Certificate from File. Allows you to choose the digital ID from file.
iii) View Certificate. Allows you to see the details of the certificate.
iv) Create Certificate. Allows you to create a new certificate.

b) Setup Details and Appearance for Sign.
i)  Reason for Signing. Allows you to choose a reason for signing the document.
ii) Location. Allows you to type your location information.
iii) Contact Info. Allows you to type your contact information.
iv) Sign Template. Allows you to choose the sign template.

2) Place Sighature. If you haven’t specified a digital ID, you're prompted to find or create one.

3) Validate All Signatures. Allows you to validate all digital signatures.
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Attach a File... opens the Add Attachment dialog which allows you to attach PDFs and other types of files to a PDF document.

Add Attachment

Look in: | =3 Images

3 02 E

)X

Esshot—lSQ.png
Esshot—l‘m.png

My Fecent ':'Dsshot-l“rl.png
Documents  |[%]sshat-142.png
== Esshot-l‘w.png

E Esshot—l‘ﬁ.png
Desktop Bsshot—HS.png

@sshot-l“rﬁ.png
Esshot—l‘ﬂ'.png
Esshot—l‘}a.png
Esshot-l“rg.png
@sshot—lSD.png

%

My Documents

Esshot—lSZ.png
E}sshot—lSS.png
Esshot-154.png
E sshot-155.png
Esshot-lS&.png
Esshot—lS?.png
E]sshot—lSS.png
Bsshot-ng.png
Elsshot—lﬁtl.png
E}sshot—lﬁl Hlyla]
@sshot-lﬁZ.png
E sshot-163.png

E}sshot—lﬁs.png
B sshot-166.png
Lﬂ sshot-167.png
E] sshot-168.png
E sshot-169,png
@sshot—l?ﬂ.png
El sshot-171.png
Esshot-l?&png
Bsshot—l?S.png
armpl . prg
&) Stampz. PG
ﬁ StandardBusiness, pdf

@sshot-lSl .pna Bsshot-lﬁ“r.png | Thumnbs.db
Q’ & i)
My Carmpuiter
File name: |Stamp1.png V| L Open J
Q Files of tpe: |8l Files [ | | Concel |
b Mok [] Open as read-anly

The Attachments pane has the Attachments Editor Toolbar that will allow you to open, save, add new or delete the existing files from

the active document.

| attachments x
& Cpen a SEVE... | 6 Add Mew, .. d Delete
w  Mame Description Maodified Size Compressed Size Location
[ﬂ Stampl.png 13 TpagHA 2008 p., 9:12:56 18533 (18,10 KE) 18544 (18,11 KB) Atkachments Lisk
i! il | l

.ﬁ.tte-nchments f
F' Options - |&

1) Open. Opens selected attachment.

2) Save.... Saves selected attachment into an external file.

3) Add New.... Opens the Add Attachment dialog for selecting a necessary file.

4) Delete. Deletes selected attachment.

oftss | b M| o

Ld o
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OCR Pages...

OCR Pages... opens the OCR Pages dialog which specifies the options for recognizing of the scanned PDF document. This function makes
the scanned text searchable and selectable.

OCR Pages rz|

Selected Pages
O Current Page
{(Pages: | {kotal 187 pages)

Tvpe page numbers andjor page ranges separated by commas counting Franm
the start of the document. For example, tvpe 1, 3, 5-12

Summary: 187 selected of 187 pages

Recagnition

Primary Language: !English % | More Languages...

Accuracy: iMedium w

Oukpuk

FDF Cutput Type: |Preserve Cwiginal Content & Add Text Layer w

1) Page Range. Specifies the page(s) to be recognized. Possible choices are:
a) All. All pages will be recognized.
b) Selected Pages. Only selected pages will be recognized.
c) Current Page. Only the current page will be recognized.

d) Pages. Individual pages are indicated by their numbers beginning with 1. Sequential page ranges may appear as hyphenated
inclusive ranges, viz. 2-5 will select pages 2, 3, 4, and 5. Multiple page ranges may be specified, separated from one another by
commas.

2) Recognition. Specifies the options of the document recognition.

a) Primary Language. Sets the language that will be used in the process of recognizing. If the necessary language is not on the list
then you can follow the More Languages... link and search for it at the Languages download page.

b) Accuracy. Sets the resolution of the OCR scan. Possible values are: Low, Medium, High. The lower the setting, the smaller the
file size. As well as a shorter processing time and diminished Accuracy.

3) Output. Specifies the options of the PDF output type.
a) PDF Output Type. Determines the type of PDF to be produced.

i) Preserve Original Content & Add Text Layer. Creates another layer within the document and overlays the text over the
image of the text. The original content of the target document is not changed.

ii) Convert Page Content to Image only - Add Text As a Layer. This option will take a document that has both images as well
as text and convert them both into a consolidated image.

(1) Images Quality. Allows you to set the end resolution of the consolidated image. When this process is performed on an
image only document, it doesn't make changes to the image other than to adjust the resulting dpi.

Warning! This option is destructive. It will recreate your document as a new image and in the process cast away the
original document. Once saved, this is IRREVERSIBLE, so please use a copy of your original document when using this
option.
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Comments

The Comments menu allows you to Flatten, Summarize, Export Comments to Data File and view Comments List or Comments Styles
Palette.

Flatten Comments. ..

k.
| t‘;‘- Surrnarize Comments, ..,

Show Comments ¢

Irnpoart Comments., .,

o

Export Comments to Daka File, .

Show Comments Lisk ChrH-M

Show Comments Skyles Palette

Flatten Comments...
Flatten Comments... hides any content that is not visible when the flattening operation is executed and consolidates all layers.

IMPORTANT! This is a PRO feature, see IMPORTANT! FREE vs. PRO version for more information.

Flatten Annotations |z|

Page Range

& al
Selected Pages
O Current Page
i Pages! | | {total 81 pages)

Type page numbers andjor page ranges separated by commas counting From
the start of the document, For example, bvpe 1, 3, 5-12

Apply To |.ﬁ.II Pages Vl
Summary: 51 selected of 81 pages

Opkions
Mom-Printable: IFIatten Vl
Form Fields: |Flatten “'l

[ Ok J [ Cancel

1) Page Range. Allows you to select the page(s) with the comments for flattening.
a) All. All pages with the comments will be flattened.
b) Selected Pages. Only selected pages will be flattened.
c) Current Page. Only the current page with the comments will be flattened.

d) Pages. Individual pages are indicated by their numbers beginning with 1. Sequential page ranges may appear as hyphenated
inclusive ranges, viz. 2-5 will select pages 2, 3, 4, and 5. Multiple page ranges may be specified, separated from one another by
commas.

e) Apply To. This works in conjunction with the other Page Ranges to select groups based on order within the document. Valid
values are:

i)  All Pages. All of the specified pages with the comments will be flattened.

ii) Even Pages Only. Within the specified Page Range(s) only even-numbered pages will be flattened: 2, 4, 6, etc.
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iii) Odd Pages Only. Within the specified Page Range(s) only odd-numbered pages will be flattened: 1, 3, 5, etc.
2) Options. Valid options are:
a) Non-Printable. Defines a certain action for non-printable comments.
i) Flatten. Non-Printable comments will be flattened.
ii) Left AsIs. Non-Printable comments will be left as they are.
iii) Remove. Non-Printable comments will be removed.
b) Form Fields. Defines a certain action for form fields.
i) Flatten. Form fields will be flattened.
ii) Left Asls. Form fields will be left as they are.

iii) Remove. Form fields will be removed.
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Summarize Comments...

Summarize Comments... allows you to get a summary of all the comments associated with a PDF to view them as a new PDF Document,
Rich Text Format, Plain Text or Web Page.

IMPORTANT! This is a PRO feature, see IMPORTANT! FREE vs. PRO version for more information.

Summarize Comments |’>_<|
General
Group by |page w | [JExclude replies
[include invisible comments
Sort bey !Date |
Page Range
Ol
Selecked Pages
@ Current Page
() Pages: | |(t0tal 103 pages)
Type page numbers and/or page ranges separated by commas counting from
the start of the document, For example, bype 1, 3, 5-12
Subset: |,q|| pages v|
Summary: 1 selected of 103 pages
Cubput
Type: | PDF Document (*,pdf) v |
Options
Paper: | a4 v | (21,00 x 23,70 cm)
Layaut: [ T= i - - :
ayou N M S =~ S 1 _,%= 7 N3
wl= KAE= K= A2
| £ /3N y /3%
£ | =
ﬂt‘ﬁ Place each group on separate page Advanced
View Mew Documnent after creation [ ok ] ’ Cancel

1) General. Allows you to set the general options for summarizing comments.

a) Group by. Defines the parameters by which the comments can be grouped. Valid values are:
i) Page. The comments are grouped by page.
ii) Type. The comments are grouped by type.
iii) Author. The comments are grouped by author.
iv) Date. The comments are grouped by date.
v) Subject. The comments are grouped by subject.

b) Sort by. Defines the parameters by which the comments can be sorted within a group. Valid values are:
i) Page. The comments are sorted by page.
ii) Type. The comments are sorted by type.
iii) Author. The comments are sorted by author.
iv) Date. The comments are sorted by date.
v) Subject. The comments are sorted by subject.

c) Exclude replies. When specified, the replies to the comments are not included into the summary.

d) Include invisible comments. When specified, the invisible comments are included into the summary.

2) Page Range. Allows you to select the page(s) with the comments to be summarized.

a) All All pages with the comments will be summarized.
b) Selected Pages. Only selected pages with the comments will be summarized.

c) Current Page. Only the current page with the comments will be summarized.
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d) Pages. Individual pages are indicated by their numbers beginning with 1. Sequential page ranges may appear as hyphenated
inclusive ranges, viz. 2-5 will select pages 2, 3, 4, and 5. Multiple page ranges may be specified, separated from one another by
commas.

e) Subset. This works in conjunction with the other Page Ranges to select groups based on order within the document. Valid
values are:

i)  All pages. All of the specified pages with the comments will be summarized.

ii) Odd pages. Within the specified Page Range(s) only odd-numbered pages with the comments will be summarized: 1, 3, 5,
etc.

iii) Even pages. Within the specified Page Range(s) only even-numbered pages with the comments will be summarized: 2, 4, 6,
etc.

3) Output. Depending on the type of the comment summary output, the paper and layout options are changed correspondingly.

a) Type. PDF Document (*.pdf).

Okt
Type: | e
Oplions
Paper: | 4 v | (21,00 % 23,70 cm)
Layout: : 2 = 1= 7 N "
o —— Vi e M= el — 1
% B o= he) —- bl — — e
¢ o 3% A /3
=] - | b
% Flace each group on separate page Advanced

i) Options. Valid options are:
(1) Paper. Selecting this option allows you to choose the standard size of the page.
(2) Layout. Determines how pages are arranged in the PDF document pane.
(3) Place each group on separate pages. Allows you to place each group of summarized comments on separate pages.
(4) Advanced. N.B. This function was not available at the time of writing of this documentation revision.

b) Type. Rich Text Format (*.rtf).

Oukput

Twpe: |= i

h Text Format (*,rtF) by |

Options

Paper: !p.q L¥3 | (21,00 % 29,70 cm)

Place each group on separate page

Desination folder name:

| FiyMy Documents) H Browse, ., J
File: name:
| «<File Mame = _<Auko Mumber = H Macros ']

ii) Options. Valid options are:
(1) Paper. Selecting this option allows you to choose the standard size of the page.

(2) Place each group on separate pages. Allows you to place each group of summarized comments on separate pages.
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(3) Destination Folder Name. Selects the destination folder to receive the comments. Note that you may not simply type
in the destination folder. Clicking the Browse button opens the Browse for Folder dialog to select the destination
folder:

Browse For Folder |E||Z| .

Select destination Folder For new Fileds):

@ Deskkop
= lj‘:l My Documents
|3 Corel User Files
= 3 I
() My HelpandManual Projects
My Music
@ Iy Pictures
H lg Iy Yideos
| PADGEN
ﬁ 3aEaHTa¥eHHA
(3] -i My Computer
] ‘-3 My Metwork Places
|5 Downloads ==
IC5) Espanol_sn_vivo_CD

o R L

I

<

Folder: | Iy Documents |

Make Mew Folder L Ok J [ Cancel ]

(4) File Name. Specifies the name of the export file. You may enter any valid file name you like. In addition, clicking the
Macros button opens a submenu of file name macros that you can use to automatically generate file names. This is
especially useful for repeat jobs and to set the file numbering when single-page image files are being generated for
multiple document pages:

PAGES
File: Mame:

Diake (MM-DO-YYYY)
‘fear

fanth

Day

Tirme (HH-MM-55)
Haour

Minuke

Second

Auto MNumber

Type. Plain Text (*.txt).

Cukput

Type: | EETIMEN

Cptions
Text Encoding

@ Unicode (O windows (I MS-DOS ) other:

Desination folder name:

| FiiMy Documents), |[ Browse, ., ]
i File name:
% | <File Mame=_<Auto Mumber = ” Macros ']

iii) Options. Valid options are:
(1) Text Encoding. Allows you to choose the appropriate text encoding.

(2) Destination Folder Name. Selects the destination folder to receive the comments. Note that you may not simply type
in the destination folder. Clicking the Browse button opens the Browse for Folder dialog to select the destination
folder.
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(3) File Name. Specifies the name of the export file. You may enter any valid file name you like. In addition, clicking the
Macros button opens a submenu of file name macros that you can use to automatically generate file names. This is
especially useful for repeat jobs and to set the file numbering when single-page image files are being generated for
multiple document pages.

d) Type. Web Page, complete (*.html).

Oukputk
Type: | Web Page, complete (% html)
Options
Desination Folder narne:
| F: My Dacuments), ” Browse. .. J
File name:
| <File Marme=_<Auta Murmber = |[ Macros ']

e

iv) Options. Valid options are:

(1) Destination Folder Name. Selects the destination folder to receive the comments. Note that you may not simply type
in the destination folder. Clicking the Browse button opens the Browse for Folder dialog to select the destination
folder.

(2) File Name. Specifies the name of the export file. You may enter any valid file name you like. In addition, clicking the
Macros button opens a submenu of file name macros that you can use to automatically generate file names. This is
especially useful for repeat jobs and to set the file numbering when single-page image files are being generated for
multiple document pages.

4) View New Document after Creation. Allows you to view the document after summarizing comments.

Show Comments

Show Comments allows you to control the view options for the created comments.

Showe Comments Lisk

Hide all Comments Chrl+Shift+8
Show all Comments Chrl+8
Show by Type *
Show by Author *

Open All Pop-Ups
Close all Pop-Ups

1) Show Comments List. Selecting this option opens a scrollable list of all comments above the PDF Display Area, in the "Other Panes"
area. See Show Comments List.

2) Hide All Comments. All types of comments will be hidden.

3) Show All Comments. All types of comments will be displayed.
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4) Show by Type. Allows you to choose the type of comments to be displayed.

Al Types

Maotes

Drawing Markups
Text Editing Markups
Skamps

Attachments

5) Show by Author. Allows the comments to be classified by author.

All Authors

Select futhors..,

6) Open All Pop-Ups. Opens all Pop-Up notes in the document.

7) Close All Pop-Ups. Closes all Pop-Up notes in the document.

Import Comments...

Comments can be imported from a PDF document. You can also import comments from a Form Data Format (FDF) file or an XFDF file,
which is an XML-based FDF file.

From PDF Reference 1.7:
8.6.6 Forms Data Format

Forms Data Format (FDF) is the file format used for interactive form data (PDF 1.2). FDF is used when submitting form data to a
server, receiving the response, and incorporating it into the interactive form. It can also be used to export form data to stand-alone
files that can be stored, transmitted electronically, and imported back into the corresponding PDF interactive form.

Please refer to PDF Reference 1.7, available as a free download from http://www.adobe.com/.

The comment positioning matches that of the file from which they were imported. If comments appear out of place, the source and
recipient PDF documents are likely different. For example, if you import comments from a ten-page document to a two-page document,
only comments from the first two pages appear.

Import Comments

Lok in: |E}Images V| € i_? s
_E Iﬁlmages
ky Recent
Documents

@

Deskiop

&

My Documents

@

tp Computer
Q File: name: | "| [ Open _]
MyNetwork  Filesoftype: | Adabe FDF Files " ] vl [ _Cancel |
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Export Comments to Data File...

Export Comments to Data File... allows you to export comments in order to publish or send them to someone.

Export Comments [E| |E|

Saveir: |bP‘DF"-’iewerELl v| ¢ B e

> [ J)Baggage

4 EB [IMaps
by Recent [2) Topics
Documents

K

Desktop

ky Documents

by Computer

-

File fiarme: I POFYM atual, <fdf b | [ Save ]

MyMetwork | Saveastype: | Adobe XFDF Files [*#id] v| [ cance |

Show Comments List

Show Comments List opens a scrollable list of all comments above the PDF Display Area, in the "Other Panes" area:

Comments *

& .3a o | |

= _] Page 6 (T}

Crogs-Cuk - rook
20,01.2009, 11:04:15

Line - rook
20,01.2009, 11:04:23

Pencil - root
20,01.2009, 11:.04:27

Pencil - root
20,01.2009, 11:05:22

Pencil - root
20,01.2009, 11:05:24

T Highlight - rook
20,01.2009, 11:05:27

T Highlight - ronk

L 20,01,2009, 11:05:28

BDD"CI.I'I'Ia.Iij |~f:|:|mr|'|ents/-’r
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As you select different comments, the PDF Display will reposition to the correct place in the document.

The toolbar at the top allows you to do several things:

1)

2)

3)

4)

5)

6)

7)

a)
b)
c)
d)
e)
f)
g)

I 2

Allow you to expand (+) or contract (-) any group in the list.

e
Allow you to scroll up and down the list of comments.

Allows you to generate a reply to the selected comment.

o |
Opens comment properties.
ot |
Deletes the selected comment, or the selected comments Group.
w
=l |
Allows you to summarize comments.
o i
Allows you to group comments in the list by several different criteria:
By Page.
By Type.

By Modification Date.
By Creation Date.

By Author.

By Color.

By Subject.
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Show Comments Styles Palette

Show Comments Styles Palette... opens the palette with the list of comments’ styles.

Comment Styles Palette

_:ﬁ Reset A03 Clone 4% Rename 48 Reset 233 Delete iEdit Subject...
j" Arraw f

/ Line . /

[] rectangle .

O oval Shyle

Q Polygon

‘_::} Paly Line

3 Cloud

,\-{ Pencil

[ Sticky Nate
=] Type wiriter
[E] TextBox
Bh, Callout

T Highlight
T underline
:_F Cross-0ut

& Distance

ﬁ Perimeter
@ Aarea

; File: Atkachment

-

- M- | - —> - # oo - (@l

The toolbar at the top allows you to do the following things:

1)
2)
3)
4)
5)

6)

Reset. Resets the selected comment. All custom styles except for the default ones will be removed.
Clone. Creates the style of the comment, identical to the selected one.

Rename. Allows you to rename the selected style.

Reset. Resets the style of the selected comment.

Delete. Deletes the selected comment style.

Edit Subject.... Allows you to set the initial subject for all new annotations which can be created within one style.

Edit Initial Subject for Comment Style

You may set the initial subject far all new annotations which can be
created within this skyle:

{(#) Use Default Subject: "arrow"
() Use Custom Subject:

{1 Use Commaon Subject;

L oK '] [ Cancel J

a) Use Default Subject. The default annotation’s subject will be used.
b) Use Custom Subject. Allows you to use a custom subject for the given comment style.

c) Use Common Subject. Allows you to use a common subject for the given comment style.
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Tools

The Tools menu activates features to manipulate the PDF document display.

Basic Tools ¢
Zoom Tools ¢
Comment And Markup Tools k
Measuring Tools *
Link Tools r

Selecting Basic Tools submenu allows selection of one of four options:

Hand Tool

8/ snapshat Toal

Selecting the Zoom Tools submenu allows selection of one of four options:

-9% Zoom In Toaol
%‘ Zoom Cuk Taal

@K;' Loupe Tool

E Pan and Zoom Taoal

Overview

The Comment & Markup menu hosts the eight Markup tools, plus the Stamps submenu and the Show Drawing Toolbar option:

& stemp Too .
E Sticky Moke Tool *
=] Typewriter Tool v
[E] Text Box Tool »
Bh,  callout Tool 3
T Highlight Text Tool .
4 Cross Out Text Tool r
T Underline Text Tool *
A Arrow Tool ¥
/" Line Toal 3
[ Rectangle Tool »
) oval Tool »
9 Palvgon Line Tool s
C} Palygon Tool *
£3 doud Tool »
; File: Aktachment Tool »
,{' Pencil Tool 3
" Eraser Tool
Show Stamps Paletke
Shows Comment And Markup Toolbar
Show Comments List
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Selecting Measuring Tools submenu allows selection of one of four options:

" Distance Tool ;
“5} Petireter Tool v

@ area Tool r

|7| Measuring Toolbar

Selecting Link Tools submenu allows selection of one of three options:

E:! Rectangle Link Tool
@ Cuadrilateral Link Tool

m Links Editor Toolbar

Basic Tools

Selecting Basic Tools submenu allows selection of one of four options:

. g Hand Tool

"8/ snapshot Tool
: -[L Select Tool

See the subtopics for a description of each tool.

Hand Tool
Hand Tool activates the "Hand Tool" and changes the cursor to a hand.

Hand Tool mode permits you to "grab" the PDF page and move it within the pane by clicking and dragging the page you can also select
another page as it comes into view as you scroll through a file and reselect an alternate page and effectively scroll through the entire file
in this way by changing the 'grabbed' page area or indeed the page selected.

Snapshot Tool

Snapshot Tool (Camera Icon) permits copying a rectangular area of a PDF page or the entire visible page area to the clipboard as a
® ®

Bitmap, which can be pasted into a bitmap editor such as Microsoft Paint or indeed any other Windows application that allows the
copy/pasting of content from the Windows clipboard.

When selected, the cursor is changed to a Camera icon. Clicking on a page will copy the entire page, or you may click-and-drag to outline
a rectangular area of the page. When you release the left mouse button, the outlined area will be copied to the clipboard as a bitmap.
Clicking on the Hand or Select tools will clear the selection.
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The Select Tool allows you to select text on the screen for editing using the Edit menu items.

Select Tool

You can use the Copy and Paste commands to copy the selected text into another application. If you hold the pointer over the text
selection, a menu appears that lets you copy, highlight, or underline the text, among other options.

Zoom Tools

Selecting the Zoom Tools submenu allows selection of one of four options:
| QJ\\ Zoom In Tool

i x"."% Zoom Cuk Toal
| Fs
| v

L‘!{\n Loupe Toal

g Pan and Zoom Tool

See the subtopics for a description of each tool.

Zoom In

Zoom In increases the Zoom percentage, enlarging the PDF page within the pane.

Zoom Out

Zoom Out decreases the Zoom percentage, shrinking the PDF page within the pane.

Loupe Tool

The Loupe Tool opens a special dialog window that is linked to a scrollable, resizable rectangular are that acts as a cursor and permits
the selection of a portion of the PDF page/file.

The selected area can be resized and its contents view size zoomed larger or smaller to suit. Further - like the main 'snapshot' tool - the
defined Loupe content area can also be copied to the clip board and used as required.

Currently the new PD
DAdd!EdltHnukma YDUI‘ SaVEd PDF

o Delete Pages.

Features coming soo WE’[E rmarkﬁ ”'
o Scan Image to PD| ‘& 200% - Q| 3

The toolbar at the bottom of the page allows you to change the zoom percentage, and clicking the Snap shot (camera) icon in the lower
right corner of the Loupe screen copies the displayed area to the clipboard as a bitmap.
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Pan & Zoom Window

When this is selected, the Pan & Zoom Window appears:

P D F -XC h a Pan and 201:n1

o 104% IR X0

© 2008 Tracker Software Products Ltd

The Pan & Zoom window shows a representation of the current page(s) with a Blue rectangle that shows the area being displayed in the
main window in a reduced form. You may use the Hand control to move the blue rectangle and the main display window will
automatically follow that movement.

1) The control bar at the bottom of the window shows the current display area's zoom factor. The green + and - buttons may be used
to change the zoom factor, or you may click the down arrow to open a list of standard zoom factors:

Zoom Levels
EA00%

32005

2400%

1600%,

B00%

400%

200%

150%

100%

75%

S0%

25,

12,5%

B,33%

Zoom Modes
.ﬂ Actual Size
23| Fit Page

« 5| Fit Width
23] Fit Wisible

2) The blue buttons navigate to the various pages of the currently displayed PDF document.

3) The Camera button allows you to make a snapshot of the highlighted area of the page.
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Comment & Markup Tools

The Comment & Markup menu hosts:

1) the Stamps submenu.

2) the Sticky Note tool.

3) the three Notation tools.

4) the three Text Highlighting tools.

5) the ten Markup tools.

6) the Show Stamps Palette option.

7) the Show Comment And Markup Toolbar option.

8) the Show Comments List option.

Skamp Tool I BRAFY 3

I ¢

Sticky Moke Toal *
=| Typewriter Tool ,
EL Texk Box Taool ¥
Eh,  callout Tool *
1 Highlight Text Toal v
-+ Cross Ouk Text Toal r
T Underline Text Tool b
AU Arrow Tool b
/ Line Tool r
[] Rectangle Tool r
) ovval Tool ¥
‘g} Palygon Line Taoal ¥
C,? Falyaon Tool ¥
EB Claud Taoal ¥
; File Attachment Tool r
,..,{ Fencil Tool r
" Eraser Tool

Show Stamps Palette

[<]

Show Camment &nd Markup Toolbar

Show Camments Lisk

Note that it is entirely possible to add Stamps, Sticky Notes, and Markups to a document, save them, and then remove them at a later
time!
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Important! Please read!

All of the Comment & Markup Tools have one thing in common: they each support TWO different Properties screens; one for the
"contents" and a common one for the "container".

1) If you right-click on a container, you will get the common container pop-up menu:

Open Pop-Up Moke
Reset Pop-Up Noke Location

Zuk kel
Copy Chrl+C
Paste Chrl+Y

g %

E

X B

Delete Delete

Order r

% add Reply

Set Current Appearance as Default

Apply Default Appearance

Properties...

See Container Properties for additional information on this common menu and its items.

2) To access the Contents Properties pop-up, you must first double-click on the contents inside the container. Each tool has its own
contents properties, and will be discussed with the tool.

3) Some Comment & Markup Tools also support Property Toolbars for both the container and contents. See the individual tools for
examples of these.

Container Properties

Open Pop-Up Note
Reset Pop-Up Moke Location

Zut Chrl4

et %

Copy Chel+C

Paste ChelY

E

Delete Delete

X.E

Crder *

% Add Reply

Set Current Appearance as Defaulk

Apply Default Appearance

Properties...

The Container Properties menu allows you to:
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3)
4)
5)
6)
7)

8)
9)
10)
11)
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Open Pop-Up Note. Opens a new or existing note for the item. Your user name and the date and time of the note are automatically
entered. You may now enter any text you wish in the lighter portion of the note.

Reset Pop-Up Note Location. Selecting this allows you to position the cursor in the pop-up heading and then click-and-drag the pop-
up to a more convenient location.

Cut. Cuts the selected container.

Copy. Copies the selected container.

Paste. Pastes the copied container.

Delete. Deletes the annotation’s container (and contents).

Order. Allows you to set the order of the containers. Valid values are:

To Foreground Ckrl+3hift+"Page Lp"
To Background Ctrl+5hift+"Page Down
Forward One Ckrl+"Page Lp"
Back Cne Ckrl+"Page Down"

Add Reply. Adds a reply area to the Note.

Set Current Appearance as Default. Set the current appearance as the default one for all future containers of this type.
Apply Default Appearance. Allows you to change the appearance of the markup for the one, saved as default.
Properties... If you select the Properties... item, the following screen appears:

a) The General tab allows you to enter additional information about the notation.

Typewriter Properties

Categories ,_'y General Options
o General
|“‘3é Author; | rook |
\-{\J Appearance
Subject: | Typewriter |
Created: 13.01.2009, 9:41:06
Modified: 13.01.2009, :41:17

=

b) The Appearance tab allows you to adjust the container's visual appearance.
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Typewriter Properties

Categories '-:a .A.p_pearanl:e E_Iptiuns

‘“‘@ e Border Skyle: af

'\—k Appearance

| Border Width: 0 -
Stroke Color: -
Fill Coalor: |Z| %
Opacity: oo -
Blend Mode: - Marrnal -

Advanced [ K, ] [ Cancel

c) The Advanced button allows you to either set the current container's Appearance properties to the default values, or to set the
default values for future containers of this markup.
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Comment & Markup Example

This is an example of creating a Comment or Markup using the Annotation feature by adding a pop-up to an Oval markup. The steps
apply to ALL comment and markup tools.

1) Select the Oval Tool from the toolbar or menu. This displays a thin crosshair cursor.

2) Position the cursor at the upper left corner of the area you want to mark, and then left-click and drag the cursor to the lower right
position.

3) When you release the mouse button a "bounding rectangle" will appear. If you move the cursor to the corners or edges of the
rectangle, the cursor will change to standard resizing arrow, enabling you to adjust the boundaries of the oval to more closely
match the area of interest. If you move the cursor inside the rectangle then it will change to a four-way arrow cursor, allowing you
to click-and-drag the entire oval to a new location without changing its size. The blue rectangle will disappear when the document is
saved.

4) If you press Ctrl-E a floating Markup Toolbar appears. See Show Comments And Markup Toolbar for more information.

5) In addition, if you right-click with the four-way arrow cursor visible, the following pop-up menu becomes visible.

DF-XChange VieweprLicensing ........c.u....

Open Pop-Up Noke
Reset Pop-Up Mote Location

P Cut Chrl+x
ﬁ Copy Chrl+C
| Paste Chrl+y
X Delete Delete

Order ¥
i Add Reply

Set Current Appearance as Default

Apply Default Appearance

S Properties. ..

The menu items are:

a) Open Pop-Up Note. Opens a new or existing note for the item. Your user name and the date and time of the note are
automatically entered. You may now enter any text you wish in the lighter portion of the note.

2009, 17:29:23

b) Reset Pop-Up Note Location. Selecting this allows you to position the cursor in the pop-up heading and then click-and-drag the
pop-up to a more convenient location.
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c) Delete. Deletes the Markup and note.

d) Add Reply. Adds a reply area to the Note.

This is a note.

B.2008, 12:11:37

'w RE: Untitled - root

26.06.2008, 12:12:08

This is a reply to the original note!

e) Set Current Appearance as Default. Sets the current appearance of the markup as the default one for new markups of the

same type.

f)  Apply Default Appearance. Allows you to change the appearance of the markup to the one, saved as default.

g) Properties.... Opens a window that allows you to change the properties of the markup shape and note. There are two tabs on

this dialog:

i)  General. This tab allows you to change the heading fields of the markup.

Oval Properties

—

%)

Categories i/ General Options
- zeneral
%ﬁ Author: | rook |
% Appearance
Subject: | Owal |
Created: 13.01.2009, 10:20:10
Modified: 13.01.2009, 10:21:59
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ii) Appearance. This tab allows you to change the markup area to something more useful.

Oval Properties

tracker

SOFTWARE PRODUCTS

Categories

% Appearance E!ptions

_V\é General
\-‘% Appearance

Border Skyle:

-

Border Width: — 1 -

Stroke Color: B

Fill Calor: [%] -
Opacity: o0 -
Blend Mode: - &7

&dvanced

(1) Border Style. Allows you to select the style of the border.

(2) Border Width. Allows you to select the width of the border.

(3) Stroke Color. Allows you to select the stroke color.

(4) Fill Color. Allows you to select the fill color.

(5) Opacity. Allows you to select the opacity percentage.

Overview «

(6) Blend Mode. There is a standard set of blend modes. Separable blend modes are the following: Normal, Multiply,
Screen, Overlay, Darken, Lighten, Color Dodge, Color Burn, Hard Light, Soft Light, Difference and Exclusion.
Nonseparable blend modes are Hue, Saturation, Color, and Luminosity.

.'-‘ﬁa-n;sasi- J

Separable

- rulkiply L SCreen
. Cwerlay . Darken
. Lighten L Calor Dodge
. Color Burn . Hard Light
. Soft Light . Difference
- E:xclusion

Monseparable{HSL)

. Hue . Sakuration
. Colar . Lurnirmosiky:

For more information, please, refer to PDF Reference 1.7, available as a free download from http://www.adobe.com/.

©2001-2011 TRACKER SOFTWARE PRODUCTS



7 je= “
m PDF-XChange Viewer v2.5x @ l;!:ﬁ? !:é%or:s

iv) The Advanced button opens the following menu.

W | Preview
Locked

Set Current Appearance as Defaulk

Apply Default Appearance

(1) Preview. Allows you to view the change of the markup’s appearance before you commit to its current properties.
(2) Locked. Allows you to block the ability of changing the properties of the markup.

(3) Set Current Appearance as Default. Sets the current appearance of the markup as the default one for new markups of
the same type.

(4) Apply Default Appearance. Allows you to change the appearance of the markup for the one, saved as default.
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The Stamps submenu allows you to apply standard or dynamic stamps to the currently displayed PDF document page.

Dynamic stamps obtain information from your system and from the Identity tab of the Preferences dialog box, allowing you to indicate
name, date, and time information on the stamp.

You may select the stamp type in one of two ways:

1) By mousing over the Stamp Tool menu item. This opens the following submenu of stamp types:

Standard

[ArPrROVED | [ AS 1S | [convmenmiar)

[numn-mwr,u]' DRAFT IEKP]EI-IIHEN’I‘M.I

[ exeirep | [ wNaL | [vor comment)

I NOT APPROVED I

[ soLb ] [ror skcre)

Dynamic

conri
By bourle o B30 e g 20 3008 cﬂNFrDENTfAL By foarke a 550 pro, Aeg 26 2008
s

8:50 pm, Aug 26, 2004

FOR PUBLIC

NOT FOR
RELEASE

PUBLIC RELEASE

| Dynamic Stamp Secrets Examples

E

Show Stamps Palette

Simply select the stamp type you want to use, which will set the cursor to a "stamp" cursor.

2) By selecting the Show Stamps Palette option near the bottom of the menu a selection list of available stamps organized by Palette

type will be opened:
Stamps Palette

[7] Standard
Dynamic

~

Dynamic Stamp Secrets E:

@ New... . Rename... | et Delete d& \.'k| <) From Image... &) From PDF,.. From Clipboard 1 ¢ Rename... uu Delete

(APPROVED | [ AS IS ] [conrmenTiaL)

Approved Asls Confidential
(veeammsentac ) [ DRAFT )| [exeerivesrar
Departmental Draft Experimental

[ exeirep | [ riNan ] (ror comment)

Expired Final

For Comment

Stamp Palette list of Stamps

Selector

Within Selected Palette
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Simply click on the desired stamp type you want to use, which will set the cursor to a "stamp" cursor.

3) After selecting the stamp type, position the cursor at the upper left corner of the position where you want to place the stamp, and
click:

Stamp
Properties
Toolbar

4) After placing, you may click-and-drag the stamp to a better position. You may also resize the stamp by click-and-dragging any of the
4 small boxes at the corners of the stamp.

Adding New Stamps

It is also possible to import Images in various formats to create your own Stamps, for example you could scan your signature into a file
to allow you to then 'Stamp' a document with your physical signature - however - should you do this - we strongly recommend you use
the 'Flatten Comments' option to ensure your signature is not easily interfered with in the final PDF once distributed.

N.B. See Comment & Markup Example for additional information on manipulating the Stamp properties.

Sticky Note Tool
The Sticky Note Tool adds a Sticky Note wherever you need one for commenting.

Simply select the tool and a "sticky note cursor" appears. Place the cursor where you want the note and click it and a pop-up note
appears:

= PDF-XChange Vie

' sticky Note X
i 26.08.2008, 12:52:18

' This is a Sticky Note!

——————)

1) You may move the note by clicking on the frame and dragging the note where you like.
2) You may edit the pop-up note by clicking inside the light colored area and typing whatever text you like.

3) You may click Ctrl-E to display the Sticky Note toolbar:

Sticky Mote Properties

|- [E o : ﬁ nos, - : ﬁF‘rnperties...
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4) You may also change the properties of the note by right-clicking inside the frame (yellow area in the example) and the following
menu appears:

| & add Reply
Delete Reply
Reset Pop-Up Noke Location

Set Current Appearance as Defaulk

apply Default Appearance

{J Properties...

a) Add Reply. Opens a reply area under the main text area of the note so others can add additional text or comments.
b) Delete Reply. Deletes the reply if there is one.
c) Reset Pop-Up Note Location. Allows you to move the pop-up note if necessary.

d) Set Current Appearance as Default. Sets the current appearance of the Sticky Note as the default one for new markups of the
same type.

e) Apply Default Appearance. Allows you to change the appearance of the markup for the one, saved as default.

f)  Properties.... Opens the Properties dialog for the Sticky Note. See Comment & Markup Example for additional information on
manipulating the Sticky Note properties.
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Notation Tools
Typewriter Tool

The Typewriter Tool allows you to enter text comments into a PDF page:

4} Thumbnails. List of active document pages presented as miniature pages.
5) Main Page Display Area. The area in which the POF files are displayed. This occupies most of the window.
6) Options Bar. Controls for viewing and navigating the displayed PDF are here.

@ an example of the Typewriter Tool in a@

1) Click the Typewriter Tool button and then click the starting position for the text entry. Then just type.
2) Press Enter to start a new line.

3) If you right-click on the typed text you open the following menu:

Cut Chrl4R
Copy Chrl+HiZ
& Faste Chrl+Y
Texk Formatking k

ShovafHide Text Formatting Toolbar

Order r

Set Current Appearance as Defalk

Apply Default Appearance

q;f Properties...

a) Cut allows you to remove selected typed text and copies it to the clipboard.
b) Copy copies selected typed text to the clipboard.
c) Paste copies clipboard text to the location as typed text.

d) Text Formatting opens the following submenu of formatting options:

B Eaold Chrl+E
I Italic Chr+I
U Undetline Chr-L
& Strikeout
Superscripk Ckrl+Shift+"Mum +"
Subscripk Ckrl+Shift+"Murm ="

Clear Text Formatting

Set Current Text Formatting as Default

Apply Default Text Formatking
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You may also use the following hot keys to format the text entry:
i) Ctrl+B - Bold
i) Ctrl+l - Italic
iii) Ctrl+U - Underline
iv) Ctrl+S - Strikeout
v)  Ctrl+Shift++ - Superscript
vi) Ctrl+Shift+- - Subscript

The Typewriter Toolbar supports additional options for selecting Font and Size. Press Ctrl-E to activate the toolbar:

Text Formatting

Courier New

Note that this toolbar supports:
i) Font Name.
ii) Font Size.
iii) Bold toggle.
iv) Italic toggle.
v) Underline toggle.
vi) Strike Through toggle.
vii) Left Justified Text.
viii) Centered Text.
ix) Right Justified Text.
x) Text Color.
e) Show/Hide Text Formatting Toolbar. Allows you to make the Text Formatting Toolbar visible or invisible.

f)  Order. Allows you to set the order of the containers. Valid values are:

Ta Faregraund Ckrl+5hift+"Page Lp"
To Background Ctrl+5hift+"Page Down
Farward One Ckrl+"Page Up"
Back One Ckrl+"Page Down

g) Set Current Appearance as Default. This allows you to set the currently selected Font, Font size etc as the default font/size etc -
whenever you select the Typewriter tool.

h) Apply Default Appearance. Allows you to change the appearance of the Typewriter tool for the one, saved as default.

i) Properties.... Opens the Properties dialog for the Typewriter Tool. See Comment & Markup Example for additional information
on manipulating the Typewriter Tool properties.
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Textbox Tool

The Textbox Tool allows you to add text on a page in a text box.

Some Text typed into the box.

1) To use the tool, click the tool in either the menu or the toolbar, and a cross cursor will appear at the upper left corner Drag the
resulting text box away from the click point and the arrow will appear.

2) Click inside the box to begin typing text.
In addition, right-clicking inside the box restores the small resizing boxes, permitting you to change the size of the text box.
You may also attach a sticky note to this annotation. See Sticky Note Tool for additional information.

3) The Textbox Toolbar supports additional options for selecting Font and Size. Press Ctrl-E to activate the toolbar:

Text Formatting

Caurier New

Note that this toolbar supports:
a) Font Name.
b) Font Size.
c) Boldtoggle.
d) Italic toggle.
e) Underline toggle.
f)  Strike Through toggle.
g) Left Justified Text.
h) Centered Text.
i) Right Justified Text.
j)  Text Color.

TIP - Whilst editing existing page content is for the most part - not currently possible - replacing existing content is...

For example - if you want to cover up some existing text or content on a PDF page - use the text box tool to apply replacement content
(or no content if required) set the background color to match the existing page and also set the box borders to match - and then
'Flatten' the box and content so it cannot be moved or erased to reveal the original content.

Callout Tool

The Callout Tool allows you to add a text box with an arrow pointing to a selected location on the page.

This heading may
need changing!

Introduction4” |

1) To use the tool, click the tool in either the menu or the toolbar, and a cross cursor will appear.

2) Move the cursor to where you want the point of the arrow to appear.
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3) Click and then drag the resulting text box away from the click point and the arrow will appear.

4) The small boxes are places you may grab with the cursor to adjust the look and size of the arrow and text box.

5) Click inside the box to begin typing text.

In addition, right-clicking inside the box restores the small boxes, permitting you to change the look and size of the arrow and text box.
You may also attach a sticky note to this annotation. See Sticky Note Tool for additional information.

The Callout Toolbar supports additional options for selecting Font and Size. Press Ctrl-E to activate the toolbar:

Text Formatting

Courier New

Note that this toolbar supports:
a) Font Name.
b) Font Size.
c) Boldtoggle.
d) Italic toggle.
e) Underline toggle.
f)  Strike Through toggle.
g) Left Justified Text.
h) Centered Text.
i) Right Justified Text.

j)  Text Color.

Text Highlighting Tools

Highlight Tool
The Highlight Tool permits you to highlight text within the PDF document, and works like the Select Tool.

Note however that you cannot Highlight image based text!
For example if you scan a page to PDF - there is no text in that file can be modified - only image based content!

o Merge PDF files

o Extract PDF Image content to Raster format
o Extract Formatted text

o Flatten PDF file

o Optimize PDF

o and much, much more ....

To use the Highlight Tool, click on the menu item, and a selection cursor will appear. Click and drag the selection cursor over the text to
be highlighted. When you release the mouse button, the selected text will then appear to be highlighted with color, like a highlighter
pen.

Right-clicking inside the highlighted area will open the Sticky Note pop-up menu. See Sticky Note Tool for more information.

N.B. If you select the Delete option from the Sticky Note pop-up menu, only the highlighting will be deleted. The underlying text is
not changed in any way!
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Crossout Tool
The Crossout Tool permits you to appear to cross out selected text.

Note however that you cannot Crossout image based text!
For example if you scan a page to PDF - there is no text in that file can be modified - only image based content!

o Merge PDF files

o Extract PDF Image content to Raster format
o Extract Formatted text

o Elatten PDF file

o Optimize PDE

oand much, much more .

To use the Crossout Tool, click on the menu item, and a selection cursor will appear. Click and drag the selection cursor over the text to
be crossed out. When you release the mouse button, the selected text will then appear to be crossed out.

Right-clicking inside the crossed out area will open the Sticky Note pop-up menu. See Sticky Note Tool for more information.

N.B. If you select the Delete option from the Sticky Note pop-up menu, only the crossouts will be deleted. The underlying text is not
changed in any way!

Underline Tool

The Underline Tool permits you to underline selected text.

Note however that you cannot Underline image based text!
For example if you scan a page to PDF - there is no text in that file can be modified - only image based content!

o Merge PDF files

o Extract PDF Image content to Raster format
o Extract Formatted text

o Flatten PDF file

Optimize PDF

and much, much more ....

Q

o

To use the Underline Tool, click on the menu item, and a selection cursor will appear. Click and drag the selection cursor over the text to
be underlined. When you release the mouse button, the selected text will then appear to be underlined.

Right-clicking inside the underlined area will open the Sticky Note pop-up menu. See Sticky Note Tool for more information.

N.B. If you select the Delete option from the Sticky Note pop-up menu, only the underlining will be deleted. The underlying text is
not changed in any way!
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The Markup Tools allow you to insert shapes in the currently displayed PDF document page. Along with the Typewriter Tool they allow
you to annotate the document in many creative ways.

Markup Tools

After you complete any shape using one of the tools, you may then annotate it with a pop-up message!

See Comment & Markup Example for a general discussion of how to use the Markup Tools and Annotations.

Line and Arrow Tools

The Line and Arrow Tools are simply two forms of the same markup control.

~

1.1

For both tools, click the appropriate button and a small cross-hair cursor appears. Select the starting point and then click-and-drag the
cursor to the ending point. For the Arrow tool, an arrow head appears at the end of the arrow when drawn.

After drawing the line or arrow, you may add a pop-up note. See Comment & Markup Example for more information.

You may adjust the ends of the line or arrow by selecting Properties... from the pop-up menu, and setting the Line Starting and Line
Ending Styles for the Start or End of the line:

Arrow Properties

Categories Q}, Appearance Options
i General
"_’“é Border Skyle: _—
|\-&§ Appearance
Border Width: — 1 b
Line Starting Skwle: -

Line Ending Skyle: — =

Stroke Color: H-
Fill Calor: (] -
Opacity: o100 -
Blend Mode: I Mormal =
[ Advanced - (04 J [
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Rectangle Tool

The Rectangle Tool allows you to draw a rectangle on the currently displayed PDF document page.

—
LT

1.1.1  What Version Am | Running?

1

[}

To draw the Rectangle, click the Rectangle button and a small cross-hair cursor appears. Position the cursor at the upper left corner of
the area you want to mark, and then left-click and drag the cursor to the lower right position. When you release the mouse button a
blue "bounding rectangle" will appear overlaying the rectangle. This will disappear when the document is saved.

After drawing the rectangle, you may add a pop-up note. See Comment & Markup Example for more information.

Oval (Circle) Tool
The Oval (Circle) Tool allows you to draw ovals and circles on the currently displayed PDF document page.

See Comment & Markup Example for an example of using the Oval (Circle) Tool.

This is an Oval

PDF-XChange Viewer

Polygon Line Tool

The Polygon Line Tool is an extension of the basic Line Tool that allows you to draw multiple connected line segments:

PDF-XChange Viewer

To draw the Polygon Line, click the Polygon Line Tool button and a small cross-hair cursor appears. Select a starting point and click-and-
drag the cursor to the next point. When you get there, click again to start a new segment that is automatically connected to the first.
Repeat until you reach your stopping point. After you click the last point, right-click to bring up a menu with two choices:

e Complete completes the Poly Line. A blue polygon appears to show you the bounded area. This will not appear after you save
the PDF.

e Cancel cancels and erases the line.

After you complete the Line, you may add a pop-up note. See Comment & Markup Example for more information.
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You may adjust the ends of the line or arrow by selecting Properties... from the pop-up menu, and setting the Line Starting and Line

Ending Styles for the Start or End of the line:

Polyline Properties

Categories

Qﬁ Appearance Options

»\# General

Border Style:

-

|‘~;&§ Appearance

Border Width:

-

Line Starting Skwle:

Line Ending Skyle: |— =
Stroke Color: N

Fill Calor: E -
Opaciky: % 1005 -
Elend Maode: B Mormal -

Polygon Tool

[0]9

The Polygon Tool draws a polygon outline around selected parts of the PDF page to highlight them:

To draw the polygon, click the Polygon markup button and a small cross-hair cursor appears. Click a series of points around the area of
interest to draw the outline. After you click the last point, right-click to bring up a menu with two choices:

e Complete completes the outline. A blue polygon appears to show you the bounded area.

e Cancel cancels and erases the outline.

After you complete the Polygon, you may add a pop-up note. See Comment & Markup Example for more information.

You may also adjust the Properties of the Polygon by selecting Properties....

Cloud Tool

The Cloud Tool draws a "cloud" outline around selected parts of the PDF page to highlight them:

O

PDF-XChange. Viewer
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To draw the cloud, click the Cloud markup button and a small cross-hair cursor appears. Click a series of points around the area of
interest to draw the cloud outline. Note that for best results you should click the area in a clockwise motion.

You are not restricted to using a rectangle and you are not restricted to four sides at right angles. After you click the last point, right-click
to bring up a menu with two choices:

e Complete completes the outline. A blue polygon appears to show you the bounded area.
e  Cancel cancels and erases the cloud outline.

After you complete the Cloud markup, you may add a pop-up note. See Comment & Markup Example for more information.

You may also adjust the Properties of the Cloud by selecting Properties....

File Attachment Tool

File Attachment Tool allows you to pin the attachment to any place on a page. After choosing the File Attachment Tool you should click
on the page. It opens the Add Attachment dialog which allows you to attach PDFs and other types of files to a PDF document.

Pencil Tool

The Pencil Tool allows you to draw a freehand shape on the document.

g%g

PDF-XCha

After you complete the Pencil shape, you may add a pop-up note. See Comment & Markup Example for more information.

You may also adjust the Properties of the Pencil shape by selecting Properties....

Eraser Tool

In conjunction with the Pencil tool, an Eraser tool has been added that permits you to erase any part of a Pencil-drawn annotation.

Show Stamps Palette

Show Stamps Palette opens the Stamps Palette dialog. See Stamps for more information.

Show Comments And Markup Toolbar

Each Comment type has an associated floating Properties toolbar that can be activated by pressing Ctrl-E or selecting this option on the
Comment & Markup menu.

The Properties toolbar has many of the same formatting options that right-clicking the comment has, but not all of them. The ones on
the Properties toolbar's are those found on the Appearance menu.
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For example, the following is the Property toolbar that appears when the Typewriter Tool is selected and Ctrl-E is pressed:

Typewriter Properties

The corresponding Properties screen that appears looks like:

Typewriter, Properties |£|
Categories 'ﬁrﬁ‘é General Options
- General
“‘.l'—:é | Author: | roak |
»& Appearance
Subject: | Typeswriter |
Created: 13.01.2009, 9:41:08
Modified: 13.01.2009, 9:141:17

= ) ow

But the General tab is NOT on the toolbar.

Typewriter Properties

Categories \% Appearance Dptions
4 General
‘“‘é | Border Style: ad
-\% Appearance
| Border Width: 0 -
Stroke Color: H-
Fill Calor: (%] -
Opacity: £ o100% -
Blend Mode: - Mormal ~

[ Ok ] [ Cancel ]

To access these properties you must still right-click the comment to get this screen.

Show Comments List

Selecting this option opens a scrollable list of all comments above the PDF Display Area, in the "Other Panes" area. See Show Comments
List for additional information.
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Measuring Tools

Selecting Measuring Tools submenu allows selection of one of four options:

| " Distance Tool v
[ ‘E} Petireter Tool v

i @ firea Tool k

EI Measuring Toolbar

See the subtopics for a description of each tool.

Distance Tool
Distance tool permits measuring the distance between two points.

To measure the distance between two points, click the Distance tool markup button and a small cross-hair cursor appears. Select the
starting point and then click-and-drag the cursor to the ending point. The measurements appear in the tool dialog box in the process of
dragging the cursor.

1.66 km =4 Distance Info
F >| Diskance: 1.66 km
I Angle: 0

Axi 166N AY: Oin
Scale ratio: 1in=1km

After you click the last point, drag the dimension line to figure out the leader line and then click again. The tool dialog box reflects the
final measurements of the distance and scale ratio of the dimension line.

After you complete the Line, you may add a pop-up note. See Comment & Markup Example for more information.

=4 Distance Info

Distance: 1.66 km

E‘ Scaleratiol 1in=1km
1.66 km 'g
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If you right-click on the dimension line you open the following menu:

1)

2)

3)
4)
5)
6)
7)

8)
9)

Open Pop-Up Mote
Reset Pop-Up Maote Location

g Cut Chrl+%
‘i] Zopy Chrl+iC
Paste Chrl+y
X Delete Delete
Order 4
4% Add Reply

Set Current Appearance as Default

Apply Default Appearance

] Properties... l

Flip Line

Restore Caption Placement
Delete Label

Edit Label

Open Pop-Up Note. Opens a new or existing note for the item. Your user name and the date and time of the note are automatically
entered. You may now enter any text you wish in the lighter portion of the note.

Reset Pop-Up Note Location. Selecting this allows you to position the cursor in the pop-up heading and then click-and-drag the pop-
up to a more convenient location.

Cut. Cuts the selected dimension line.

Copy. Copies the selected dimension line.

Paste. Pastes the copied dimension line.

Delete. Deletes the following dimension line and the note.

Order. Allows you to set the dimension line’s order. Valid values are:

Ta Faregraund Ckrl+5hift+"Page Lp"
To Background Ctrl+5hift+"Page Down
Farward One Ckrl+"Page Up"
Back One Ckrl+"Page Down

Add Reply. Adds a reply area to the note.

Set Current Appearance as Default. Sets the currently selected appearance as a default one for all new Distance tools of the same
type.

10) Apply Default Appearance. Allows you to change the appearance of the Distance tool for the one, saved as default.
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11) Properties.... Opens the Properties dialog for Distance tool. There are two tabs on this dialog:

a)

b)

PDF-XChange Viewer v2.5x

General. This tab allows you to change the heading fields of the Dimension Line Properties.

Dimension Line Properties

Categories ‘;ﬁ General Options
0 General
“"“é Author: | ront
#4, Leader Ling
C."g Appeatance Subject: | Distance Measurement
Created: 14.01.2009, 12:23:43
Maodified: 14.01.2009, 12:23:45

&dvanced

[ o

Cancel

Leader Line. Allows you to change the properties of the Dimension Line.

Dimension Line Properties

Categories

££. Leader Line Options

”‘55 GEneral

|ﬂ.@ Leader Line

\;% Appearance

Length: -2,2 pt %
5,0pt >
0,0pt s

Shows Text in Line

Extension:

Offset:

[ o

Cancel
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c) Appearance. This tab allows you to change the Dimension Line Properties icon to something more useful.

Dimension Line Properties

Categories \"2& Appearance Options

_h@ General =

Border Style:

## Leader Line

|‘J.h Appearance

Barder Width: — 1 b

Line Starting Style: <b— =

Ling Ending Style: —= =

Skroke Color: -
Fill Calor: H-
Opacity: HE o100 -
Blend Made: o mormal

%] |

d) The Advanced button opens the following menu.

v | Preview
Locked

Set Current Appearance as Default

Apply Default Appearance

i) Preview. Allows you to view the change of the Dimension Line’s appearance before you commit to its current properties.
ii) Locked. Allows you to block the ability of changing the properties of the Dimension Line Tool.

iii) Set Current Appearance as Default. Sets the current appearance as the default one for all future Distance tools of this
type.

iv) Apply Default Appearance. Allows you to change the appearance of the Distance tool for the one, saved as default.
12) Flip Line. Allows you to turn the dimension line around.
13) Restore Caption Placement. Allows you to return caption to its former placement.
14) Delete Label. Deletes a text label from the dimension line.

15) Edit Label. Allows you to add a text label to the dimension line.
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Perimeter Tool

Perimeter tool allows you to measure a set of distances between multiple points.

To measure the distance between multiple points, click the Perimeter tool markup button and a small cross-hair cursor appears. Select a
starting point and click-and-drag the cursor to the next point. When you get there, click again to start a new segment that is
automatically connected to the first. Repeat until you reach your stopping point. The measurements appear in the tool dialog box in the
process of dragging the cursor.

“.. Perimeter Info

Diskance: 1.42 km
Perimeter: 4.5 km

Angle: 142,53
Ax: 1.130In AY: 08600
Scale ratio: 1in=1km

After you click the last point, right-click to bring up a menu with two choices:
e Cancel cancels and erases the Dimension Polyline.
e Complete completes the Dimension Polyline.
The tool dialog box reflects the final measurements of the perimeter and scale ratio of the Dimension Polyline.

After you complete the line, you may add a pop-up note. See Comment & Markup Example for more information.

*! Perimeter Info

Perimeter: 4,39 km
Scale ratio: 1in=1km

If you right-click on the Dimension Polyline you open the following menu:

Open Pop-Up Mote
Reset Pop-Up Moke Location

Cut kel

&

_‘ﬂ Copy Chrl4+C

T Paste Chrl+

)( Delete Delete
Crder r

% ~dd Reply

Set Current Appearance as Default

Apply Default Appearance

] Properties. ..

Delete Label

Edit Label
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1) Open Pop-Up Note. Opens a new or existing note for the item. Your user name and the date and time of the note are automatically
entered. You may now enter any text you wish in the lighter portion of the note.

2) Reset Pop-Up Note Location. Selecting this allows you to position the cursor in the pop-up heading and then click-and-drag the pop-
up to a more convenient location.

3) Cut. Cuts the selected dimension polyline.

4) Copy. Copies the selected dimension polyline.

5) Paste. Pastes the copied dimension polyline.

6) Delete. Deletes the following dimension polyline and the note.

7) Order. Allows you to set the dimension polyline’s order. Valid values are:

To Foreground Ckrl+35hift+"Page Lp"
To Background Zkrl+5Shift+"Page Down"
Forward one Zkrl+"Page Up"
Back Cne Ckrl+"Page Down"

8) Add Reply. Adds a reply area to the note.

9) Set Current Appearance as Default. Sets the currently selected appearance as a default one for all new Distance tools of the same
type.

10) Apply Default Appearance. Allows you to change the appearance of the Distance tool for the one, saved as default.
11) Properties.... Opens the Properties dialog for Distance tool. There are two tabs on this dialog:

a) General. This tab allows you to change the heading fields of the Dimension Polyline Properties.

Dimension Polyline Properties &|
Categories L'ﬁ General Dptions
) General
|"'34 | Author: | roat |
\% Appearance
Subject: | Perimeter Measurenent |
Created: 14.01,2009, 15:44:59
Modified: 14.,01.2009, 15:45:03

(o (o=
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b) Appearance. This tab allows you to change the Dimension Polyline Properties icon to something more useful.

Dimension Polyline Properties B |
Categories h% Appearance Options
¥ General
b Border Style: -
\-c\l Appearance
i Barder width: — 1 -

Line Starting Style: <+— -

Line Ending Style: —= «

Stroke Color: -
Fill Color: B
pacity: o0 -
Blend Mode: I mormal +

Ok J [ Cancel ]

c) The Advanced button opens the following menu.

v | Preview
Locked

Set Current Appearance as Defaulk

Apply Default Appearance

i) Preview. Allows you to view the change of the Dimension Polyline’s appearance before you commit to its current
properties.

ii) Locked. Allows you to block the ability of changing the properties of the Dimension Polyline Tool.

iii) Set Current Appearance as Default. Sets the current appearance as the default one for all future Distance tools of this
type.

iv) Apply Default Appearance. Allows you to change the appearance of the Distance tool for the one, saved as default.
12) Delete Label. Deletes text label from the dimension line.

13) Edit Label. Allows you to add text label to the dimension line.
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Area Tool
Area tool allows you to measure the area within the line segments that you draw.

To measure the area within the line segments that you draw, click the Distance tool markup button and a small cross-hair cursor
appears. Click a series of points around the area of interest to draw the outline. The measurements appear in the tool dialog box in the

process of dragging the cursor.

*< AreaInfo

Diskance: 1.64 km

Perimeter: 4.13 km
Area: 1,08 sqkm
Angle: 165,78

Ax: 1.59in AY: D.4in

Scale ratio: 1in=1km

After you click the last point, right-click to bring up a menu with two choices:
e Cancel cancels and erases the line.

e Complete completes the Polyline. A blue polygon appears to show you the bounded area. This will not appear after you save
the PDF.

The tool dialog box reflects the final measurements of the distance and scale ratio of the dimension line.

After you complete the Line, you may add a pop-up note. See Comment & Markup Example for more information.

*< areaInfo

Area; 1,21 sqkm
Scale ratiot 1in=1km

If you right-click on the dimension line you open the following menu:

Open Pop-Up Moke
Reset Pop-Up Mate Location

g Cut Chrl+3
;ﬂ Copy ChrHC
T Paste Chrl+y
)( Delete Delete

Order *
5 AddReply

Set Current Appearance as Default

apply Defaulk Appearance

] Properties...

Delete Label

Edit Label
——
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1)

2)

3)
4)
5)
6)
7)

8)
9)

10)
11)

Open Pop-Up Note. Opens a new or existing note for the item. Your user name and the date and time of the note are automatically
entered. You may now enter any text you wish in the lighter portion of the note.

Reset Pop-Up Note Location. Selecting this allows you to position the cursor in the pop-up heading and then click-and-drag the pop-
up to a more convenient location.

Cut. Cuts the selected dimension polygon.

Copy. Copies the selected dimension polygon.

Paste. Pastes the copied dimension polygon.

Delete. Deletes the following dimension polygon and the note.

Order. Allows you to set the dimension polygon’s order. Valid values are:

To Foreground Ckrl+35hift+"Page Lp"
To Background Zkrl+5Shift+"Page Down"
Forward one Zkrl+"Page Up"
Back Cne Ckrl+"Page Down"

Add Reply. Adds a reply area to the note.

Set Current Appearance as Default. Sets the currently selected appearance as a default one for all new Distance tools of the same
type.

Apply Default Appearance. Allows you to change the appearance of the Distance tool for the one, saved as default.
Properties.... Opens the Properties dialog for Dimension Polygon Tool. There are two tabs on this dialog:

a) General. This tab allows you to change the heading fields of the Dimension Polygon Properties.

Dimension Polygon Properties rz|
Categories Lj General Options
- General
|“‘§ | Authar: | rook |
\)ﬁ Appearance
Subject; | Area Measurement |
Created: 14.01,2009, 16:04:09
Modified: 14.01,2009, 16:04:17

e
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b) Appearance. This tab allows you to change the Dimension Polygon Properties icon to something more useful.

Dimension Polygon Properties

X

\-;% Appearance Options

Categories
__y General
: Border Stwle: -

|'~% Appearance
Baorder width: — 1 -
Stroke Color: H-
Fill Colar: [#] -
Opacity: o100 -
Blend Mode: I Hormal ~

Zancel J

=1

c) The Advanced button opens the following menu.

v

Presview

Locked

i)

iii)
iv)
12) Delete
13) EditLa

Set Current Appearance as Defaulk

apply Default Appearance

Preview. Allows you to view the change of the Dimension Polygon’s appearance before you commit to its current

properties.
Locked. Allows you to block the ability of changing the properties of the Dimension Polygon Tool.

Set Current Appearance as Default. Sets the current appearance as the default one for all future Distance tools of this
type.
Apply Default Appearance. Allows you to change the appearance of the Distance tool for the one, saved as default.

Label. Deletes text label from the dimension line.

bel. Allows you to add text label to the dimension line.
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Selecting Link Tools submenu allows selection of one of three options:

Ep Reckangle Link Tool
{ @ Cwadrilateral Link Tool

E Links Editar Toolbar

See the subtopics for a description of each tool.

Rectangle Link Tool

Rectangle Link Tool allows you to create a link in order to jump to other locations in the same document or to websites.

To create a Rectangle Link, click the Rectangle Link Tool markup button and a small cross-hair cursor appears. Position the cursor at the
upper left corner of the area you want to mark, and then left-click and drag the cursor to the lower right position.

A link can be edited at any time. You can change its position or associated link action, delete or resize the link rectangle, or change the

destination of the link.

Changing the properties of an existing link affects only the currently selected link. If a link isn’t selected, the properties will apply to the

next link you create.

To change the properties or position of multiple link objects you should drag a rectangle to select them using the Link tool while holding

the CTRL key.

To move the link rectangle, drag it. To resize the link rectangle, drag any corner point.

‘XChange’

When you release the mouse Link Properties dialog will be opened automatically.

If you right-click on the dimension line you open the following menu:

o Cut
2l cony
e

Paste

x Delete

Select Al

| align Left Edges
| align Right Edges
Align Top Edges
Align Bottom Edges
align Horizonkal Centers

align Yertical Centers

Distribute Horisonkally

Distribute Yertically

1 Make Same Width
Make Same Height
Ll Make Same Size

Order

Set Current Link Appeatance as Default

apply Default Appearance

| q‘? Properties. ..

Chrl+3
Chrl+C
Chrl+y

Delete

Chrla
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4)
5)
6)
7)
8)
9)

Cut. Cuts the selected link.

Copy. Copies the selected link.

Paste. Pastes the copied link.

Delete. Deletes the following link.

Select All. Allows you to select all the links in the document.
Align Left Edges. Aligns the left edges of the selected links.
Align Right Edges. Aligns the right edges of the selected links.
Align Top Edges. Aligns the top edges of the selected links.

Align Bottom Edges. Aligns the bottom edges of the selected links.

10) Align Horizontal Centers. Aligns the horizontal centers of the selected links.

11) Align Vertical Centers. Aligns the vertical centers of the selected links.

12) Distribute Horizontally. Distributes the selected links horizontally.

13) Distribute Vertically. Distributes the selected links vertically.

14) Make Same Width. Makes an equal width for all of the selected links.

15) Make Same Height. Makes an equal height for all of the selected links.

16) Make Same Size. Makes an equal size for all of the selected links.

Overview G
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17) Order. Allows you to set the link’s order. Valid values are:

Ta Faregraund Ckrl+5hift+"Page Lp"
To Background Ctrl+5hift+"Page Down
Farward One Ckrl+"Page Up"
Back One Ckrl+"Page Down

18) Set Current Link Appearance as Default. This allows you to set the currently selected appearance properties as default for Link
Tools of the same type.

19) Apply Default Appearance. Applies the default appearance to the selected link(s).

20) Properties.... Opens the Properties dialog for the Link Tool. See Link Properties & Actions.
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Quadrilateral Link Tool
Quadrilateral Link Tool allows you to create a link in order to jump to other locations in the same document or to websites.

To create a Quadrilateral Link, click the Quadrilateral Link Tool markup button and a small cross-hair cursor appears. Select a starting
point and click-and-drag the cursor to the next point. When you get there, click again to start a new segment that is automatically
connected to the first. Repeat until you create a quadrilateral.

A link can be edited at any time. You can change its position or associated link action, delete or resize the link rectangle, or change the
destination of the link.

Changing the properties of an existing link affects only the currently selected link. If a link isn’t selected, the properties will apply to the
next link you create.

To change the properties or position of multiple link objects you should drag a rectangle to select them using the Link tool while holding
the CTRL key.

To move the link rectangle, drag it. To resize the link rectangle, drag any corner point.

When you release the mouse Link Properties dialog will be opened automatically.

If you right-click on the dimension line you open the following menu:

| Cut Chrl+s

L

"a Copy Chrl+C

T Paste Chrl

% Delate Delete
Select Al

Chrla

Align Left Edges
| Align Right Edges

Align Top Edges
| Align Bottom Edges
Align Horizonktal Centers

Aligri Vertical Centers

Distribute Hotisontally

Distribute Yertically

1 Make Same Width
Make Same Height
b Make Same Size

Order b

Set Current Link Appearance as Default

&pply Default Appearance

I m‘? Properties. ..

1) Cut. Cuts the selected link.

2) Copy. Copies the selected link.

3) Paste. Pastes the copied link.

4) Delete. Deletes the following link.

5) Select All. Allows you to select all the links in the document.

6) Align Left Edges. Aligns the left edges of the selected links.
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7) Align Right Edges. Aligns the right edges of the selected links.

8) Align Top Edges. Aligns the top edges of the selected links.

9) Align Bottom Edges. Aligns the bottom edges of the selected links.

10) Align Horizontal Centers. Aligns the horizontal centers of the selected links.
11) Align Vertical Centers. Aligns the vertical centers of the selected links.

12) Distribute Horizontally. Distributes the selected links horizontally.

13) Distribute Vertically. Distributes the selected links vertically.

14) Make Same Width. Makes an equal width for all of the selected links.

15) Make Same Height. Makes an equal height for all of the selected links.

16) Make Same Size. Makes an equal size for all of the selected links.

17) Order. Allows you to set the link’s order. Valid values are:

To Foreground Ckrl+35hift+"Page Lp"
To Background Zkrl+5Shift+"Page Down"
Forward one Zkrl+"Page Up"
Back Cne Ckrl+"Page Down"

18) Set Current Link Appearance as Default. This allows you to set the currently selected appearance properties as default for Link
Tools of the same type.

19) Apply Default Appearance. Applies the default appearance to the selected link(s).

20) Properties.... Opens the Properties dialog for the Link Tool. See Link Properties & Actions.

Link Properties & Actions

The Link Properties screen may be opened either by clicking the Properties button on the Link(s) Properties Toolbar, or simply right-
clicking the selected Link.

2) The Appearance tab defines the link's style, thickness, color and highlight mode.

Link Properties El

Categories Q;) Appeatrance Options

|'\% Appearance |
%& Actions

-

Border Skyle:

Border Width: 0 &
Stroke Color: H-

Highlight Mode: -

e
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3) The Actions tab defines the action(s) to be performed when the Link is selected.

Link Properties
Categories Wi Actions List
-2;‘ Appearance You may add a new action or edit an existing action kst. You may
@ p— also re-organise the order of actions using dragdrop,

B up o Down | P add ) ByEdk... | By Delete | I Reset
=& | Goto a pag tb": Add "o to a page in this document”...
Page: 4 3;.. Add "Go o a page in another document™, ..

®i 0,00 ¢ - )
oo 11 @ Add "Open a web nk'...

= Go to a pac ‘—J Add "Open a file",..

-
File: "E:\Work)Viewer
Files\POFYiewerELl_I¥|POFYiewerELImages StandardBus
iness.pdf™
Page: 1
®: 0,00 cmn, ¥: 27,94 cm
Zoom: Inherit

=P open a web link
URL: "hetp: [fwaens. docu-track.com”

The Actions List lists the action(s) to be performed when the Link is selected. At the top of the list is an editor toolbar for the Actions List:
a) Up. Moves the selected action up in the list.
b) Down. Moves the selected action down in the list.
c) Add. Adds a new action to the list to be selected.
d) Edit.... Edits the selected action.
e) Delete. Deletes the selected action.
f) Reset. Resets the Action List, removing all changes.

g) The Advanced button opens the following menu.

W | Preview
Locked

Set Current Appearance as Defaulk

Apply Default Appearance

i) Preview. Allows you to view the change of the link’s appearance before you commit to its current properties.

ii) Locked. Allows you to block the ability of changing the properties of the Link Tool.

iii) Set Current Appearance as Default. Sets the current appearance as the default one for all future links of this type.
iv) Apply Default Appearance. Allows you to change the appearance of the Link Tool for the one, saved as default.

When Add or Edit is selected, the New/Edit Action dialog will be opened. The following actions are available:

2) Add "Go to a page in this document”. Goes to the specified destination in the current document.
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Mew Action: “Go to a page in this document™ |Z|

Yo may specify a new destination by selecting the 'Use Current Yiew' button belaow: Destination Properties

< tracker

SOFTWARE PRODUCTS

PDF-XChange Viewer v2.5x

4| (@ use Page Mumber:

= Page: of 187
¥ [ Inherit
¥ [ 1nherit
(®) Use Zoom Level:
| Actual Size v|

EEREEsssuenz:

() Use Rectangle:

Widths | 21,00
Height: | 29,70

[ Fix Up ] [ Preview J

() Use Named Destination:

Drestination Mame

2% Add Current Yisw Delete

[%, Zoarm ok ] [‘aﬁ Zoam In J Zoom: 43% [ Ise Current Yiew ] i ok, I [ Cancel ]

d) Destination Properties.

i)

i)

iv)

v)

vi)

Use Page Number. Allows you to set the page number you need.
(1) Page. Sets the page of the document to select when the link is activated.

(2) X. Sets the vertical position on the page in PDF coordinates that measure upwards from the bottom of the page. The
Unit of Measure is the one set on the Edit | Preferences | Measure tab. The Inherit checkbox means to inherit the X
coordinate from the previous view.

(3) Y. Sets the horizontal position on the page in PDF coordinates that measure from left to right. The Unit of Measure is
the one set on the Edit | Preferences | Measure tab. The Inherit checkbox means to inherit the Y coordinate from the
previous view.

Use Zoom Level. Sets the zoom level of the page when opened. This may be a selected % of page size; a standard PDF "Fit"
value; or Inherit, which means inherit the Zoom level from the previous view.

Use Rectangle. When selected, specifies the size of the display rectangle in the Unit of Measure is the one set on the Edit |
Preferences | Measure tab.

Fix Up. Allows you to fix up the settings in Destination Properties.

Preview. When clicked, the left side shows the way the page will be displayed depending on the settings in Destination
Properties.

Use Named Destination. Is available when the document contains named destination.

vii) Add Current View. Opens the New Named Destination dialog.
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New Named Destination

i i Enter a lnique Name For the Mew Destination:

| Cancel

(1) New Named Destination. Allows you to create new destination name.
viii) Delete. Deletes the destination name.
e) Other Buttons.
i) Out. Zoom out (reduce) the display page size.
ii) In.Zoom in (enlarge) the display page size.
iii) Use Current View. Use the display values of the current page in the main display.
iv) OK. Saves the changes and exits.
v) Cancel. Discards the changes and exits.

3) Add "Go to a page in another document”.... Goes to the specified destination in another document.

Mew Action: "Go to a page in another document™

‘You may specify a new destination by selecting the 'Use Current Wiew' button below: Target Document
File Mame:
| E:'|,Work‘l,Docs'|,'-p'iewer'|,PDF‘u'iewerELl_mant| f

Open In:

Phavs mtw that frem Bt 118 5 o s D JSgS Wawnr £t Rl (6 618 [ AR I8 PO Lamrat ondy - 25p BT Yomt sl

Pt M ST ot 4541 o e e s ek rors s s |Wind0w set by user preference

h-hx_hﬂm_nﬁmmﬂh.dmmmmu iz 21 wamed seking woftwars appicadans and devw loper
AR prechict, ko tha vsation ansd Pusdpaation, o Afska. sorepatth FIE Destination Properties
Our taaiu e unad by rilans of clents arcusnd fhe workd 13 work with Sae sow ubkguliees Porta ble Sosumert Fermat (FIF) cnstecd iy

i i T i i il ik i e s e o i i Kk o s iy (%) Use Page Mumber:
Sieswec 66 a cuer's P - ovea i the Yissring party 4 ol huws af the banss arel asges presest an fhaic swr, 8 - coubd be conkainesd

e

To. i t Wil & e
e S

To.create FO6 s the o FOF e 7 e |
el et %:| 0,00 % | Cnberit
cacamen batwean Goxara T 383k, departnens ateately srcFor comasnien a1ge snd Ll o e .
[t Mok W welkd W SLa  Sa A o e (rd saen. aned Supple coae 29'?0 “\ D Inherlt
Wt £l dacy e A TS 15 fhare wad & Ranthy drd ATy Achane coTrT Ry apandeg Tia A 1

ﬁl.wdr mﬂ-lmmmﬂ: lInPIIIIIFW|I|.ﬂ||."|ﬂ!.hl:l’|::mhh‘-ﬂlﬂml @ Llse Zggm Le\.'e|:

A thar._. Kar e YRS, ko Aok, Py docic Ha wama Funchanalry wrckd e st 13 csere af el e decke :

Faaier aay H they e 3 procucs offi iy 'erified? 10 afler shit Lnctionaiy iy Adobe - 81 campeting wivaors oolicxion wadd | Inherik

v b 0355k 19 Adaba for § CarfCats o1 M rew hanctionalty woukd nor be paulie wid S T by campeting 184 ‘aar

Cartliss PUF crassee and s pulation saalL

Tobe chaar - wearm e tasking hann about she creation of 50F fben - b ide ablity 12 s ared wue e skeacy meaed and ten 1 be OUSE Rectangle:
e i1 Adzba's fraa POF mtor, Tut apacfically framanting SRS Sunstaien wiied tn POF MaL by nan Adobs crassn 1324

thses coadd. e read by the Foss Adobe Feader | .
56 Width: | 21.00 :
Surcerly T Tpen’ FOF ATeal ek ROl 10 G360 35S i1 100U CIRIT P hdobe wil Continu 39 srend this i the tuns 1= negain b

ware dagrea af corerol ve! seha £ TEINE SOt 1 the sy 2 olber sdvarced FOF creaton s Funpdaien furetenaiy-

s A s LAk i s ot s e ety A T BT Height: | 29,70 :

An thaad 8 vy P S ket A A 12 AR T8 T1ma” POF IO Wi 18 il POF il erasts by g sctaars (rex
318 3art ar AScbe's) that acharss io T4 open FOF IS0t medfoation au Exbnes iy ddot - 13 Sin samage al thew cosnes.

Fratam.

oK - P 831 S s, 555 s e B e (G nE A e R GEBrL  kd  They AL Tt [ Fiz Lp ] ’ Preview
ackuragecel 3o we sl CoTiRes i3 43 10 ower 198 coning maTihe and year - montly e - bt e hass sl sdded skosced

PinciCaTy 16 MoeRy, PANpLlate 388 catn ro POF Tt 1 A% Uske & MESRE CLEPR [E7, 13 Whow S i coTtE I ELT

srciears - Rgwwaer - lool e 18 TRTICLYDLT USe 15 e e furcBcealty sk voe o a4 the enhinced knctionality i Taa paid 3 .

For A wwrron e 1545 D Use Mamed Destination:

e oo sa L¥ T i trwars il e in thee
PoF o v ARien 153 fhey hom s e - whats Agch et  pany satare S
numn:x:::n:d;m:mmn-mmm.nu:m.:uwwntm : Destination Marne
0 b4 A - rgaseri o1 164 2 gl 1 Ereat o, Toch s

A ey irnpertant sl SRIicIn ChANES N B AR SewsprLET! of the: POF YATIAE i 1 i vk e ke soeeroled sl iy
Adaba - 148 PO f3eTat L sow ofTcally contiobad and decemraginy tae, ar i
future swhally izl o Adzbe inc FIryer e ——

rrrking 15 POF fervust Mty pan fhoman iseralin ety

‘e cyas yous il thin wewe: 13Eant 34 twdsblo For poer eTRCuns - hoadd o e holl OF LLEECIH - Blaais WiE Cur free cusy
‘Bamaan 1BaTR WSROI 34 KL ATC] FABOHTN O thews forurm a8 wil

Add Current View Delete

[@% Zoorn Cuk ] [% Zoorm In J Zoom: 43% [ Use Current Yiew ] [ QK J [ Cancel

a) Target Document.
i)  File Name. Opens a standard Open dialog box to select the necessary document.
ii) Open In. Defines the settings for opening new PDF file.
(1) Window set by user preference. File is opened in the window set by user preference.
(2) Existing window. File is opened in the existing window.
(3) New window. File is opened in the new window.

b) Destination Properties.
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i) Use page number. Allows you to set the page number you need.
(1) Page. Sets the page of the document to select when the link is activated.

(2) X. Sets the vertical position on the page in PDF coordinates that measure upwards from the bottom of the page. The
Unit of Measure is the one set on the Edit | Preferences | Measure tab. The Inherit checkbox means to inherit the X
coordinate from the previous view.

(3) Y. Sets the horizontal position on the page in PDF coordinates that measure from left to right. The Unit of Measure is
the one set on the Edit | Preferences | Measure tab. The Inherit checkbox means to inherit the Y coordinate from the
previous view.

ii) Use Zoom Level. Sets the zoom level of the page when opened. This may be a selected % of page size; a standard PDF "Fit"
value; or Inherit, which means inherit the Zoom level from the previous view.

iii) Use Rectangle. When selected, specifies the size of the display rectangle in the Unit of Measure is the one set on the Edit |
Preferences | Measure tab.

iv) Fix Up. Allows you to fix up the settings in Destination Properties.

v) Preview. When clicked, the left side shows the way the page will be displayed depending on the settings in Destination
Properties.

vi) Use Named Destination. Is available when the document contains named destination.

vii) Add Current View. Opens the New Named Destination dialog.

New Named Destination

i ) Enter a lnique Name For the Mew Destination:

(1) New Named Destination. Allows you to create new destination name.
viii) Delete. Deletes the destination name.
c) Other Buttons.
i) Out. Zoom out (reduce) the display page size.
ii) In.Zoom in (enlarge) the display page size.
iii) Use Current View. Use the display values of the current page in the main display.
iv) OK. Saves the changes and exits.
v) Cancel. Discards the changes and exits.

4) Add "Open a web link". Goes to the specified destination on the Internet.

Mew Action: "Open a web link"

O Type the URL:
| vaw, docu-krack, com|

==
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5) Add "Open a file".... Launches and opens a file.

Mew Action: “Open a file™ r2| :

Destination

IS

File: |E:'|,W0rk'|,'l.l'iewer Fi|es'|,PDF'l.-'iewerEU_J'u"|,PDF'l.l'iewerEU'l,Images'l,clipDDD1.priLE Erawse. ..
‘] PMG Immage

Options

Open I IWindnw set by user preference M |

Qperation: |Dpen »

Qirectu:urg.-':| H_ Browse, ., ]

Parameters: | |

c) Destination.
i) File. Clicking the Browse button opens the standard Open dialog box to select the destination file.
d) Options.
v) Open In. Defines the settings for opening new file.
(1) Window set by user preference. File is opened in the window set by user preference.
(2) Existing window. File is opened in the existing window.
(3) New window. File is opened in the new window.
vi) Operation. Allows you to set an operation for the chosen file.
vii) Directory. Clicking the Browse button opens the Browse For Folder dialog box to select the directory.

viii) Parameters. Contains parameters for performing a certain operation.
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Window

Window activates a pull down of window options. These control how the various windows are arranged on your screen. PDF Document
display control is on the View menu.

Window menu is activated when Tabbed Documents from the Edit > Preferences > General and Navigation Tabs from the View menu
are unchecked.

Cascade
Tile Horizonkally

|| Tile Mertically

Hm

Arrange Icons

Close All Documents

1) Cascade. Arranges the windows so that the title bar of each window is visible.

& PDFVManual - PDF-XChange Viewer
File  Edit  Wiew  Document  Comments  Tools  MWindow  Help
f_,Open... ot H ? -'Wl@ "J ¥ 5 ‘3 £ 's:] @ |Ii ¥/

- @ zoomin - | [u] [ (3] @ 100% L+ EE. & @ .
_._-I|NTypewriter ._—I»_-|1|A :& A|f o G O_Qp c.] & ’| :)' =| @Q
o "q “ﬁ' | Zas Mo Properties |
i BookletTest0-10

5 cerce

&2 PDFVManual
; Bookmarks

iﬁﬁﬁr& = |ﬁ~New W

.| Tracker Software Products Ltd:
= —— d software applications and developer 1
.Elb Introduction | products for the creation and manipuli
= h- POF Viewer Crverview | Our tools are used by millions of client
= h, FAC's and HOW-TO's Paortable Document Format (PDF) cre

T : a common means to present documer
S e Y 2 PC - even if the Viewing party did not

S iy be contained within the PDF file to en
Farrn Drop Bo

Fields are not To accompany the standard format, A
accepting distributed PDF file's freely without red
typed-in made freely available.

contenk 7
Tn craate POF filas tha nsar conild e ™)

Bookmarks / . 20,29x29,70cm 4| I | ]
| options ~ | ‘Me| s bW/ ENDARA-
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2) Tile Horizontally. Arranges all open Minitab windows horizontally so they fit next to each other on the desktop and do not overlap.

£ PDFVManual - PDF-XChange Viewer H=1E3
File  Edit  View Document  Comments  Tools  Window  Help

f.--‘Open”' Y|H ?_ﬂi@ d; E”E: li:j mm;

@ zoomIn = | [14] [ 3 @ 100% WL JEER. &R e .
| Alpewiter 1 AKX A| A/ DQODQQL s | LT ) (B,
og "q 'ﬁ 5 ?N_,No Froperties

& PDFVManual =13
Bookmarks x ke - |

NEE W2 |9 = [ e -
i | ® ;

Tracker Software Products Ltd are the author
software applications and developer toolkits includi

[E e Introduction | products for the creation and manipulation of Adobt
[ iin FOF Yiewer Overview Our tools are used by millions of clients around the

ol Fans and BTt Partable Document Format (PDF) created by Adobe s |
20,99%29,70em £

ll!Options'| “‘| S FlU3i'"|'@J DH—L\'_‘H -’-L-'-"
" cerce _ - [O]X]

Bookmarks x

ST T CERTIFICATD"
SEANR D'UN VEH.

(A REMPLIR PAR L'ANCIEN

i | L

=
A= |iii‘:

. Bookmarks / 20,99 % 29,70cm £ | Iut s
l’-!Options'i,_Q|; “‘| 2 °f3|'"|'°J D:__‘-!—]—‘l_'H P B

3) Tile Vertically. Arranges all open Minitab windows vertically so they fit next to each other on the desktop and do not overlap.

&2 PDFVManual - PDF-XChange Viewer
File  Edit  View Document  Comments  Tools  Window  Help
f.--'Open"' 2 |H i .Wi@ W - \Jf_r’ E =| 'S:J 35‘ IIi- i
Qzonin [ D@ o 10 W -
| Alpewiter 1 AKX A| A/ DQODQQL s | LT ) (B,
og "q 'ﬁ 5 ?N_,No Froperties
2 PDF¥Manual {7 cerce
Bookmarks x
K 2| @ = v
e | RE
_ﬁ- Introduction | =
@iﬁ- POF Yigwer Overview -E|

B FAQ's and HOW-TO's _
Frequently Asked H : REMARQUES

E‘* ngstionsy 3 : + Avant de re

3 : et inaltérabl

Forrn Drop Box il porte Ia

Figlds are nok
hl accepting s Encasdec
typed-in s0n domicile
content le nouveau
1 can't select l'acquéreur |
h‘ texct within s Le coupan p

ol | « Laremise ¥/

Bookmarks / 20,99 % 29,70 cm I Boakmarks / 20,99 % 29,70 cm
ll-' Optians = | I_’-' Options = | E Q |
N s xPHNOD
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4) Arrange Icons. Arranges icons along the bottom of the Minitab window if these were rearranged.

&2 PDF¥Manual - PDF-XChange Viewer

~ File  Edit  View Document  Comments Tools  Window  Help
Sz - 3@ e Q) ® &%
| Alpewter 1 AAA A/ D0O0DQQA s LT (B,
=L ey 'ir 'ﬁ' 5 ?«'_.-ND Froperties |

| ¥ Booklet... |EIIEI|X|

5) Close All Documents. Closes all the open PDF files.

Help

Help opens the Help menu.

Contents Fl

Horne Page

Report a Problem. .,

9
EF Enter Serial Kew...
b
i

Suppork Farum
Check For Updates. .

fﬁ about FOF-XChange Yiewer. .,

1) Contents. Opens this help file.

2) Home Page. Takes you to the Tracker Software Products, Ltd. site.

3) Enter Serial Key.... Clicking this opens the Registration tab from the Preferences....
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Report a Problem.... Opens a dialog to permit you to report a problem directly to Tracker Software Products, Ltd. by email:

Report a Problem... [z|

w—!— Your message will be sent by email - you may edit before sending.

Please select the problem heading:

Description {type a short description of the problem):

Dear Tracker Software!

1 have experienced the following problem(s) with the PDF-XChange Yiewer:

Attach a file (PDF document) to the message?

| |[ Erowse...
Include POF-xChange Yiewer Yersion info (reccomended)
Include vour font and calor info (reccomended)
Include vaour prinkers and settings info (reccomended)
Incude your Windows version info (reccomended)
[ Mext... ] [ Cancel ]

Please ensure you include all relevant info in your message and whenever possible leave all the options above checked.
A sample PDF file is usually an essential item in any problem report!

Support Forum. Opens a link to the Tracker Software Products, Ltd. support forums.
Please note - you must register (free) to login and View the Forums - otherwise you will not see the full forums list of previously
reported issues and answers etc - or be able to posy problems of your own and receive support.

Check for Updates.... Clicking this option will automatically check for the presence of a PDF-XChange Viewer software update.

About PDF-XChange Viewer.... Opens a dialog box that displays version and license information for the PDF-XChange Viewer.
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